Stephen Singer Call to order 6:42

Minutes deferred – we are summarizing department presentations from June.

Identify office space and meeting space requirements.
We may also want another column for storage requirements.

Dieter in some interviews staff increases.

We will focus on departmental needs.  
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Steve a year ago we produced an RFP because we had specific of milestones to produce.  We want this information validated and come out with more accurate information.  Old one ws good just remove cost.  Joe Bragaw is to send an RFQ sample.  We can use that information and use previous information prepared by the Committee.  We can prepare it and send to legal counsel and Ed  for review.  Dieter will get rfq from Joe.  
Next mtg. review RFQ format and structure and assign sections.  send the grid to Ed to get rest of information.    

Steve if you receive information from Joe we can prepare a draft for the next mtg.  Assess how the old will fit into an RFQ format.  Dieter will try to do.  

Adj.   8:20
