Wayland Board of Assessors
Meeting May 6, 2013
Wayland Town Building

S. Rufo called the meeting to order at 7:20pm

In attendance: Vice-Chair Susan Rufo, Jayson Brodie, Molly Upton, Zachariah Ventress and
Director of Assessing- Ellen Brideau

Public participation
None

Election of officers
Chair —J. Brodie nominated S. Rufo for Chair. Z. Ventress seconded. Vote Unanimous
Vice chair —S. Rufo nominated J. Brodie for vice chair. M. Upton seconded. Vote Unanimous

Minutes

The board reviewed the minutes of April 22° and made adjustments as necessary.

J. Brodie moved to approve the minutes of April 22™ as amended. M. Upton seconded.
Vote Unanimous.

Correspondence
The assessing office received FY ‘13 closing instructions from Brian Keveny, Director of Finance.

Documents for BOA signature
MONTH END REPORTS

Approval: April FY’13 Exemptions $6,597.97
Approval: April FY "13 Circuit Breaker $47,905.68
Approval: March FY '13 Excise Abatements $7,731.04
Approval: April FY 13 Excise Abatements $3,487.81

CIRCUIT BREAKER

Director Brideau recommended the board approve 42 circuit breaker applications that were reviewed
and meet the criteria. J. Brodie moved to accept the director’'s recommendation and approve the 42
circuit breaker applications that meet the criteria by signature. M. Upton seconded.

Director Brideau recommended the board deny three circuit breaker applications that were reviewed,
but failed to note they received the circuit breaker last year and therefore don’t qualify based on
financial criteria. The board denied the circuit breaker applications by signature.

Director’s activity report
Director Brideau presented the office activity report to the board. (see attached)

Clarification: M. Upton had asked at the last meeting about the full list and measure being completed by
August. Director Brideau checked the contract and the completion date is actually September 30, 2013.

Questions from the board about the report:
J. Brodie asked, what is the process now for the 59 properties that were exterior visits only?



Director Brideau replied that we’ve sent them a letter and left a door hanger. We will probably send
another letter to them as well as the five refusals if we don’t get a response from the door hangers.

J. Brodie asked, what are the other two condo complexes that need to be done?
Director Brideau responded Stonebridge and Turkey Hill.

M. Upton asked about the ratio for getting into the homes on the full list and measure.

Director Brideau responded that the data collector leaves a door hanger and goes back two more times.
After that, we can send another letter. He's just started so we don’t have enough data to give an
accurate ratio.

M. Upton thought the real estate agents were on board with letting us into properties for sale. Why are
there so many left to get into?

Director Brideau confirmed that the agents are letting us in, but for some reason this amount is left over
from last year. It’s not always the agent- sometimes the water dept. doesn’t inform us in a timely
manner of their appointments, sometimes we are unavailable at those times.

Thoughts and concerns of the BOA

M. Upton asked if we’ve started using site indexes for excess land.

Director Brideau responded not until we review the sales data.

J. Brodie commented that the principle was applied on the abatements, so it is used. However, it will not
be applied to all of the properties until the final sales analysis is complete.

S. Rufo asked if we will use the floor plans from the condo docs when we work on the condo complexes.
Also, did the state make a decision about the condo sketches?

Director Brideau answered that the state decided we have to include sketches for condos as of FY’15.
She anticipates the sketches will match the floor plans. For Willowbrook we never took the sketches off,
so we don’t have to add them back, just check them. For Stonebridge we’ll have to put the sketches
back in and QC them to confirm the square feet match. If there’s any discrepancy, the info on the deed
is the final word.

S. Rufo asked how occupancy is going at the town center.
Director Brideau stated that for the apartments, there are not enough applicants for the available units.

M. Upton commented that four more units are being built in Wayland Commons,
Director Brideau speculated that because the first phase had units that weren’t done, they probably
swapped locations and are adding them in now.

M. Upton asked if there is a new growth update.
Director Brideau said that because the building permit data won’t be complete until June 30", she
cannot respond at this time.

The next meeting was tentatively set for May 20™ at 7 or 7:15pm.
J. Brodie moved to adjourn at 7:56pm. M. Upton seconded. Vote Unanimous

Respectfully submitted,
Jessica Marchant



Town of Wayland, Massachusetts
FISCAL YEAR 2013
CLOSING INSTRUCTIONS

The Town of Wayland Fiscal Year 2013 ends on Sunday, June 30, 2013. The following
instructions and dates are intended to facilitate a timely closing of the general ledger so
that we can prepare for our annual year end audit. If you have any questions concerning
the following please contact the Finance Department.

Fiscal 2013 Expenditures

Vendor and payroll obligations that have been incurred on or before June 30, 2013 need
to be accounted for in the Fiscal 2013 accounts. If goods or services have been provided
to the town prior to July 1, 2013, those liabilities need to be included as fiscal 2013
expenditures irregardless of whether or not payment has been made to the vendor by year
end.

In an effort to limit year end carryovers please review and process all vendor invoices as
well as contact those vendors who have provided goods and or services and request an
invoice. The final vendor warrant will be on July 15, 2013. The deadline for submitting
invoices to Gayle will be 4pm on July 8™

Accounts payable batches for Fiscal 2014 cannot be entered into MUNIS until Thursday
July 18™ once we have processed all Fiscal 2013 batches. The first Fiscal 2014 Accounts
Payable warrant will be dated July 22", Requisitions for Fiscal 2014 can be entered into
MUNIS after July 8™.

July 8" Deadline for submission of invoices to Gayle.
July 8" MUNIS open to process FY 14 requisitions.
July 15th Final Fiscal 2014 warrant.

July 18™  MUNIS open for FY 14 accounts payable.
July 22" First Fiscal 2014 accounts payable warrant.

Encumbrance Carryover

Please submit a memo to the Finance Department by July 19th identifying the vendor
name, MUNIS account and amount for all Fiscal 2013 liabilities that were not processed
on the July 15" final warrant. A purchase order will be processed for each vendor and
rolled forwarded into Fiscal 2014. Review all open Fiscal 2013 purchase orders to
determine which can be closed out prior to June 30, 2013.

Budget Reports

Please review the status of your Fiscal 2013 appropriations to determine if the balances
are sufficient to pay all expected invoice to June 30. Let me know if your department will
be in need of additional funding from the Finance Committee.



FORM 155 MONTHLY LIST OF TAXES EXEMPTED FOR

COMMONWEALTH OF MASSACHUSETTS

TOWN OF WAYLAND

OFFICE OF THE BOARD OF ASSESSORS

TO: TOWN ACCOUNTANT/FINANCE DIRECTOR
TREASURER/COLLECTOR

RE: LEVY OF FISCAL 2013 EXEMPTION
DUE IN THE MONTH OF APRIL 2013

TYPE/REASON QUANTITY TOTAL

ELDERLY EXEMPTIONS 4 $4,556.25
CPA 25 $2,041.72
TOTAL EXEMPTIONS 29 $6,597.97

REAL PROPERTY

You are hereby notified that taxes were abated/exempted, as specified in the above schedule, to the
aggregate amount of SIX THOUSAND FIVE HUNDRED NINETY SEVEN DOLLARS AND NINETY

SEVEN CENTS.

2 _
, W e BOARD OF ASSESSORS
i L;% Lot WAYLAND
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FORM 155 - MONTHLY LIST OF TAXES EXEMPTED FOR
REAL PROPERTY

COMMONWEALTH OF MASSACHUSETTS
TOWN OF WAYLAND
OFFICE OF THE BOARD OF ASSESSORS

TO: TOWN ACCOUNTANT/FINANCE DIRECTOR
TREASURER/COLLECTOR

RE: LEVY OF FISCAL 2013 EXEMPTION (CIRCUIT BREAKER)
DUE IN THE MONTH OF APRIL 2013

TYPE/REASON QUANTITY TOTAL
CIRCUIT BREAKER 50 $47,905.68
TOTAL EXEMPTIONS 50 $47,905.68

You are hereby notified that taxes were abated/exempted, as specified in the above schedule, to the
aggregate amount of FORTY SEVEN THOUSAND NINE HUNDRED FIVE DOLLARS AND SIXTY
EIGHT CENTS.

BOARD OF ASSESSORS
4 » Q; CP / WAYLAND
S 1)
>‘ Date: «/(/i /3
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FORM 155 MONTHLY LIST OF_ EXCISE TAXES ABATED

]

COMMONWEALTH OF MASSACHUSETTS
TOWN OF WAYLAND
OFFICE OF THE BOARD OF ASSESSORS

TO: TOWN ACCOUNTANT/FINANCE DIRECTOR
TREASURER/COLLECTOR

RE: EXCISE ABATEMENT
DUE IN THE MONTH OF MARCH 2013

TYPE/REASON QUANTITY TOTAL
60A (2013) 60 $7,342.46
60A (2012) 7 $ 336.08
60A (2011) 1 $ 5250
TOTAL $7,731.04

You are hereby notified that excise taxes were abated, as specified in the above schedule, to the
aggregated amount of SEVEN THOUSAND SEVEN HUNDRED THIRTY ONE DOLLARS AND FOUR
CENTS

~ \KM,._(;% 0 / BOARD v(x?; QS)}ASNEDSSORS
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FORIlI 155 MONTHLY LIST OF EXCISE TAXES ABATED

COMMONWEALTH OF MASSACHUSETTS
TOWN OF WAYLAND
OFFICE OF THE BOARD OF ASSESSORS

TO: TOWN ACCOUNTANT/FINANCE DIRECTOR
TREASURER/COLLECTOR

RE: EXCISE ABATEMENT
DUE IN THE MONTH OF APRIL 2013

TYPE/REASON QUANTITY TOTAL
60A (2013) 24 $2,004.89
60A (2012) 2 $ 418.44
60A (2009) 1 $  74.48
TOTAL $3,487.81

You are hereby notified that excise taxes were abated, as specified in the above schedule, to the
aggregated amount of THREE THOUSAND FOUR HUNDRED EIGHTY SEVEN DOLLARS AND EIGHTY
ONE CENTS

\’4 (. ‘ BOARD OF ASSESSORS
‘ : WAYLAND

; e é ot ﬁ Nt/ Date: 5‘74/ /3
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OFFICE STAFF

Town of Wayland
41 COCHITUATE ROAD
WAYLAND MASSACHUSETTS 01778

www.wayland.ma.us TEL. 508-358-3788
BOARD OF ASSESSORS

Ellen M. Brideau, MAA Director Assessing

Denise Ellis, Assistant

Jessica Marchant, Administrative Assessor
Savitri Ramgoolam, Department Assistant

Assessor Susan Rufo, Acting Chair
Jayson Brodie
Molly Upton

Zachariah L. Ventress

MEMO

TO:
FROM:
SUBJECT:
DATE:

i

BOARD OF ASSESSORS

ELLEN BRIDEAU, DIRECTOR OF ASSESSING
FISCAL YEAR 2013 CIRCUIT BREAKER
5/6/2013

i
i

The f;JIIowing f;)rty two circuit t;r_eaker applicétions have been re{)iéweé 7by the assessiné'départment étaff
and are recommended for approval.

Last Name First Name No. | Street Address
ALFORD JAMES A JR 28 | ALPINE RD
BAKER ANNA 3 | WALTHAM RD
BALDWIIN ALLAN 11 | ANTHONY RD
BOELTER ALICE 106 | LAKESHORE DR
BREUNING RENATE 129 | SCHOOLST
BROCKINGTON GENE 150 | CONCORD RD
CAIN LUCILLE 27 | OXBOW RD
CALABRO ANTHONY 1 | OLD TAVERN RD
CARISTO JANET 174 | PELHAM ISLAND RD
COADY JOHN & NANCY 38 | CEDAR CRESTRD
CROCKER HILARY 20 | DEAN RD

DAVIS SHIRLEY 14 | LEERD
EKMEJIAN EVELYN 62 | DEAN RD
FERGUSON JOAN 14 | HILL ST

FLAGG KENNETH 2 | HAVEN LN
GARCIA FAUSTO 31 | OLD TAVERN RD
GOODWIN SHIRLEY 4 | PICKWICK
GORMAN MARIE 35 | MATHEWS DR
GRANOFF DAVID 13 | BRANDYWYNE
HOLTZ BARBARA 11 | SPRING HILLRD




05/06/2013

Last Name First Name No. | Street Address
JUDGE MARIE & JOSEPH 28 | SYCAMORE RD
KENNEDY FRANCIS 84 | OLD SUDBURY RD
KRYSTYNIAK MICHAEL 87 | DUDLEY RD
LAVERS RUTH 41 | STONEBRIDGE RD
LUND WILLIS 127 | DRAPER RD
LYONS TERESA A 11 | LAKESHORE DR
MACDONALD MARIAN 9 | MELVILLE PL
MAGUIRE JOHN F 148 | CONCORD RD
PROTOPAPA SEJFI 216 | CONCORD RD
ROBINSON STANLEY 9 | WHEELOCK RD
ROSENBERG HAROLD & JUDITH LINN 37 | FORTY ACRES DR
ROSENTHAL MARCIA COLTS WAY
SHABECK JOHN & ELAINE MELLEN LN
SMOOT PERRY & URSULA 65 | GLEZEN LN
SOCRAT ALEXANDER 32 | DEANRD
STEELE JAMES & IWALANI 341 | OLD CONN PATH
SULLIVAN STEPHEN 8 | ASTRA

UNGER DORCAS 14 | TALLY HO LN
VIGNEAU JANICE 12 | FAIRFIELD
WEBSTER BARBARA 7 | ESSEX ST
YARMARTINO PAULA 11 | WHEELOCK RD
ZABLE SIMON & HELEN 3 | BLOSSOM LN

-




Prepared by: E. Brideau
5/6/13

Assessing Department

Office Activity Report — 4/2/13-5/6/13

Property Data Verifications

% 107 letters were sent to property owners for properties that sold in 2012 and that staff
had not had the apportunity to complete the data verification visit.

¥ 101 visits have been made with 6 to be completed this week.

» Of the 101 visits: 37 had full interior and exterior, 59 exterior only and 5

refusals. -

Full List and Measure

+ The final phase began in April with a mailing to the first 153 properties.
» As of 4/26 — 60 properties had been measured, of which 24 had the
interior review completed.
< Vision completed their mailing to 217 properties from Phase 2 for a final attempt to

complete the interior review.
% D. Kersala from Vision completed a quality field check of 9 properties — no errors

were discovered.

Office Activity
% E. Brideau is finalizing the FY’13 Supplemental Tax Billing for Board signature.

<+ The office received 106 Circuit Breaker Applications to date.

++ 250 Building permits will be reviewed. Postcards will be mailed to all property owners
prior to staff visits to the properties.

d

A7
*

The final three condominium complexes will be visited by office staff beginning with
Willowbrook for the Full List and Measure. Post cards will be sent to the property

owners prior.

»,

< Staff attended the Northeast Regional Assessor’s Conference last week.



