Office of the
BOARD OF SELECTMEN
272 Main Street
Townsend, Massachusetts 01469

Nicholas Thalheimer, Chairman Sue Lisio, Vice-Chairman Robert Plamondon, Clerk
Andrew ]. Sheehan, : Office  (978) 5397-1700

Town Administrator Fax (978) 5971719

SELECTMEN’S MEETING AGENDA
JULY 31, 2012 - 7:00 P.M.
SELECTMEN’S MEETING CHAMBERS

1 PRELIMINARIES

1.1 Call the meeting to order and roll call

1.2 Notice that the meeting is being tape recorded

1.3 Chairman’s Additions or Deletions .

1.4 Meeting Minutes: June 19, 2012, July 3, 2012, July 17, 2012, and July 24, 2012.

1L APPOINTMENTS /HEARINGS

2.1 7:05  Energy Committee: Christopher Campion, Sue Dejniak, and Sandra Brown to discuss
Townsend’s designation as a Green Community and grant award of $156,825. Votes may be
taken.

2.2 7:30  Highway Superintendent Ed Kukkula to discuss the process for granting and
enforcing permits to cross, alter or construct; and to discuss upcoming activities and projects
by the Highway Department. Votes may be taken.

111 MEETING BUSINESS

3.1 Award contract for Fire-EMS Headquarters feasibility study. Votes will be taken.

3.2 Approval of Meeting Hall Gallery Committee policy amendment to change terms from one-
year terms to staggered terms and to appoint the following to the terms noted. Votes may be
taken:

July 1, 2012 - June 30, 2015: Alice Struthers and Kim King
July 1, 2012 - June 30, 2014: Joan Wotkowicz and Marilyn Brown
July 1, 2012 - June 30, 2013: Tracy Taylor.

33  Special Town Meeting and Special Election for North Middlesex Regional School District
FY'13 budget. Votes may be taken. ‘

3.4 Designate the Board of Library Trustees as special municipal employees pursuant to MGL .
268A. Votes may be taken.

35 Chapter 90 Project Request: Highway Superintendent Ed Kukkula requests the Board sign
the Chapter 90 project request forms. Votes may be taken.

3.6 Personnel Polices & Procedures: discussion. Votes may be taken. .

v APPPOINTMENTS OF PERSONNEL/OFFICIALS
4.1 Appointment of Election Workers for a term from September 1, 2012 to August 31, 2013,
Votes may be taken.
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Appointment of Marcia MacMaster and Kim King to the Meeting Hall Committee for a term
from July 1, 2012 to June 30, 2013. Votes may be taken.
Appointment of Cable Television Advisory Committee: Appoint the following for terms from
July 31, 2012 to December 31, 2012, Votes may be taken. ,

Jerry Racette Kathleen Spofford Stan Dillis

Steve Cloutier John D’Angelillo
Appointment of Alternate Sealer of Weights and Measures: Appoint Steve Culhnane as
Alternate Sealer of Weights and Measures for a term from July 31, 2012 to June 30, 2013.
Votes may be taken.
Approve the hiring of a truck driver in the Highway Department. Votes may be taken.
Approve the hiring of a fleet mechanic in the Highway Department. Votes may be taken.
Townsend Emergency Management Agency appomtments Appoint the following individuals
to the positions and terms indicated:
* TEMA Director: Shirley Coit, for a term from July 1, 2012 to June 30, 2015
e  TEMA Deputy Directors: Michael Grimley and Tom Whittier, for terms from July 1,

2012 to June 30, 2015

* Townsend representatives to North Middlesex Area Planning Committee:

o Shirley Coit, for a term from July 1, 2012 to June 30, 2015

o Don Klein, for a term from July 1, 2012 to June 30, 2013

o Karen Chapman, alternate member, for a term from July 1, 2012 to June 30, 2015

WORK SESSION

Board of Selectmen Updates/Reports
Town Administrator Updates/Reports
Review/Sign Payroll Warrant
Review/Sign Bills Payable Warrant

Executive Session: to discuss strategy with respect to collective bargaining negotiations with the
Telecommunications and Highway unions where open session may have a detrimental effect on the
Town's bargaining position.
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Nicholas Thalheimer, Chairman Sue Lisio, Vice-Chairman Robert Plamondon, Clerk
Andrew Sheehan, Office  {978) 597-1700
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SELECTMEN’S MEETING MINUTES
JUNE 19, 2012
SELECTMEN’S MEETING CHAMBERS

1 PRELIMINARIES

1.1 The Chairman called the meeting to order at 7:01. The roll call showed chairman Nicholas
Thalheimer (NT), vice chairman Sue Lisio (SL), and clerk Robert Plamondon (RP).

1.2 NT gave notice that the meeting is being tape recorded

1.3 Chairman’s Additions or Deletions: NT stated that item 3.7 is deleted from the agenda.

1.4 Review/Approve Meeting Minutes: June 5, 2012; June 7, 2012.
RP moved to approve the minutes of June 5, 2012 as written. SL seconded. Unanimous.
RP moved to approve the minutes of June 7, 2012 as written. SL seconded. Unanimous.

11 APPOINTMENTS & HEARINGS

2.1 Water Department: Paul Rafuse, Water Superintendent, requests approval of a change order in
the amount of $7,330.25 to the contract for the tank mixing system, contractor Winston
Builders Corporation.
Mr. Sheehan explained that the change orders are related to the installation of the tank mixing
system at Highland Street. RP moved to approve the change order. SL seconded. Unanimous.

2.2 Karen Clement requests that the Board of Selectmen amend the personnel policy requiring pre-
placement medical examinations.
Ms. Clement stated she was speaking as a resident and not in her capacity as Recreation Director.
She asked thar a special section be added to the Personnel Rules for the Recreation Department.
SL said this presents a good opportunity for the Board to begin reviewing the Personnel Policies
& Procedures Manual. Mr. Sheehan informed the Board that he has discussed this issue with
Labor Counscl. Counsel advises requiring pre-employment physicals for employees, including
seasonal Recreation staff. It is not a legal requirement, but serves to identify potential problem
employees and provides protection to the Town. RP moved to take no action on Ms. Clements’
request to amend the Personnel Rules, SL seconded. Unanimous.

111 MEETING BUSINESS

3.1 (G1S Planning Assistance: Vicki Tidman, Principal Assessor, requests that the Board of Selectmen
authorize MRPC to devote four (4) hours of GIS Planning Assistance to be used to update
Assessors maps.
Mr. Sheehan explained that this is an annual request to MRPC. RP moved to approve the
request to MRPC for 4 hours of GIS assistance. SL seconded. Unanimous.

3.2 Request for Transfer of Appropriations: The Board of Health requests a transfer of $154.00 to
account 520-5112 Salary & Wages from 520-5340 Communication.
RP moved to approve the transfer of appropriations for the Board of Health. SL seconded.
Unanimous. .
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Vacation reimbursement: Recuest of Town Administrator Andrew ]. Sheehan for
reimbursement of 10 days of unused vacation.

Mr. Sheehan explained that due to the vacancy in the Executive Assistant’s position he has been
unable to use all his vacation. He requested reimbursement for two weeks of unused time. RP
moved to approve the reimbursement of two weeks unused vacation. SL seconded. Unanimous.
FY13 Wage Rates: Request that the Board of Selectmen approve a step increase for non-union
employees upon satisfactory performance evaluation.

Mr. Sheehan explained that this is a housekeeping item to formally vote step increases for eligible
employees. RP moved to approve a step increase for non-union employees upon satisfactory
petformance evaluation. SL seconded. Unanimous.

Vehicle Policy: Approval of updated vehicle policy.

Mt. Sheehan reminded the Board that in November 2011 it adopted a policy requiring the use of
fuel efficient vehicles related to the Town’s Green Communities application. The Department of
Energy Resources has asked that an updated version of the policy be adopted. RP moved to
approve the updated vehicle policy. SL seconded. Unanimous.

Hart Free Library: Update on request for proposals.

Mr. Sheehan reported that his office has issued a request for proposals for the lease of the Hart
Library. Proposals are due on July 16. SL asked that the RFP be posted on the website.

Request for funding from the Abram S. French Fund Committee in the amount of $916.67.

RP moved to approve funding in the amount of $916.67. SL seconded. Unanimous.

APPPOINTMENTS OF PERSONNEL/OFFICIALS

Appointment of Meeting Hall Coordinator.

Mt. Sheehan reported thar a selection committee consisting of Kim King, Linda Salisbury, Stacy
Schuttler and himself reviewed resumes for Meeting Hall Coordinator. The selection committee
unanimously recommended Melissa Hermann for the position. RP moved to hire Melissa
Hermann as Meeting Hall Coordinator, effective June 19, 2012. SL seconded. Unanimous.
Appointment of Executive Assistant to the Town Administrator.

Mr. Sheehan reported that a selection committee consisting of Vicki Tidman, Kim Fales and
himself reviewed resumes, interviewed five candidates, and narrowed the field to two candidates.
He then interviewed the finalists and checked references. He recommends Karin Canfield for the
position. RP moved to hire Karin Canfield as Executive Assistant to the Town Administrator,
effective June 19, 2012. SL. seconded. Unanimous.

Annual Appointments for FY2013.

RP moved to appoint the named individuals to the positions and terms noted on the
appointment list. SL seconded. Unanimous.

WORK SESSION

Board of Selectmen Updates/Reports

RP announced vacancies on the Housing Authority Board and said there would be a joint
appointment made on July 3. He also announced Capital Planning Committee vacancies with
appointments to be made by the Board of Selectmen and Planning Board. Interested candidates
should submit a volunteer response form.

Town Administrator Updates/Reports

Mr. Sheehan reported a land acquisition by the Division of Fisheries & Wildlife on S. Row Rd.
Mr. Sheehan reported consistent utilization of the Devens Household Hazardous Waste Center
and said numbers continue to increase.

He reminded viewers of the proposition 2% override election on June 21.

Review/Sign Payroll Warrant. RP moved to sign warrants. SL seconded. Unanimous.
Review/Sign Bills Payable Warrant. RP moved to sign warrants. SL seconded. Unanimous.

7:51PM The meeting was adjourned.
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SELECTMEN’S MEETING MINUTES
JULY 3, 2012
SELECTMEN’S MEETING CHAMBERS

1 PRELIMINARIES

1.1 The Chairman called the meeting to order at 7:01. The roll call showed chairman Nicholas Thalheimer
(NT), vice chairman Sue Lisio (SL), and clerk Robert Plamondon (RP) present.

1.2 NT gave notice that the meeting is being tape recorded

1.3 Chairman’s Additions or Deletions: NT stated that items 3.6, 4.4, and 4.5 were additions to the agenda.

3.1  Devens Regional Household Hazardous Products Collection Program: Vote to approve the amendment to
the intermunicipal agreement to allow the Town of Shirley to join Devens HHW. ,
Mr. Sheehan reminded the Board that the Town of Shirley had recently joined the Devens HHW facility.
He presented an amendment to the regional agreement for the Board to sign. RP moved to sign the
amendment approving the addition of the Town of Shitley. SL seconded. Unanimous.

3.2 Request for Transfer of Appropriations: The Police Department requests approval to transfer $10,000
from salaries and wages 210-5110 to the following accounts.
e  $2,500 to energy 210-5210
s  $2,500 to communications 210-5340
e  $5,000 to professional services 210-5300.
RP moved to approve the transfers for the Police Department. SL seconded. Unanimous,

11 APPOINTMENTS & HEARINGS

2.1 7:05: Housing Authority appointment.
The Board met in joint session with the Housing Authority Board to make appointments to fill up to two
vacancies. In addition to the three members of the Board of Selectmen Laurie Shifrin of the Housing
Authority Board was present, Ms. Shifrin stated that Kathy Araujo and Kevin Smith have submitted
volunteer response forms and want to serve on the Housing Authority. She said there are no
recommendations yet for a State-appointed candidate.
RP moved to appoint Kathy Araujo to the Housing Authority Board for a term to expire at the next
annual town election. SL seconded. 4-0: NT aye, SL aye, RP aye, Laurie Shifrin aye.
RP moved to appoint Kevin Smith to the Housing Authority Board for a term to expire at the next annual
town election. SL seconded. 4-0: NT aye, SL aye, RP aye, Laurie Shifrin aye.

IIT  MEETING BUSINESS

3.3  Request for Transfer of Appropriations: The Highway Department requests approval to transfer $5,000
from overtime 421-5130 to equipment repair 422-5295.
RP moved to approve the transfer for the Highway Department. SL seconded. Unanimous.
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Mandatory referral from the Zoning Board of Appeals regarding a special permit for Sherman V. Allen at
324 Main Street to continue a pre-existing non-conforming use as a full service gas station in the aquifer
protection district.

RP moved to provide no comment. SL seconded. Unanimous.

North Middlesex Regional School District FY13 budget update.

Mt. Sheehan gave an update on the North Middlesex Regional School District FY13 budget. The School
Committee will be meeting over the next couple of weeks to come up with a new budget. They are
required by law to certify a new budget to the member towns by July 20. At that point it will be
determined whether a Special Town Meeting and Special Election for an override will be required. Once
the School Committee informs the towns of their budget the towns have 45 days to take final action,
including any required town meeting or special election. If there is still no approved budget in place at
that time, the process repeats until a budget is approved. If an approved budget is not in place by
December 1, the Commissioner of Education will unilaterally impose a budget. Mr. Sheehan said the
School Committee is meeting on 7/16, 7/19, and 7/20.

Request for Transfer of Appropriations: The Fire Department requests approval to transfer $4,330.29
from Wages - On-Call Firefighters 220-5120-000 to Repair & Maintenance - EMS Equipment &
Vehicles 220-5245-230.

RP moved to approve the transfer for the Fire-EMS Department, SL seconded. Unanimous.

APPPOINTMENTS OF PERSONNEL/OFFICIALS

Appointment of Student Officer: As recommended by Police Chief Erving Marshall, appoint James Landi
as Student Officer for the period July 16, 2012 to November 30, 2012.

RP moved to approve the appointment of James Landi as Student Officer. SL Seconded. Unanimous.
Appointment of Special Police Officers. As recommended by Police Chief Erving Marshall, appoint
Special Officers from the Lunenburg Police Department for the period July 1, 2012 to June 30, 2013.
RP moved to approve the appointment of Special Officers from the Town of Lunenburg as described in
the memo from Police Chief Marshall. SL Seconded. Unanimous.

Reappointment of Neil James McGorty as a constable from July 1, 2012 to June 30, 2015.

RP moved to appoint Neil James McGorty as a constable. SL Seconded. Unanimous.

Reappoint Mary Small to the Conservation Commission for a term from July 1, 2012 to June 30, 2015.
RP moved to appoint Mary Small to the Conservation Commission. SL Seconded. Unanimous.
Appoint Roger Rapoza, Jr. to the Conservation Commission for a term from July 1, 2012 to June 30,
2015.

RP moved to appoint Roger Rapoza, Jr. to the Conservation Commission. SL Seconded. Unanimous.

WORK SESSION

Board of Selectmen Updates/Reports

RP asked that the permitting process and oversight for permits to cross, alter, or construct within a public
way be reviewed. He is especially concerned about requiring a final inspection. He asked that Highway
Superintendent Ed Kukkula attend an upcoming meeting to discuss. Mr. Sheehan will arrange it.

SL asked that a discussion of updating the Personnel Policies & Procedures Manual be added to the next
agenda. She said she would like to begin discussing the process for reviewing and revising them.

Town Administrator Updates/Reports

Mr. Sheehan informed everyone that trash collection will not occur on July 4" and the schedule will be
pushed back a day for the rest of the week.

Review/Sign Payroll Warrant. RP moved to sign warrants out of session. SL seconded. Unanimous.
Review/Sign Bills Payable Warrant: RP moved to sign warrants out of session. SL seconded. Unanimous.

7:40PM The meeting was adjourned.
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SELECTMEN’S MEETING MINUTES
JULY 17, 2012
SELECTMEN’S MEETING CHAMBERS

PRELIMINARIES

The Chairman called the meeting to order at 7:00.

The rolt call showed chairman Nicholas Thalheimer (NT), vice chairman Sue Lisio (SL), and clerk Robert
Plamondon (RP) present.

NT gave notice that the meeting is be'mg tape recorded

Chairman’s Additions or Deletions: NT stated that item 2.2 was deleted from the agenda and item 3.7
was an addition to the agenda.

Request from Town Clerk Susan Funaiole to send a letter to the Secretary of State authorizing the use of
paper ballots in special elections.

Mr. Sheehan told the Board that this would apply specifically to special elections in the Summer or Fall. It
would not apply to anything normally scheduled. RP moved to send a letter to the Secretary of State
regarding the use of paper ballots in special elections. SL seconded Unanimous.

Sign Warrant for 2012 State Primary Election.

Mr. Sheehan announced that the Primary Election will be held September 6, 2012. RP moved to sign the
Warrant for 2012 State Primary Election. SL seconded. Unanimous.

APPOINTMENTS & HEARINGS

7:05: Cable Television Public Hearing to take public input on whether Comeast is in compliance with its
current license and determine the Town'’s future cable related needs; and determine whether to issue a
cable license to Comcast.

NT opened the Hearing. A sign-in form was circulated.

Arty. Bill Hewig from Kopelman & Paige summarized the cable franchise renewal process, Numerous
citizens commented that the area of Vinton Pond Road/Bayberry Hill Road is not served by Comeast.
They are forced to rely on dial-up internet service, which is slow and impedes productivity in school and
work. Atty. Hewig pointed out that the franchise agreement only covers cable television services; high
speed internet is an additional service that is offered but is outside the scope of this hearing. The residents
asked that the Board do what they can to make Comcast fill in the gaps in their service area. Atty. Hewig
stated that a Cable Advisory Committee is often useful in working through the issues with the cable
provider. The Board encouraged attendees to become involved in the process by filling out a volunteer
response form to serve on the committee.

At 7:40 NT closed the public hearing.

Fire Department promotions:

Chief Don Klein requested moving to 2.3.3 first. NT moved 2.3.3 out of order.

Badge pinning for new Firefighters who have completed 6-month training program. Chief Kiein invited
the following firefighters to come forward along with the person who will pin them:
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Jeffery Beal James Normington  Cody Collins
Andrew Virotsko Steve Mongelli Jonathan Kinney (not present)
The Board congratulated the new firefighters and thanked them for their service.
2.3.1 Promotion of John Tuomi to Full Time Firefighter/EMT-P (Paramedic).
RP moved to promote John Tuomi to Full Time Firefighter/EMT-P (Paramedic) at grade T5/level
5 and a rate of $19.93/hour, SL seconded. Unanimous. ‘
2.3.2  Promotion of David Mazza to Full Time firefighter/EMT & Fire Prevention Officer.
RP moved to promote David Mazza to Full Time Firefighter/EMT-P (Paramedic) at grade T5/level
5and a rate of $19.93/hour. SL seconded. Unanimous.

MEETING BUSINESS .

Request of Unitil for Permit to cross, alter, and/or construct within a Town way, to install a gas service to
83 Warren Road.

RP moved to approve a Permit for Unitil. SL seconded. Unanimous.

Request of Chris Clish, Council on Aging Director, to approve the hiring of Peter F. Buxton as a
substitute van driver.

The item was tabled until a later date.

Discussion of updates to the Personnel Policies & Procedures Manual,

- Mr. Sheehan stated that it has been 8 years since the last revision. He will provide the Selectmen with a

comprehensive packet to assist them in their review. The packet will include the current policies as well as
examples from other communities.

Hart Library: update on request for proposals.

Mr. Sheehan announced that no proposals were received. The Board decided to conduct a site walk on
7/24/12.

Acceptance of resignation of Karen Clement, Recreation Director.

RP moved to accept the resignation effective 8/19/12. SL seconded. Unanimous.

WORK SESSION

Board of Selectmen Updates/Reports

None

Town Administrator Updates/Reports

Mr. Sheehan summarized the special meeting of the School Committee last night. School Committee
member Rob Templeton answered questions from the Board. There will be a special meeting of the
School Committee on Tuesday July 19, 2012 at 6:00 pm. At which time a budget will be voted Mr.
Sheehan recommended a special meeting of the Selectmen on July 24 at 6PM to sign the special election
and special town meeting warrants. The Board members agreed.

Mr. Sheehan reported that the holder of the Boston Post Cane passed away and the cane needs to be
presented to the oldest resident in Townsend. The Board asked that it be scheduled it for a regular
Selectmen’s meeting.

Review/Sign Payroll Warrant. RP moved to sign warrants out of session. SL seconded. Unanimous.
Review/Sign Bills Payable Warrant: RP moved to sign warrants out of session. SL seconded. Unanimous.

8:35PM The meeting was adjourned.
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SELECTMEN’S MEETING MINUTES
JULY 24, 2012
SELECTMEN’S MEETING CHAMBERS

PRELIMINARIES

The Chairman called the meeting to order at 6:04PM,

Roll call showed chairman Nicholas Thalheimer (NT), vice chair Sue Lisio (SL), and clerk
Robert Plamondon (RP).

Chairman’s Additions or Deletions: The chairman added item 3.3

APPOINTMENTS /HEARINGS
None

MEETING BUSINESS

Special Town Meeting Warrant: Vote to sign warrant for Special Town Meeting for North
Middlesex School District FY13 operating budget.

Mr. Sheehan explained Pepperell is having its Special Town Meeting on 8/13 and Ashby is
having its on August 14. He recommended holding the STM for the North Middlesex
Regional School District budget on Wednesday, August 15, 2012 at 7PM. RP moved to sign
the Special Town Meeting warrant for 8/15/12 at 7PM. SL seconded. Unanimous.

Special Election Warrant: Vote to sign warrant for Special Election for North Middlesex
School District FY13 budget override. _

Mr. Sheehan explained that the town clerks and town administrators of Pepperell, Ashby and
Townsend have been coordinating to schedule special elections for the North Middlesex
Regional School District budget on the same day. Tuesday, August 28 is the date to which all
agree. He presented a warrant for voting hours from 8AM to 8PM. RP moved to sign the
special election warrant for 8/28/12 from 8AM to 8PM. SL seconded. Unanimous.

Appoint Julie Johnson as a full member of the Zoning Board of Appeals with a term from July
1, 2012 to June 30, 2017.

Mr. Sheehan reported that the appointment of Julie Johnson as a full member of the Board of
Appeals was mistakenly omitted from the June appointments. The Board of Appeals
recommends appointing her for a 5 year term. RP moved to appoint Julie Johnson as a full
member on the Board of Appeals from July 1, 2012 to June 30, 2017. SL seconded.
Unanimous.

APPPOINTMENTS OF PERSONNEL/OFFICIALS
None



A% WORK SESSION

5.1 Board of Selectmen Updates/Reports
SL mentioned the recently enacted ban on outside wartering.

5.2 Town Administrator [pdates/Reports
Mr. Sheehan reported that he and the Energy Committee attended a ceremony at the State
House in which Townsend and 16 other communities were designated as Green
Communities. He thanked the efforts of the Energy Committee in compiling all the required
information.

53  Review/Sign Payroll Warrant: RP moved to sign warrants. SL seconded. Unanimous.

5.4  Review/Sign Bills Payable Warrant: RP moved to sign warrants. SL seconded. Unanimous.

6:26  NT adjourned the meeting.



COMMONWEALTH OF MASSACHUSETTS
EXECUTIVE OFFICE OF
ENERGY AND ENVIRONMENTAL AFFAIRS
DEPARTMENT OF ENERGY RESOURCES
100 CAMBRIDGE ST., SUITE 1020

BOSTON, MA 02114
Internet: www.Mass.Gov/DOER
Email: Energy@$State. MA.US

Deval L. Patrick TELEPHONE

Governor 617-626-7300
Timothy P, Murray FACSIMILE
Lieutenant Governor 6 17_727_00436

Richard K. Sultivan, Jr. _ 617-727-0093

Secretary, Executive Office of
Encrgy and Environmental Affairs

Mark D. Syivia
Commissioner

July 25, 2012

Mr. Nicholas*Phalheimer
Chair, Board of Selectmen
Town of Townsend

Town Hall, 272 Main Street
Townsend, MA 1469

Dear Mr."Phalheimer:

Congratulations on the Town of Townsend’s designation as a Green Community! This
designation is quite an achievement and reflects the hard work and tireless efforts your
community has exhibited in meeting the Green Communities Designation and Grant Program’s
five criteria. Meeting these criteria is proof of the Town of Townsend’s position as an energy
leader in Massachusetts, poised to reduce its energy costs, improve the local environment and
implement energy efficiency and renewable energy projects with funding through the Green
Communities Designation and Grant Program. The purpose of this letter is to confirm your
Green Community’s designation in writing and provide you with program information and
activities relevant to you as a2 newly-designated Green Community. Please note there is an
annual reporting requirement, detailing progress and continued compliance with the
designation’s five criteria, to be submitted to DOER by November 30" each calendar year,



Green Community Updates
December 21, 2011
Pags 2

Along with this designation the Town of Townsend has been awarded a grant of $156,825. A
formulaic allocation has been established that consists of a base grant per community of
$125,000, plus an amount adjusted for population/income with an additional $10,000 for those
designated communities that adopted as-of-right renewable generation. To receive this grant
award, the Town of Townsend wil! be required to submit a project application proposing how
these funds will be spent. The Green Communities Division (“Division”) will begin accepting
grant applications 1 week from the date of this letter and all grant applications must be
received by 5pm on September 21, 2012. The Green Communities’ Grant application with
submission instructions is provided as a separate attached document. No hard copies of
applications will be accepted, only electronic submissions. PLEASE NOTE: if the person
submitting the grant application is not the same person who submitted the designation
application, the grant applicant must contact Jane Pfister at (617) 626-1194 or

iane.pfister @state.ma.us to register for the online grant submission process.

SIGNS

Each designated Green Community will be receiving four {4) 12” x 18” aluminum signs to be
displayed in your community. These signs are in the process of being printed and will be
dis_tributed at a future event.
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CERTIFICATES

Each Green Community will also receive an official certificate for display pronouncing the city or
town’s designation as a Green Community and including the designation date and signatures of
the Governaor, Lt. Governor, Secretary of Energy and Environmental Affairs and Commissioner
of the Department of Energy Resources. The certificates are in the process of being printed and
will be distributed at a future event.



Green Community Updates
December 21, 2011
Page 3

PRESS EVENTS

We anticipate requests for local public events to announce Green Communities designations
and to announce grant awards. It is important that each community coordinate any public
event with the Division and we recommend that public events be scheduled once signs,
certificates, and grant awards have been received. If the Town of Townsend would like to hold
a Green Community designation event, we ask that you contact Lisa Capone, Deputy Director,
Green Communities Division, at (617) 626-7358 or by email at Iisa.capone@state.ma.lus .

Again, congratulations on becoming a Green Community. The Division looks forward to
working with the Town of Townsend to meet the objectives of the Green Communities Grant
Program and to support you in meeting your local energy goals. Thank you for your
commitment to a greener energy future for Massachusetts.

Sincerely,
mﬂ Kesonclio

Meg Lusardi
Director Green Communities Division

Cc: Andrew |. Sheehan
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TOWN OF TOWNSEND

Highway Department 2 2
RO-Bex-621 \TITNAN &F :

B-Pudtey Romd
Townsend, Massachusetts 01469

(978) 597-1712

Application for Permit }
To Cross, Alter and/or Construct Within a Town Way
Townsend General Bylaws Article 1T, Section 13

Date:

" Town of Townsend

Highway Superintendent

P.0. Box 621 |
Townsend, MA 01469

To Whom it May Concern:

The Undersigned (company name) hercby
applies for permission to:

A $100.00 permitting fec is now required with all permit applications.

Start Date:

Further, we agree that if the Town way has been disturbed, i.c., roadway, sidewalk, it will be returned o its
original condition. When backfilling operations are required, it shall be constructed of successive layers not morc
than one (1) foot in depth, uniformly distributed and cach layer thoroughly compacted.. The Undersigned will

notify the Highway Department when backfilling operations proceed. The Highway Superintendent or his/her
Designee will be present during this operation.

(Company Representative)

{Stroct Address)

(City, State, Zip)

(Tclephone)

Approved/Disapproved: Highway Superintendent Date:

Approved/Disapproved: Board Of Sclectmen Date:

9



§112-12 STREETS AND SIDEWALKS § 112-14

§ 112-12. Disposition of penalties.

All penalties recovered for violation of any of the preceding sections of this chapter shall be
paid into the treasury of the Town, to be applied to such as the Town from time to time shall
direct.

§ 112-13. Permit required to excavate or occupy street. [Added 3-2-1964 ATM by Art.
26] -

Except in case of emergency, no Town way, or other way, which the Town of Townsend is,
by law, obligated to maintain and keep in repair shall be dug up, no opening made therein for
any purpose, nor shall any material be dumped or placed thereon, or removed therefrom, or
changed, without the written permit from a majority of the Board of Selectmen and then only
in accordance with the Board’s regulations, and the work shall be done under supervision of
the Superintendent of Highways, and the entire expense of replacing and resurfacing the
highway at the same level and in as good condition as before, with materials equal in
specifications to those removed, shall be paid by the person or persons to whom the permit
was given, or by whom the work was done. The Board of Selectmen may require a bond to
guarantee the faithful and satisfactory performance of the work and payment for any damage
to any such way caused by or resulting from the operations authorized by such permit. The
amount of the bond shall be determined by the Selectmen, not to exceed the estimated cost of
the work and any possible damage.

§ 112-14. Unregistered motor vehicles. [Added 3-16-1966 ATM by Art. 27; amended
5-4-1987 ATM by Art. 70; 10-21-2003 STM by Art. 32]

A. No person or entity shall keep or permit to be kept on any premises within the Town of
Townsend more than one unregistered motor vehicle assembled or disassembled unless
said vehicles are stored within an enclosed building. The one unregistered motor vehicle
shall be no closer than 75 feet to a public way, and no closer than 75 feet to the property
line of another.

B. For good cause shown, the Board of Selectmen may issue a permit to keep more than
one unregistered motor vehicle on any premises not within an enclosed building, after a
duly called public hearing to which all abutters to the premises have received a notice if
it finds that such keeping:

(1) Will not adversely affect the neighborhood;

(2) Will not be a nuisance:; or

(3)  The keeping of such vehicles will not be in conjunction with a use that is:
(a) Otherwise not permissible in the zoning district; or

(b) Is permissible by a special permit from the Zoning Board of Appeals but no
permit has been granted.

112:3 04 -15 - 2004
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BEHE TOWNSEND
g &= un MEETING HALL
nmian GALLERY

July 23,2012

Townsend Board of Selectmen
Townsend, MA

Enclosed is a page from the Meeting Hall Gallery Committee Policy describing the
change we wish to make regarding appointment of members. The old language is in red,
the new language appears in a box.

We respectfully request that you approve this change.

Sincerely, —

Ul o noas

Alice A. Struthers, committee chair

cc: Sue Funiole, Town Clerk



Townsend Meeting Hall Gallery Policy February 2011

TOWNSEND MEETING HALL GALLERY

Gallery Mission
To promote and manage exhibits in the Townsend Meeting Hall that enhance the cultural
climate of Townsend.

Committee Members
Amended / / 2012

The Gallery Committee consists of five members, appointed by the Townsend Board of
Selectmen. Membership term is for one full year.

Membership terms:
2 members for 3 years
2 members for 2 years

1 member for 1 year
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Chapter 90 Project Request

Classification:

Primary Road Chapter 90

Local Road XX INTF00002008
S00 51002
$332,118.00

City/Town Townsend

Location(s) Wallace Hill Road

Length: - 5,280  Feet Width: 32 Feet

Project Type: Construction Resurfacing XX Engineering

Equipment Other: XX

TYPICAL SECTION DETAILS: State depths, special treatments, etc., and include sketch for Construction/Improvement Projects.
Surface:

Base Course: See Attached Paperwork

Foundation:

Shoulders/Sidewalks:

SCOPE OF WORK:

Reclaiming, resurfacing and drainage improvements for 5,280 ft. of Wallace Hill Road beginning at Highland St.
and ending at Haynes Rd.

Work to be done: Force Account Advertised Contract XX Other:

Estimated Cost {Attach estimate and list funding sources) $ $332,118.00
*These funds will pay 100% of Local Road Project costs to the limit of this assignment,

CERTIFICATION
The design, engineering, construction and future performance of the project, including maintenance, is the responsibility of the Municipality.
The proposed work will conform to recognized engineering practices and construction methods. I/We certify to the following: that the project
is on a public way, and any necessary land takings have been made; that all materials will comply with approved established $pecifications; that
all weights and quantities will be accurate; that equipment rental rates are those established by the Massachusetts Highway Department or the
advertised low bid; that all documentation will be checked for accuracy, and will be endorsed in accordance with municipal procedures for
accountability. :

Prepared and reviewed by:
Signed Signed

State Aid Engineer - Date

Road Classification Verified

Approved for $ @ .100% duly authorized
District Highway Director Date

Date:
CY0PR(2)

Supercedes C90PR(1)



A S THiGHWAY

Chapter 90 Environmental Punch List

City/Town:  Townsend Mass. Highway District No. 3

Proposed Work: Reclaim, pave and improve draiange along a section of Wallace Hill Rd. beginning at Highland St. and
ending at Haynes Rd.

Construction Resurfacing  xx Improvement Engineering Other xx

NOTE: ALL ENVIRONMENTAL PERMITS / APPROVALS MUST BE OBTAINED

PRIOR TO CONSTRUCTION.

1. Will the pavement width increase 4 ft. or more for an aggregate length of 1000 fi. or more? s [] No
2. Will the bank or terrain (other than alteration required for installation of equipment or

structures) be altered at a distance exceeding 10 ft. from the pavement? Yes Ne B4
3. Will the removal of 5 or more trees with diameters of 14 inches or more be required? Yes _D_ No _E_
4. Will more than 300 ft. of stone wall be removed or altered? Yes [] No X
5. Will the project involve construction of a parking lot with capacity of 50 cars or more? Yes E No [x]
6. Are any other MEPA review thresholds exceeded (see 301 CMR 11,00)?

H your answer is YES to any of questions 1-6, you must file an Environmental

Notification Form (ENF).* Yes [1  No X
7. Will the project be on a “Scenic Road” (Acts of 1973, C. 67)?

If your answer is YES, your Planning Board or Selectmen / City Council must gwe written

consent for cutting / removal of trees or changes to stone walls. Yes [1] No [
8. Have all necessary takings, easements, rights of entry, etc. been completed?

If a county Hearing is required, it must be held prior to starting work Yes [] No [X
9. Are archaeological, anthropological, historical, etc, problems / impacts anticipated?* Yes E No E
10. Is any work proposed in or within 100 ft. of a wetland (stream, pond, swamp, etc.)?*

If your answer is YES, you must file the project with your local Conservation Commission

prior to starting work. Yes [ No []
11. If work is proposed in a wetland or water resource, a permit may be required from the

Department of Environmental Protection, Corps of Engineers, etc.. Verify with agencies.* Yes [ Ne X

* See Appendix K for a List of Environmental Agencies;

Validation
It is recognized that the purpose of this information is to assist the Massachusetts Highway Department in approving the Chapter 90 Project
Request Form (of which this is a part). Accordingly, the information provided here is intended to be complete and correct with no intentional
€rrors or material omissions. Any action taken by Mass. Highway on the basis of this information shall not legally or financially obligate
Mass. Highway to support or defend the municipality, and the municipality shall save harmless Mass. Highway for any action.

Authorized Municipal Official(s) Reviewed and Approved for Transmittal by:

Signatures|

VY ERINTENDEWT 7 /25 412

r Conservation Officer's Title Date

Date: July 12, 2011

Signatures
Date:

This form should be submitted in duplicate with original signatures to the Mass. Highway District Office.
This form should accompany the Project Request Form,

CHY0EPLFORM



CHAPTER 90 FY13

ESTIMATED COSTS:

Wallace Hill Road:

Reclamation:

Paving:

Drainage structures:
Drainage pipe:

Rubber tired excavator:
Hydro seeding

Police Details

Message Boards (2)

Miscellaneous materials:

TOTAL:

17,000 SY @ $1.91/SY

3200 TN @ $67.47/TN
Leaching basins and manholes
2000 LF of various sizes

Two month rental -

rental 1 week/ea.
Stone, loam, etc.

$ 35,857.00
$248,261.00
$  5,000.00
$ 12,000.00
$ 10,000.00
$  7,000.00
$ 5,000.00
$  5,000.00

4,000.00

$332,118.00



Board of Registrars Af‘ /

Claire Devine, Chair : Amy Collins, Member
Catherine Thrasher, V. Chair Susan A. Funaiole, Clerk

The following is a list of elections officials that we recommend for re-appointment
or appointed for the first time for the term beginning Sept. 1, 2012 through

August 31, 2013. As you will note there are additional appointments because

of the need for extra officials to cover the Presidential Election in November and to
help when there are election officials that are unable to respond on a particular date.

Wardens: : Inspectors/Checkers
Betty Mae Tenney John Stonefield
Carol Wright Irene Johnson

Jane Stonefield Heidi C. Munroe
Deputy Warden: Lindsay Morand
Stephen Baldwin ' ‘ " Janet: Wesson

Paula Woodman " Clare Kauppi

Clerks ‘ |  Julie Johnson

Avis Roy ‘ - Charlene Smith
Paula Woodman ' - Shitley F. Morton
Marcia MacMaster o Carol Beauchamp
Deputy Clerks " Beaulah E. Greenough
Sharon LaCasse ‘ Sandra Tuttle

Helen Kezar Eric Aaltonen

Louise Thorpe Shirley Call

Ballot Box Clerks ' Darlene Coit

Cheryl Simoneau Lonna Thiem

Donald Keefe Lois Howgate

Brian Colby . . Jack Walsh

Stephen Baldwin : Carlene Whittemore

Carole Buxton
Janet Leavitt
Eino Kauppi
Jean Bradley
Dot Wicks
Joan Beverly MacPhee
Ronald Dionne
Thank You,

iz ol

Susan A. Funaiole,
Clerk -
Board of Registrars



Andy Sheehan 4 ’ l

From: 8herry Vaughan <svaughan@townsend.ma.us>
Sent: Monday, July 23, 2012 3:49 PM

To: asheehan@townsend.ma.us

Cc: rhanks@townsend.ma.us

Subject: Alternate for Weights & Measures

Andy,

Steve Cullinane, of 46 Goodridge Street, Lunenburg, MA 01462 has agreed to become an alternate for Weights &
Measures in Townsend. He handles it for Lunenburg as well.

Will you please put it on the agenda for the Board of Selectman for next week to appoint him as such. When that is
approved, | will have him go to the Clerk’s office to be sworn in. Thanks.

Sherry



4.5

TOWN OF TOWNSEND
Highway Department
177 Main Street
Townsend, Massachusetts 01469
(978) 597-1712
FAX: (978) 597-0726

MEMORANDUM
Date: July 25, 2012
To: Board of Selectmen
From: Ed Kukkula, Highway Superintendent &
Subject: Truck Driver Hiring Recommendation

After posting the Truck Driver’s position the search was narrowed to three applicants who
possessed the required qualifications and were chosen for interviews. The interviews were
conducted on July 24, 2012, After interviewing the applicants, the person who most fit the needs
of the department is Brian Fenton. His job experience and qualifications will be a tremendous
benefit to our department and the town.

Please accept Brian Fenton as my recommendation for filling the Truck Driver position.

Please contact me if you require any further information regarding this matter.



TOWN OF TOWNSEND
Highway Department
177 Main Street
Townsend, Massachusetts 01469
(978) 597-1712
FAX: (978) 597-0726

MEMORANDUM

Date: July 27, 2012
To: Board of Selectmen
From: Ed Kukkula, Highway Superintendent

Subject: Fleet Mechanic Hiring Recommendation @ ;

After posting the Fleet Mechanic’s position the search was narrowed to five applicants who were
chosen for interviews. The interviews were conducted on July 26, 2012, After interviewing the
applicants, the person who most fit the needs of the department is Chris Mormrill. His job
experience and qualifications will be a tremendous benefit to our department and the town.

Please accept Brian Fenton as my recommendation for filling the Fleet Mechanic’s position.

Please contact me if you require any further information regarding this matter.

4. Le



- Andy Sheehan
From: mamacoit@aol.com
Sent: Friday, July 27, 2012 11:19 AM
To: asheehan@townsend.ma.us; mamacoit@aol.com
Subject: Appointments

Please present the following appointment requests to the Selectmen:
Emergency Management Director Shirley Coit July 1, 2012-June 30, 2015

Deputy Directors Michae! Grimley  July 1, 2012-June 30, 2015
Thomas Whittier  July 1, 2012-June 30, 2015

North Middlesex Area Emergency Planning Committee representatives:
Shirley Coit July 1, 2012-June 30, 2015
Donald Klein ~ July 1, 2012-June 30, 2013
Karen Chapman July 1, 2012-June 30, 2015 Alternate

Thanks, Shirley

A4



