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Meeting Minutes: July 27, 2015 

Medway Library, Cole Room 

 

Call to Order: – With a quorum, this meeting was called to order by Chairman Buckley at  

7:03 p.m. 

 

Attendees: 

Susy Affleck-Childs and Dan Hooper also attended.   

 

Minutes: 

Chairman Buckley moved that the Committee approve the meeting minutes from May 

4, 2015 as submitted; Rachel Walsh second; No discussion; 3-0-2 (Tom and Lisa 

abstained).   

 

Mary Weafer moved that the Committee approve the meeting minutes of the joint 

meeting of the Planning & Economic Development Board and Design Review 

Committee from May 5, 2015 as submitted; Chairman Buckley second; No discussion; 

2-0-3 (Tom, Mary, and Lisa abstained).   

 

Sign Design Review - Advance Auto Parts: 

Charlie Schalliol of SES, Inc. attended the meeting on behalf of the applicant.  He explained 

that SES, Inc. handles all branding, including signage, for Advance Auto Parts across the 

country.  They are asking for approval for the main sign on the building and a sign panel on 

the monument sign.  The sign on the building will consist of 27” channel letters.  The letters 

 6/1/15 6/15/15 6/29/15 7/6/15 7/27/15 8/3/15 8/17/15 

Matthew Buckley X X X X X   

Julie Fallon  X      

Tom Gay X X X X X   

Mary Weafer X X X X X   

Rachel Walsh X  X X X   

Lisa Graves   X X X   
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will be red and the flag logo will be black and white.  Mr. Schalliol explained that the 

traditional sign for Advance Auto Parts has a red background with yellow letters but they 

modified it for this project.  The raceway will be the same color as the building.  The 

monument sign will be externally illuminated.  The Advance Auto Parts sign panel will have 

a red background with yellow lettering and the flag will be black and white.  The Committee 

is only approving the sign panel for Advance Auto Parts not the entire monument sign.  

Planning & Economic Development Coordinator Susy Affleck-Child explained that this 

monument sign will only contain signs for Buildings A & B.  Building C will have its own 

sign.  The Committee made the following recommendations: 

 

 Reduce the size of the lettering and logo on the monument sign panel by 10-15%.  It 

will create more negative space and make the sign easier to read. 

 Keep the colors on the wall sign and monument sign consistent.  The Committee 

recommended using red letters and a white background on the monument sign panel to 

create consistency.  Mr. Schalliol said it is unlikely that Advance Auto Parts would 

change the colors for the monument sign panel as well.    

 

Site Plan Review – John’s Auto: 

A representative for the applicant did not attend the meeting.  The Committee briefly 

reviewed the proposed site plan for John’s Auto Body at 27 Jayar Road.  The applicant is 

proposing to add a 5,000 sq. ft. one story pre-engineered steel building.  It will not be 

connected to the existing building.  The building will be used for storage and also contain 

service bays.  The Public Hearing begins on July 28, 2015.  At this point no new signage is 

being proposed.   The business is located at the end of Jayar Road in an industrial area and is 

bordered by wetlands and a Town well.  The DRC does not have any recommendations.     

 

Special Permit Site Plan Review – The Willows at Medway ARCPUD: 

Jeffrey Robinson, a Managing Partner at Salmon Health & Retirement, Lee Rich of Dario 

Designs, and landscape architect Dave Thompson attended the meeting on behalf of the 

applicant.  The Committee reviewed and discussed the building elevations.  Mr. Rich showed 

the previous elevations and the new elevations with the recommendations from the previous 

DRC meeting incorporated.  Mr. Rich also reviewed the materials, including the stone veneer 

and windows.  He said that only Ply Gem Fieldstone in Sherwood will be used throughout the 

property for stone detail and that the red color will be minimized.  The window patterns will 

vary by building.  He said they are thinking of going with the desert sand color for the 

windows.  He said all trim will be white.   
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Detached Cottages – The Committee reviewed the detached cottage elevations.  Mr. Rich 

said the railings will be 36” vinyl.  He said the trim and railings will be white.  The stone that 

is being used at the base of the cottages will also be used around the chimneys and will be Ply 

Gem Fieldstone in Sherwood.  He said they will definitely vary the gable positions.  The 

windows on the detached cottages will be 4 over 1 with a transom.   

 

Pavilion – The Committee reviewed the pavilion elevations.  Mr. Rich said stone was added 

to the base of the building and also around the base of the posts at the entry.  They will use 

Ply Gem Fieldstone in Sherwood.  They would like to go with green railings but Ply Gem 

does not have this color so they may need to choose another color or use wood and paint them 

green.  He said the dormers were not changed because it did not work for the floor plan.  The 

wall that extended off the building was removed.  The windows will be uneven 2 over 1 with 

a transom.   

 

Attached Cottages – The Committee reviewed the attached cottage elevations.  The windows 

are similar to those being used on the pavilion.  Some of the transoms will be a little larger.  

The stone will be the same that is being used throughout the project.  Mr. Rich said they did 

not incorporate the brown color from the pavilion because they wanted the pavilion to stand 

out.  The exterior entry to the attached cottages will be hardscaped.      

 

Main Building – The Committee reviewed the main building elevations.  Mr. Rich explained 

that they reduced the color banding on the south elevation.  They created vertical color blocks 

instead but left the color banding on the ends.  The Committee agreed that the color banding 

worked for the end sections.  The group discussed the red section of the building on the south 

elevation and whether the white inside the red was too prominent.  Mr. Robinson said they 

used this same design on The Willows in Worcester.  The group agreed that once the windows 

were blacked out the white would not be as pronounced.  Mr. Rich said they added vertical 

colors blocks to the gray wall facing the courtyard as well.  The Committee said they really 

like Elevation 6 of the main building.  Chairman Buckley said the left side of Ground 

Perspective 8 is the first view of the main building and a good spot for a landscape feature or 

stone wall.  The Committee said they would recommend that all windows are white and not 

desert sand.  Mr. Rich said the plants for the courtyard have not been chosen.     

 

Medical Building – The Committee reviewed the medical building elevations.  The 

Committee said the new window configuration for the silo is much better.  They also 

reviewed the lighting and said it is appropriate for the building.  Mr. Rich said they chose not 

to change the gable on the north elevation.  He said they think it adds to the character of the 

design.  Mr. Rich said there will be a 36” vinyl picket fence around the adult daycare drop off 
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area.  He said he will get a sample of the fence for the Committee’s review.  The Committee 

recommended using a matte finish if possible to eliminate the glossiness.     

 

Landscape Design – The Committee reviewed the landscape design.  Mr. Rich said that a 

fieldstone wall will be constructed in the island near the main entrance with stones from the 

site.  He said that the gazebo that is planned for the area near the entry has not been designed.  

The Committee asked to see the gazebo design when it is ready.  The group discussed the 

privacy fence and landscaping for the east side of the property.  The goal of the privacy fence 

is to reduce the noise and lights from the pavilion.  Dan Hooper of Naumkeag Street said he 

would like to further discuss the landscaping that is being planned for the end of Naumkeag 

Street.  Mr. Hooper said this area is fairly bare and that he would prefer to see hemlocks and 

eastern red cedars planted instead of low growing junipers.  Mr. Robinson asked Mr. Rich to 

take a closer look at this area when they walk the site with the Planning & Economic 

Development Board.  Mr. Robinson said there would not be a second meeting for the abutters.  

Mr. Hooper said in his opinion the current approach to the east side of the property is 

significantly better than the original plan.  The privacy fence is vinyl and will be tan.  The 

Committee said they would prefer a matte finish or texture to reduce the glossiness. Mr. Rich 

said he would get the Committee a sample.   

 

Signs at Entry – The Committee reviewed the designs for the main entrance signs and 

medical building monument sign.  The placement of the medical building sign still needs to 

be resolved.  Mr. Robinson said they are not sure how many tenants will occupy the building 

but it is possible there could be 5-6 tenants.  The Committee said that the size of the medical 

building sign is too large particularly for the residential area.  Chairman Buckley said the 

Committee discourages applicants from using ladder signs.  Instead they recommend having a 

monument sign that identifies the site and then additional signage inside the site.  The 

applicant is allowed 40 sq. ft. total for the monument sign and the proposed sign is 48 sq. ft. 

per side.  Mr. Rich explained that they created this design based on feedback from the 

previous DRC meeting.  The Committee said they would find examples of signs that may fit 

well and share them with the applicant.  The Committee said regardless of the design the size 

and location of the proposed sign needs to be addressed.  In addition, they discussed the size 

of the walls at the main entrance.  At the previous meeting, the Committee recommended 

reducing them by 20%.  Mr. Robinson said they did not reduce the walls since the last 

meeting.  They agreed that the design is very nice but too large for the residential area.  

Planning & Economic Development Coordinator Susy Affleck-Child said the applicant plans 

to apply to the ZBA for a variance for surface area and height for the walls at the main 

entrance.  A decision on whether the lighting that is being proposed is considered external or 

internal needs to be made as well.  Rachel asked the applicant to consider keeping the signs 
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on the walls the same size and in same position but bring the height of the stone wall down.  

The Committee discussed several other ideas, including having the anchor tenants name on 

the monument sign, branding the medical building and using that name on the monument sign 

or adding it to the signs on the main entrance walls, and berming the area under the stone 

walls at the main entrance.     

 

Stream Crossings - Mr. Robinson said they do not plan to build bridges at the stream 

crossings.  They plan to use fill and retaining walls.  The Committee asked them to consider 

using the same stone veneer that is being used throughout the project for any exposed areas.    

 

Retention Pond - There will be a retention pond behind the pavilion.  It will be screened 

from the abutting properties.  The Committee asked that additional shrubs be added to this 

area because it will be wide open.  They also asked that the area be naturalized.  It is 

important that it become a feature and not a scar.     

 

The Committee made the following recommendations: 

 

 Use Ply Gem Fieldstone in Sherwood for all stone applications throughout the project.  

Minimize the red color.  Make sure the size of the stones are varied and include some 

larger stones.   

 The Committee said they think the windows should be white and not desert sand.   

 The main signs at the entrance need to be reduced in size.  They far exceed the 

allowable square footage and do not seem too imposing for the residential area. 

 The placement of the medical building sign needs to be determined.   

 The size of the medical building sign needs to be reduced.  It is double the allowable 

size. 

 The design of the medical building sign needs work.  The Committee will send the 

applicant several good examples. 

 Consider branding the medical building and using that name on the monument sign or 

adding it to the signs at the main entrance.     

 Add additional shrubs around the storm water basins.  Naturalize this area as much as 

possible.  Make it a feature and not a scar.   

 Use the same stone veneer that is being used throughout the project for any exposed 

areas on the retaining walls at the stream crossings.    

 All vinyl fences should have a matte finish or texture to reduce glossiness. 

 Address bare area at the end of Naumkeag Street. 

 Send samples of the fences that will be used on property. 

 Send design of small gazebo that will be near the entrance of the property. 
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 Add a landscape feature or stone wall to the left side of Ground Perspective 8.  This is 

the first view of the main building.   

 

Action Items:   

 Mary will do Advance Auto Parts LOR for Friday. 

 Collect photos of monument signs to share with The Willows ARCPUD. 

 Work on LOR for The Willows ARCPUD. 

 Julie will work on the cover for the new Design Review Guidelines. 

 Mary will gather local photos for the new Design Review Guidelines. 

 Ideas for a message board at Choate Park, including location, design, fonts, 

illumination etc.   

 

Schedule:   

The next DRC meeting will be on August 3, 2015 at the Medway Public Library at 7:00 p.m.   

 

Adjournment:  

With no further business before this committee, a motion was made by Chairman Buckley, 

seconded by Mary Weafer to adjourn at 10:36 p.m. 

 

Respectfully Submitted, 

 

 

 

Michelle Reed 



 
Medway Design Review Committee (DRC) 

Application for Sign Design Review  
 

Medway Location/Address (Where sign will be installed): _______________________________ 
(What is the interior width of the storefront? ______________) 

 

Building/Development Name: (if applicable): ________________________________________ 
 

Medway Zoning District:  ____________________________ 
 

Applicable Sign Standard Table (from Medway Zoning Bylaw)   Table # ________. 
 

Applicant Information (Local Medway business establishment where the sign is to be installed) 
 

Business Name: ________________________________________________________________ 
 

Mailing Address: ________________________________________________________________ 
 
 ________________________________________________________________________________  
 
Contact person: ________________________________________________________________ 
 

Phone: __________________________ Cell Phone ____________________________ 
 

Email address: ________________________________________________________________ 
 

Type of Proposed Sign – For definitions, refer to Medway Zoning Bylaw (Section V. R. Sign Regulation).       
The Medway Zoning Bylaw is available on-line at: www.townofmedway.org.  

 

 
Type of Sign 

 

 
 

Signs  
Dimensions 

 

Total Square 
Footage of Sign 

Surface Area 

Type of 
Illumination 

(internal or external 
or none) 

 

Compliance 
To be reviewed by 
Medway Planning 

Coordinator 
 

Wall/Façade 
 

    

Free-standing              
Individual Business 

    

Free-standing              
Multi-Tenant Development 

    

Awning     

Projecting     

Directory     
 

Attach the following items to this form. pdf format preferred for application and attachments.  
Please email application and documents to drc@townofmedway.org.  

 
_____ 1. Manufacturer’s scaled COLOR drawing with dimensions and DETAILED specifications  

 for materials and illumination. (You may bring in preliminary sketches of your design concept 
 if you would like assistance in developing your sign design. If this is the case, you should plan to 
 attend a second meeting with the DRC to finalize your sign design.) 

 

_____ 2. For a wall sign, a scaled image showing where the sign’s position on the building.  
 

_____ 3. For any proposed freestanding sign  
  ____  Landscaping Plan for the base of the sign  
  ____  Plot Plan marked with location of the free-standing sign and distances from street/lot lines.  
 

_____ 4. Color photograph(s) of building/location(s) where sign will be installed and existing signs.  
 

_____ 5. Color drawing of corporate logo (if applicable). 
 

______ 6. Color photograph of similar/comparable sign on which your sign design is based. 
 

_____  7.  A letter or other descriptive or explanatory information you want to provide to the DRC  
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Does this application pertain to a completely new sign?  
 ____ Yes        ____ No (If NO, please include photos/info of the existing sign you are modifying) 
 

Does this application pertain to a replacement panel for an existing sign structure? 
   ____ Yes (If yes, please include photos/info of the existing sign)       ____ No  
 

If the business is located in a multi-tenant development, is there a Master Sign Plan for 
the development?  
 ____ Yes     ____ No   ____ Don’t Know 
 

Does your lease require the property owner’s approval of your sign?  
 ____ Yes ____ No ____ Not applicable 
 

Sign Designer/Fabricator/Installer Information 
 

Company Name: ________________________________________________________________ 
 

Mailing Address: ________________________________________________________________ 
 

Contact person: ________________________________________________________________ 
 

Phone: __________________________ Cell Phone: ___________________________ 
 

Email address: ________________________________________________________________ 
 

Property Owner Information 
 

Company Name: ________________________________________________________________ 
 

Mailing Address: ________________________________________________________________ 
 

Contact person: ________________________________________________________________ 
 

Phone: ___________________________ Cell Phone: __________________________ 
 

Email address: ________________________________________________________________ 
 

Proposed sign designs are reviewed by the Medway Design Review Committee (DRC).  
The business owner and sign designer/fabricator must attend the DRC meeting.  

The DRC meets on the first & third Monday night of each month at 7 p.m. - Medway Library, 26 High ST    
 (Agendas are posted at the Town’s web page at www.townofmedway.org) 

  

The Application for Sign Design Review and all supporting information must be 
submitted to the DRC by 12 noon on the Wednesday before a DRC meeting.  

 

Please submit this application form and all attachments as follows: 
 

Email:  drc@townofmedway.org  PREFERRED!! 
Fax:  508-321-4987 
Mail:   Design Review Committee 

c/o Medway Planning office   
   155 Village Street, Medway, MA 02053 

Drop Off:  Medway Planning office @ Medway Town Hall, 155 Village Street 
Phone:   508-533-3291 (Medway Planning office) 

 

 

Applicants and sign designers should read  
Medway’s Sign Design Guidelines.  Sign designs should be developed in 

accordance with those Guidelines. 
 

 

Date Application Received by Medway Planning office:  _____________________    
 

Reviewed by Medway Planning Coordinator: _____________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

DRC Meeting Date:  _________________________ 
 

Date of DRC Review Letter Submitted to Building Department:  _____________________________ 
         

 Updated 10-9-14   
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Advance Auto Parts is seeking approval for the following signs: (2) 27” Channel 

Letterset wall signs, as well as a 2’x 8’ tenant panel on the Medway Commons multi-tenant 
monument sign.  This is a unique situation for Advance Auto Parts, as they typically locate in 
a freestanding building, rather than sharing with other tenants.  Their prototypical sign 
package includes 30” yellow Channel Lettersets with a red-panel mounting background.  
Given the circumstances, Advance Auto Parts is modifying their standard proposal to 
incorporate red Channel Letters to compliment the architecture and better fit in with their 
surroundings.  Our signs are clear and well designed, and incorporate internal illumination.  
We have reviewed the sign design guidelines, and we believe our signs promote a positive 
image, and are visually appealing, yet function properly at the same time.   Our proposal 
complies with what is allowed by code, and Advance Auto Parts feels that their image and 
branding will positively contribute to the overall beauty and character of the Town of 
Medway.  
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SITE PLAN / SIGNAGE LOCATIONS
Size and placement of signage is approximate.

Scale: 1"=80'
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PROPOSED SIGANGE: CHANNEL LETTERSET

This elevation is prototypical and for representational usage only.
Architecture and dimensions are subject to change upon procurement of site specific elevations.

FRONT ELEVATION
Scale: NTS
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12'-5 3/8"

7'-9"

11'-0"

31'-8"

71 sq.ft.
Scale: 1/4"=1'-0"

Size and placement of signage is approximate.
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SIGNAGE DETAILS

Whip located behind "u"

Raceway is split behind the "A"

Disconnect
switch

27" Red Channel LettersetA1

POWER SUPPLY: Gelcore model GECLPS3 or GECLPS4 (UL classified)
LED UNIT: Gelcore (5 per ft.)
DISCONNECT SWITCH: 20 amp toggle safety switch, single pole
with rubber boot (UL approved)

3/16" #2793
red face 

1" red Jewelite
trim cap 

Pre-painted reflective white
aluminum back

3/16" Acrylite
white face 

Arlon series #22 Black
vinyl overlay segment

Gelcore LED module

Sign components to be in strict compliance with all UL standards.

1" black Jewelite
trim cap 

3 1/2" pre-finished
red return

1" trim cap

3/16" letter face

LED unit

.063 pre-finished
aluminum backMounting plate

Primary electrical
source

7/8" plastic bushing

Removable cover
for access

3" x 5" extruded
aluminum raceway

3/8" threaded rod
or 3/8" lag bolt

3.5" .050 aluminum
letter return

Weep hole
(min. 2 per letter)

Weep hole cover

27"

12'-5 3/8"

7'-9"

11'-0"

31'-8"

71 sq.ft.
Scale: 1/4"=1'-0"



 

 
 
I/We _________________________________________ hereby grant Site Enhancement 
Services, acting as sign agent for Advance Auto Parts, the right to proceed with the 
process of applying to the Town of Medway for signage permits including meeting with 
the Medway Design Review Committee for approvals needed for a wall sign for Advance 
Auto Parts to be located in Tri Valley Commons at 72 Main Street in Medway, MA.  We 
have reviewed the wall sign proposal and drawings from Site Enhancement Services, Inc. 
showing a 71 sq. ft. channel letter wall sign to be affixed directly to the building façade 
without the accompanying background panel as had been shown on the Master Signage 
Plan approved as part of the special permit/site plan decision.  We authorize Site 
Enhancement Services to move forward with the sign permitting process for this wall 
sign for Advance Auto Parts.  
 
Representative’s Name: _______________________________ 
 
Representative’s Signature: ____________________________ 
 
Company Name: ____________________________________ 
 
Address: __________________________________________ 
 
               __________________________________________ 
 
Phone Number: _____________________________________ 
 
Position: __________________________________________ 
 
Date: _____________________________________________ 
 
 
(Please notarize below) 
 
The foregoing instrument was acknowledged before me this ______ day of 
____________, 20__, by _______________________________ who is personally 
known to me or has produced _______________________________ as identification. 
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Richard E Landry Jr.

Thurken Medway, LLC

PO Box 857

New Castle, NH 03854

857-472-3827

Manager

07/20/2015

Thurken Medway LLC
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