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Board of Selectmen’s Meeting 

December 7, 2015, 7:00 PM  

Sanford Hall, Town Hall 

155 Village Street 

Agenda 

 

7:00 PM 

 Call to order; Recitation of the Pledge of Allegiance 

 Executive Session, Exemption 6: To consider the purchase, exchange, lease or value of real 

property if the chair declares that an open meeting may have a detrimental effect on the 

negotiating position of the public body [4-5 Kingson Ln]* 

 Public Comments 

 

Other Business  

1. Vote – Assignment of Right to Purchase 4-5 Kingson Ln to Affordable Housing Trust 

2. Approval – Purchase of 54R Adams St 

3. Authorization to Expend Grant Funds – Sustainable Materials Recovery Program Grant - 

$16,000 

4. Authorization of Chairman to Execute Contract for Urban Renewal Plan – BSC Group - 

$78,400 

5. Change of Manager Request – Medway Veterans Building Assoc., Inc. d/b/a Medway Post 

1526 VFW 

6. Change of Sunday Hours Request – Medway Beverages d/b/a Keystone Liquors  

7. Authorization of Chairman to Execute Contract with Beals and Thomas for Trail Design and 

Engineering Services - $35,000   

8. Presentation – Five Year Budget Forecast 

9. Discussion/Vote – Board of Selectmen Fiscal Year 2017 Budget Policy 

10. Approval – Continuation of Membership in MetroWest Veterans’ District and Appointment of 

Representative to Board of Directors 

11. Approval – One-Day Liquor License Applications 

a. James Centola – Thayer Homestead – 12/19/15 

b. Teresa Rice – Thayer Homestead – 12/27/15 

TOWN OF MEDWAY 

COMMONWEALTH OF MASSACHUSETTS 
 

Medway Town Hall 
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Medway, MA  02053 
Phone (508) 533-3264 
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c. Allison Warren and Katherine Fleck– Thayer Homestead – 1/3/16 

d. Jeanne O’Byrne – Thayer Homestead – 1/9/16 

12. Annual License Renewals [see list following agenda items] 

13. Action Items from Previous Meeting 

14. Approval of Warrants  

15. Town Administrator’s Report 

16. Selectmen’s Reports 

 

* Executive session added to agenda 12/4/15 

 

Upcoming Meetings, Agenda and Reminders  

  December 21, 2015 ---- Regular Meeting 

  January 4, 2015 ---- Regular Meeting 

 

LICENSEE NAME LICENSE TYPE 

  Ali Hodroj d/b/a Al's Auto Sales CLASS II 

Nabil Aoude d/b/a Aoude Gas & Repair Service CLASS II 

Brad and Sean Currivan d/b/a Auto Exchange CLASS II 

Cheryl Hollander d/b/a Boston Classic Cars CLASS II 

Northeast Foods LLC d/b/a Burger King COMMON VICTUALLER 

Geoffrey Bush COIN DEALER 

Elizabeth Coyle, (Michael) d/b/a/ Coyle's Auction Gallery AUCTIONEER 

Cumberland Farms, Inc. COMMON VICTUALLER 

Richard's Casino Bar & Grille d/b/a Derek's Steak & Seafood All ALCOHOL 

  COMMON VICTUALLER 

Dufficy Enterprises, Inc. d/b/a Domino's Pizza COMMON VICTUALLER 

Michael B. Doyle  CLASS II 

East Bay Donuts Inc. d/b/a Dunkin Donuts  (81A Main St)  COMMON VICTUALLER 

Summit Donuts Inc. d/b/a Dunkin Donuts  (42 Summer St)  COMMON VICTUALLER 

Fine Cakes & Italian Pastries, Inc. d/b/a Gaetano's Bakery COMMON VICTUALLER 

Loreto Galante d/b/a Galante's Deli & Luncheonette COMMON VICTUALLER 

G.A.W. Corporation d/b/a G.A.W. Financial CLASS II 

 

CLASS III 

Huiqin Liu d/b/a Golden Bamboo COMMON VICTUALLER 

Hang Tai Enterprises, LLC d/b/a Hang Tai Too ALL ALCOHOL 

 

COMMON VICTUALLER 

Premiere Collision Inc. d/b/a Haven's Auto Body CLASS II 

Jonathan Demont d/b/a Jonathan Henry LLC CLASS II 

Medway Beverages, Inc. d/b/a Keystone Liquors ALL ALCOHOL 

Late Model Cars, Ltd., LLC, d/b/a Late Model Cars CLASS II 
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Joannides Enterprises Inc. d/b/a Liquor World ALL ALCOHOL 

Sellia Corporation, LLC d/b/a McDonalds COMMON VICTUALLER 

 

ENTERTAINMENT 

Medway Café, Inc. d/b/a Medway Café ALL ALCOHOL 

 

COMMON VICTUALLER 

 

ENTERTAINMENT 

Medway Famous Pizza, Inc. d/b/a Medway Famous Pizza COMMON VICTUALLER 

Bluestone Management Corporation d/b/a Medway Imports CLASS II 

Ye Chan, Inc. d/b/a Medway Lotus ALL ALCOHOL 

 

COMMON VICTUALLER 

 

AUTOMATIC AMUSEMENT 

 

LIVE ENTERTAINMENT 

 

BILLIARDS 

Sri Sataram Enterprises, LLC d/b/a Medway Mart ALCOHOL (Wine & Malt) 

TJ Gas d/b/a/ Medway Mobil CLASS II 

Medway Veterans Building Association, Inc. d/b/a Medway Post 

1526 VFW 

All ALCOHOL 

COMMON VICTUALLER 

 

AUTOMATIC AMUSEMENT 

 

ENTERTAINMENT 

Spiridula Pagiatakis d/b/a Medway Restaurant ALCOHOL (Wine & Malt) 

 

COMMON VICTUALLER 

Veerjala Inc. d/b/a Medway Subway COMMON VICTUALLER 

Medway Szechuan Garden, Inc. d/b/a Medway Szechuan All ALCOHOL 

 

COMMON VICTUALLER 

George Kosivas d/b/a Medway Village Pizza COMMON VICTUALLER 

E.I.R.E. d/b/a Mickey Cassidy's ALL ALCOHOL 

 

COMMON VICTUALLER 

 

LIVE ENTERTAINMENT 

The Muffin House Café Inc. d/b/a The Muffin House Cafe COMMON VICTUALLER 

Neighborhood Wrench Inc. d/b/a Neighborhood Wrench CLASS II 

Norman Greene d/b/a NWG Automotive Repair CLASS II 

Vivaan LLC d/b/a One Stop Convenience ALCOHOL (Wine & Malt) 

Papa Gino's Inc. d/b/a Papa Gino's COMMON VICTUALLER 

 

AUTOMATIC AMUSEMENT 

Night 'N Day Inc. d/b/a Restaurant 45 
All ALCOHOL 

COMMON VICTUALLER 

Brad Anthony d/b/a Select Used Cars Corporation CLASS II 

Starbucks Coffee Company d/b/a Starbucks Coffee COMMON VICTUALLER 

Supreme Medway LLC d/b/a Supreme Pizza COMMON VICTUALLER 

 

ALCOHOL (Wine & Malt) 

T.C. Scoops, LLC, d/b/a T.C. Scoops COMMON VICTUALLER 

Paul Tingley d/b/a Tingley's COMMON VICTUALLER 

PragatHari LLC d/b/a West Medway Liquors ALL ALCOHOL 

Richard Williams d/b/a Williams Classic Restoration &Sales CLASS II 

Yama Fuji, Inc. d/b/a Yama Fuji COMMON VICTUALLER 

 

ALL ALCOHOL 

 











































 

CONTRACT BETWEEN 

THE TOWN OF MEDWAY 

 and  

BSC GROUP, INC. 

 

 This Agreement is made on this ___ day of _____________ ,  2015, between the Town of 

Medway, acting by and through its duly elected Board of Selectmen  (hereinafter, the “Town”) 

and BSC Group, Inc. (hereinafter, “Contractor”) whereby the Town and Contractor contract for 

services under the terms and conditions set forth herein.  The Medway Redevelopment Authority 

is responsible for administering the contract. 

 

I. GOODS 

Contractor shall provide planning and design services for the preparation of an Urban Renewal 

Plan for the Oak Grove area pursuant to the Town’s specifications.  The Contract Documents 

consist of the following, and in the event of conflicts or discrepancies among them, they shall be 

interpreted on the basis of the following priorities:  

 

1) This agreement between the Town and Contractor 

2) Contractor’s proposal 

3) Request for proposals 

4) Copies of all required certificates of insurance required under the contract, 

 

EACH OF WHICH IS ATTACHED HERETO.  These documents form the entire Agreement 

between the parties and there are no other agreements between the parties.  Any amendment or 

modification to this Agreement must be in writing and signed by an official with the authority to 

bind the Town. 

 

II. COMPENSATION 

The Town agrees to pay the Contractor $ 78,400.00 for the services delivered pursuant to this 

contract and according to an agreed upon payment schedule.  Upon delivery of the services 

contained in paragraph one, the Contractor shall submit an invoice to the Town with any 

reasonable supporting documentation requested by the Town.  Upon satisfactory review of said 

services, invoice and documentation, the Town shall remit payment to the Contractor within 

forty-five days after receipt by the Town as stamped in by the appropriate Town office. 

 

III. TIME FOR PERFORMANCE 

All services pursuant to this contract shall be delivered by the Contractor no later than July 31, 

2016. 

 



 

IV. INDEMNIFICATION 

The Contractor hereby indemnifies and agrees to hold harmless and defend the Town and its 

employees, officials and agents from and against all claims and liability, including all claims for 

bodily injury or property damage that may arise out of the Contractor’s performance of its 

obligations under this contract, but only to the extent caused by the negligence, errors or 

omissions of Contractors or those for whom Contractor is responsible.  The duty to defend 

explicitly shall not apply to claims or alleged claims of professional liability.  The Contractor is 

not relieved of any obligation to indemnify as respects an adjudicated claim. 

 

V. INSURANCE  
(a) The Contractor shall, at its own expense, obtain and maintain general liability and 

motor vehicle liability insurance policies protecting the Town in connection with any 

operations included in this Contract, and shall have the Town as an additional insured on 

the policies.  General liability coverage shall be in the amount of at least $1,000,000 per 

occurrence and $2,000,000 aggregate for bodily injury liability and property damage 

liability. 

 

(b)   The Contractor shall, before commencing performance of this Contract, provide 

by insurance for the payment of compensation and the furnishing of other benefits in 

accordance with MGL c. 152, as amended, to all employed under the Contract and shall 

continue such insurance in full force and effect during the term of the Contract. 

 

(c) All insurance coverage shall be in force from the time of the contract to the date 

when all work under the Contract is completed and accepted by the Town.  Certificates 

and any and all renewals substantiating that required insurance coverage is in effect shall 

be filed with the Town and shall list the Town as additional insured for each policy. Any 

cancellation of insurance required by this contract, whether by the insurers or the insured, 

shall not be valid unless written notice thereof is given by the party proposing 

cancellation to the other party and to the Town at least fifteen days prior to the intended 

effective date thereof, which date should be expressed in said notice. The Contractor shall 

provide a copy of additional insured endorsements for all policies that require the Town 

to be listed as an additional insured.  

 

VI. TERMINATION 

This contract may be terminated by the Town upon ten days advance written notice by certified 

mail to Contractor. 

 

VII. NOTICES 
All notices required to be given under this Agreement shall be in writing and shall be effective 

upon receipt by hand delivery or certified mail to: 

 

Town of Medway: 

Town Administrator 

Town of Medway 

155 Village Street 



Medway, MA 02053 

 

 

Contractor: 

Name _David N. Hayes________________ 

Title __President and CEO______________ 

Company _BSC Group, Inc._________________ 

Address __33 Waldo Street______________ 

_________Worcester, MA  01608________  

 

VIII.  GOVERNING LAW 

This Agreement and performance thereunder are governed by the laws of the Commonwealth of 

Massachusetts and all other applicable by-laws and administrative rules, regulations and orders. 

 

IX.  BINDING AGREEMENT AND ASSIGNMENT OF INTEREST  
This Agreement shall be binding upon the Town and the Contractor and the partners, successors, 

heirs, executors, administrators, assigns and legal representatives of the Town and the 

Contractor.  Neither the Town nor the Contractor shall assign, sublet or transfer any interest in 

this Agreement without the written consent of each other, and such consent shall not be 

unreasonably withheld. 

 

 

BSC Group, Inc.     Town of Medway by its 

       Board of Selectmen 

 

_________________________   ____________________________ 

 (signature)         

By its duly authorized representative   ____________________________  

 

       ____________________________  

_________________________  

(print or type name)     ____________________________  

 

       ____________________________  

 

Date:  __________________    Date:  ____________________  

 

 

 

Approved as to availability of funds:   Approved as to form: 

 

____________________________    ___________________________ 

Town Accountant      Town  Counsel    

    

____________________________ 

Account Number 



 

 

 

Pursuant to MGL c. 62C Section 49A, the undersigned certifies under the pains and penalties of 

perjury that BSC Group, Inc. is in compliance with the laws of the Commonwealth relating to 

taxes, reporting of employees and contractors, and withholding and remitting child support. 

 

 

_________________________________  

BSC Group, Inc.   

By its duly authorized representative 

 

Tax Identification number:  __________________    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

General Contract for Goods-Services 



TOWN OF MEDWAY 
Medway Redevelopment Authority 

 
 

REQUEST FOR PROPOSAL 
 
 

Urban Renewal Plan 
Oak Grove Park Area 

Medway, Massachusetts 
 
 
 
 
 

Proposals are due by 
Monday, September 21, 2015 

At 11:00am 
 
 
 
 
 
 

August 2015
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REQUEST FOR PROPOSAL 
OAK GROVE PARK AREA URBAN RENEWAL PLAN 

MEDWAY, MASSACHUSETTS 
 

The Town of Medway is seeking design and planning services from qualified consultants familiar with 
the Commonwealth of Massachusetts Urban Renewal Program as it embarks to create an Urban 
Renewal district for the Oak Grove Park area.  Copies of the Request for Proposal may be obtained on or 
after _August 24, 2015__ on the Town of Medway’s website at www.townofmedway.org or by request 
via email to smercandetti@townofmedway.org.  Proposals are due by 11:00am on Monday, September 
21, 2015 at the Community & Economic Development Department, Town of Medway, 155 Village 
Street, Medway, MA  02053. 
 
The Town of Medway intends to select a consultant on the basis of qualifications and price for the most 
advantageous proposal.  The selected firm will be requested to perform design and planning services 
commencing in _October 2015_.  The consultant team will provide a detailed scope of work breakdown 
and a not-to-exceed price estimate based on its price proposal. 
 
The consultant shall complete all work required in accordance with Federal, State, and Local 
requirements and obtain agency approvals and permits as necessary. 
 
Background 
The Urban Renewal Program, a statutory program established by M.G.L. Chapter 121B, was created to 
assist communities looking to revitalize decadent, substandard, or blighted areas and to encourage 
sound growth.  The Urban Renewal Program provides tools for communities to redevelop deteriorated 
and blighted areas – designated as Urban Renewal Areas (“URA”) – for residential, recreational, 
educational, commercial, business, industrial or other purposes.  Under M.G.L. Chapter 121B, 
redevelopment within the designated URA must be undertaken in accordance with use limitations 
specified in an approved Urban Renewal Plan (“URP”).  The URP is an application that will be submitted 
by the Medway Redevelopment Authority to the Commonwealth of Massachusetts Department of 
Housing and Community Development (“DHCD”), for approval.  DHCD is responsible for the operation 
and administration of the Urban Renewal Program. 
 
The selected consultant will be responsible for oversight, preparation, and management of all activities 
required for this new Urban Renewal Plan.  The consultant will work with the Medway Redevelopment 
Authority (MRA) and will utilize the URP Steering Committee, consisting of a cross-section of 
stakeholders, as a sounding board and to review activities as may be needed. Ultimately, the consultant 
will assist the MRA in meeting all requirements set by DHCD, including meeting all criteria for plan 
approval and other regulatory requirements related to the submission to DHCD in accordance with 760 
CMR 12.02. 
 
Proposers must be familiar with the Commonwealth of Massachusetts” Urban Renewal Regulations.  
The selected consultant will be expected to complete an Urban Renewal Plan that fully complies with 
DHCD requirements (see http://www.mass.gov/hed/economic/eohed/dhcd/legal/regs/760-cmr-
12.html). 
 
One contract will be awarded through this Request for Proposal (“RFP”) process. 
 
 

http://www.townofmedway.org/
mailto:smercandetti@townofmedway.org
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Community Description 
The Town of Medway is a suburban community with a population of approximately 13,100 located on 
the western edge of Norfolk County and bordered by the towns of Holliston, Millis, Milford, Holliston, 
Norfolk, Bellingham and Franklin.  Medway is accessible from Interstate 495 (Exits 18 and 19) and Route 
109 runs the length of Medway from east to west.  MBTA Commuter Rail to Boston is available nearby in 
Franklin and Norfolk. 
 
Scope of Services 
This Scope of Services identifies the tasks that will provide the products and services necessary for the 
Town of Medway, through the Medway Redevelopment Authority (MRA), to apply for and receive 
approval of an Urban Renewal Plan (URP) that is consistent with the requirements of G.L. Chapter 121B.  
The development of the URP will provide the Town of Medway and the MRA a valuable and powerful 
tool to facilitate revitalization in the Oak Grove Park area and provide employment and economic 
development that will benefit the residents of Medway. 
 
The Consultants approach to preparing the URP for Medway’s Oak Grove Park shall build on existing 
information and reports, and focus on developing community consensus for the overall vision and 
master plan for the Oak Grove Park area, and then to identify the urban renewal activities that will bring 
that vision to reality.  The Consultant shall review and update accordingly the Economic and Market 
Analysis in the Oak Grove Park Mixed Use Feasibility Study completed in June 2012. 
 
To deliver a successful planning project, the Consultant will complete the following tasks and provide 
the Town of Medway, through the MRA, with the services and deliverables described below. 
 
1. Pre-Planning: Work Plan, Site Analysis & Community Vision/Master Plan 

 
The purpose of this Pre-Planning Task is for the Consultant to develop a work plan with the MRA and 
its URP Steering Committee, and Town Staff, including a work schedule, meeting dates, public 
outreach program and responsibilities; conduct a site analysis for the Oak Grove Park area and 
identify conditions that would qualify the area for inclusion in the URP; facilitate a community 
visioning process to achieve a consensus on a Master Plan; and define the Urban Renewal Area 
(URA).  This will be accomplished using the subtasks listed below. 
 
1.1. Work Plan and Site Analysis Tasks 

 
1.1.1. Attend kick-off meeting with the MRA and Medway Community & Economic 

Development staff. 
 

1.1.2. Identify key stakeholders including but not limited to town officials, constituency 
groups/contacts and property owners to include in the planning process. 

 
1.1.3. Develop a schedule of meetings.  This schedule shall include the following: two public 

forums; one required public hearing for the URP; four progress meetings with the MRA; 
and project coordination meetings with the URP Steering Committee and Town Staff as 
necessary. 
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1.1.4. Participate in an initial meeting with the Massachusetts Department of Housing and 
Community Development (DHCD) staff to review the plan elements and establish a 
working dialogue during the process. 

 
1.1.5. Identify limits of Urban Renewal Area. 
1.1.6. Update, collect, assemble, review and summarize existing information, reports, plans and 

data about the project area with particular attention to the Oak Grove Park Mixed Use 
Feasibility Study prepared by BSC Group, dated June 2012 (“BSC Report”) and available 
on the Town’s website at 
(http://www.townofmedway.org/Pages/MedwayMA_Bcomm/PlanEcon/oak).  Assess the 
current site characteristics to make a determination of the extent of open blight, 
decadence and substandard conditions in support of URA eligibility.  The limits of the 
URA may be adjusted based on these data. 

 
1.1.7. Compile a photographic inventory of the project area. 

 
1.1.8. Prepare site analysis plans showing opportunities and constraints within the study area 

and key links to other parts of Medway utilizing plans contained in the BSC Report. 
 

1.1.9. Prepare base plans for the planning effort utilizing plans contained in the BSC Report. 
 

1.1.10. Conduct a market analysis by updating the market trends analysis contained in the BSC 
Report to determine local and regional market trends, identify market dynamics that will 
influence long term development opportunities, and identify implementations and 
marketing strategies. 

 
1.1.11. Determine the appropriate design character, essential design features, 

linkages/connections and related developments. 
 

1.1.12. After consideration of Conceptual Plans contained in the BSC Report, propose potential 
buildout plans for the type, mix and location of proposed uses, open space, parking, 
circulation and other key features of the revitalization plan including: 

 
1.1.12.1. Define the proposed character of development to respond to market demands 

as identified in the market analysis. 
1.1.12.2. Incorporate design elements, such as treatments at key intersections and 

gateways, streetscape treatment, and similar items. 
1.1.12.3. Define vehicular access, parking and pedestrian circulation. 
1.1.12.4. Show and define opportunities for open space and natural resource 

improvements. 
1.1.12.5. Analyze the regulatory context and potential impact of regulatory requirements 

on the various revitalization actions. 
 
Deliverables: 
 
The information, plus analysis, shall be compiled in a PowerPoint format for presentation at a Public 
Forum to review the opportunities and constraints and the conceptual Urban Renewal Master Plan.  A 
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second Public Forum will be conducted to present a conceptual master development plan in order to 
gain public input and plan refinement. 
 
2. Urban Renewal Plan: Draft Document 

 
The Consultant will work with the MRA, the URP Steering Committee, Town Staff and appropriate 
Town Boards and Committees to finalize the URP boundary to conform to state requirements for an 
Urban Renewal designation. 
 
The tasks described below are necessary to prepare the URP for the selected project area that meet 
the requirements of G.L. Chapter 121B.  The methodology recommends that separate sections of 
the report be assembled as technical memorandum to allow for progress review.  A complete draft 
will then be prepared for review and editing, including a checklist for compliance with urban 
renewal regulations.  Once this draft is reviewed by Town Staff, the MRA, the URP Steering 
Committee, and appropriate Town Boards and Committees, a complete final plan will be prepared 
for the local and state approval process. 
 
Urban Renewal Plan Tasks 
 
2.1. Prepare an Inventory of Site Characteristics.  Update and complete the assessment and site 

characteristics of the area.  The collected information will be compiled and mapped by the 
Consultant in a common format for use as documentation for the URP.  Specific categories of 
inventory and analysis will include the following: 
 
2.1.1. Maps of the area showing existing conditions such as topography, land use, zoning and 

streets will be created.  The Consultant shall use Town maps, GIS data sets, and 
assessor’s information.  Property lines and the footprint of existing and proposed 
buildings and parking areas on each lot will be shown.  Existing and proposed land uses, 
activities, zoning, right-of-way, public rights-of-way, easements, and other activities and 
will be mapped. 
 

2.1.2. Parcels to be acquired and lots to be created for disposition will be mapped.  Buildings to 
be demolished, rehabilitated, and constructed will be identified and mapped.  This 
information will be determined from meetings with the MRA, the URP Steering 
Committee, Town staff and appropriate Town Boards and Committees. 

 
2.1.3. Information prepared by other consultants will be reviewed and incorporated into the 

report as necessary. 
 
2.1.4. The following required plans will be prepared as part of the Plan: 

 
2.1.4.1. Project Boundary and Topography 
2.1.4.2. Boundaries of Areas proposed for Clearance 
2.1.4.3. Existing and Proposed Property lines, Building Footprints, and Parking Areas (2 

plans)* 
2.1.4.4. Existing Land Uses and Zoning (2 plans)* 
2.1.4.5. Proposed Land Uses and Zoning (2 plans)* 
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2.1.4.6. Existing and proposed Thoroughfares, Public Right-of-ways and Easements (2 
plans)* 

2.1.4.7. Parcels to be Acquired 
2.1.4.8. Lots to be Created for Disposition 
2.1.4.9. Buildings to be Demolished, if any 
2.1.4.10. Buildings to be Constructed 

*Graphical depiction of information may require 2 plans 
 

The following non-required plans will be prepared as part of the Plan: 
 

2.1.4.11. Proposed Redevelopment Plan 
2.1.4.12. Proposed Public Improvements (open space, utilities, parking, street 

improvements) 
 

2.2. Determine and Affirm the Eligibility of the Plan.  Consultant will document studies, analyses, 
inventories, inspections, and other data gathering methods which demonstrate that the project 
area is a blighted open area, decadent area, and/or substandard area as defined by G.L. 
Chapter 121B Section 1.  Present justification for public acquisition activities for the area’s 
redevelopment. 
 

2.3. Prepare a Statement of Objectives of the Plan.  This task will create a formal statement of the 
objectives to be accomplished by the plan.  These objectives will address redevelopment 
specifications, jobs and site criteria.  Discuss the “fit” between the potential redevelopment, 
the vision/goals of the plan and the objectives of the plan. 

 
2.3.1. Using the recommendations from the Oak Grove Park master plan, Consultant will work 

with the MRA, the URP Steering Committee, Town staff and other interested parties to 
develop and overall implementation plan necessary to achieve the URP”s objectives.  This 
implementation plan will identify public and private actions that will lead to the 
revitalization of the project area.  The URP will evaluate specific actions in strategic 
locations that will forward the objectives of the Plan and encourage private investment. 

2.3.2. The Plan will indicate the type and location of proposed uses and the anticipated results in 
terms of employment, economic development and types of industries. 

2.3.3. Design guidelines and zoning provisions that will govern development within the URA 
consistent with the vision of the Plan. 

 
2.4. Prepare a Financial Plan for the Project.  The Financial Plan will include the following: 

 
2.4.1. Cost estimates of site preparation and all public improvements will be compiled by the 

Consultant. 
2.4.2. Cost estimates to establish the gross and net project expense will be compiled from 

estimates, including any land disposition income. 
2.4.3. An overall project budget including administrative expenses and reserves for 

contingencies will be prepared.  The final budget will also identify potential funding 
sources and strategies for securing funding. 

2.4.4. Financing strategy for project elements will be prepared identifying costs, sequencing, and 
likely public and private sources, and incentives, where appropriate. 
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2.5. Municipal Approval.  Consultant will make presentations at the requisite public hearings.  The 
MRA shall be responsible for conducting the public hearing including the transcripts, securing 
the requisite municipal approval and certifications with the assistance of the Consultant. 
 

2.6. Site Preparation.  Consultant will prepare a description of all site preparation actions necessary 
to prepare sites for redevelopment and/or public improvement, including items such as land 
protection, measures to address environmental, soil, or topographic problems for the URP 
area. 

 
2.7. Public Improvements.  Any public improvements included in the plan will be identified by 

Consultant including general specifications, general design concept, and how the improvement 
will help achieve the objectives of the URP. 

 
2.8. Acquisition and Relocation.  As acquisition and relocation plans have a limited shelf life due to 

the vagaries of market conditions, the URP will not contain relocation plans for specific 
properties; however the URP will include a commitment to comply with all federal and state 
laws and regulations. 

 
2.9. Redeveloper’s Obligation.  The Plan will include a description of the obligations which have or 

will be imposed on redevelopers for construction of improvements. 
 

2.10. Disposition.  The plan will contain a commitment on behalf of the MRA that the sale or lease of 
property under G.L. Chapter 121B and G.L. 30B shall be done in accordance with the provisions 
of the URP and in the best interest of the Town of Medway. 

 
2.11. Citizen Participation.  Consultant will document the participation of the MRA.  The names of all 

the members will be included along with meeting minutes.  Mandatory public hearings will 
require transcripts or video documentation. 

 
Deliverables: 
 
Graphics and presentation material for a Public Hearing and Draft URP. 
 
3. Plan Approval 

 
Once the URP is in a draft form, the Consultant will work with Town staff to obtain the necessary 
local approvals from the MRA, Planning Board and Board of Selectmen.  Concurrently, meetings with 
DHCD will be held to review a draft of the plan for preliminary review and comment prior to 
submitting the final copy for official approval.  The Consultant will work with the Town and the MRA 
in making plan modifications, revisions, and/or providing additional information in response to 
comments raised by DHCD during the URP review process. 
 
The Municipal Plan approval will consist of the following Certifications and Exhibits: 
 
3.1. Declaration of Necessity by the Medway Redevelopment Authority. 

 
3.2. Evidence of public hearing by the Board of Selectmen including public hearing notice, hearing 

minutes, video recording (if available), sign-in/attendee sheet, newspaper accounts. 
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3.3. Local approvals of Board of Selectmen. 
 

3.4. Planning Board determination the plan is based on local survey and conforms to the Medway 
Master Plan. 

 
3.5. Evidence of Massachusetts Historical Commission receipt of public hearing notice. 

 
3.6. Certification by MRA Counsel that the proposed plan is in compliance with applicable laws. 

 
4. Supporting Documentation 

 
The following exhibits shall be included to demonstrate the URP”s compliance with DHCD required 
criteria and findings: 
 
4.1. References to previous studies, reports and plans relevant to the project area. 

 
4.2. Meeting minutes, PowerPoint presentations, photographs, attendee lists, and handouts which 

document the public engagement process, which are prepared and collected by the Consultant 
team. 

 
4.3. Newspaper articles which document the planning process and public involvement as collected 

and provided to the Consultant by the MRA. 
 

4.4. Letters of support from local businesses, civic organizations, Town Boards, and community 
groups as collected and provided to the Consultant by the MRA. 
 

5. Preparation of Environmental Notification Form (ENF) 
 
Once the plan is ready for submittal to the State, the Consultant will work with the Town staff to 
prepare the required Environmental Notification Form for this project.  This will include the 
preparation of a standard Environmental Notification Form and supporting documentation relying 
on the data collected and plans generated during the preparation of the Urban Renewal Plan.  The 
ENF will be filed with MEPA and the Consultant will attend one review meeting with MEPA Staff and 
prepare a response to requests for additional information or questions.  If during the preparation of 
the ENF, or during the MEPA review, it is discovered that one or more review thresholds will require 
additional research or analysis that was not performed in conjunction with the preparation of the 
URP, the Consultant will identify the additional tasks that are necessary to complete the ENF 
application or respond to MEPA requests for additional information and outline a recommended 
strategy or course of action to satisfy the MEPA requirements. 
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Aerial Overview of Oak Grove Park Area 
(Map from the Oak Grove Park Mixed Use Feasibility Study prepared by BSC Group, June 2012) 
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Submission of Proposals 
Proposals shall provide all of the information in this Request for Proposal and attached forms, and may 
include additional information such as narrative summaries, business brochures, letters of 
recommendation, etc.  The Non-Price Proposals shall be opened by the Director of Community & 
Economic Development in the presence of one or more witnesses on the submission date.  The Price 
Proposals shall be opened and evaluated at a separate date and time by the Town’s Chief Procurement 
Officer.  All proposals and other documents relating to this RFP are subject to the public records 
provisions of M.G.L. Chapter 30B. 
 
Each proposal will be reviewed based on the comparative evaluation and selection criteria set forth 
herein before consideration of price.  Therefore, all reference to cost must be contained in a separate 
sealed package marked “Price Proposal” together with Attachment “A” – Price Proposal Form.  Any 
reference in the evaluation document to the cost or financing of this project will be grounds for 
excluding the proposal from further consideration. 
 
Proposals must be submitted in two sealed packages as outlined below. 
 
A sealed package containing one unbound original, single-sided, of all required documents, and five 
copies of the Non-Price Proposal, clearly marked as follows: 
 

Medway Redevelopment Authority 
c/o Director, Community & Economic Development 
155 Village Street 
Medway, MA  02053 
 
RE: RFP Urban Renewal Plan for Oak Grove Park Area – Non-Price Proposal 

 
A sealed package containing one unbound original, single-sided, and five copies of the Price Proposal, 
clearly marked as follows: 
 

Medway Redevelopment Authority 
c/o Director, Community & Economic Development 
155 Village Street 
Medway, MA  02053 
 
RE: RFP Urban Renewal Plan for Oak Grove Park Area – Price Proposal 

 
Proposals must be received by ____11:00am on Monday, September 21, 2015____ at the Community 
& Economic Development Department, Town of Medway, 155 Village Street, Medway, MA  02053. 
In the event Town Hall is closed due to emergency or weather conditions on the proposal due date, 

proposals will be due at 11:00AM on the next business day during which offices are open. 

 
It is the responsibility of the applicant to ensure that delivery of the proposal is made in a proper and 
timely fashion.  The Town is not responsible for deliveries attempted outside of Town Hall business 
hours or for any delays in delivery.  Proposals received after this date/time will not be considered. 
Proposals that are not complete, or which contain omissions or irregularities of any kind may be 
rejected.  The Town may, however, waive minor informalities and omissions in the proposal if it decides, 
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in its sole discretion, that such informality or omission is not prejudicial to the interests of the Town or 
to fair competition. 
 
Evaluation and Selection Process 
The Town reserves the right to accept or reject any or all proposals, whichever is deemed to be in the 
best interest of the MRA.  Proposers may correct, modify or withdraw a proposal by written notice 
received by the MRA prior to the time and date set as the deadline for submission.  Proposals received 
after this time and date shall not be considered. 
 
Response Submission Requirements 
 
Minimum Evaluation Criteria 
Responses that do not meet the Minimum Evaluation Criteria will be excluded from further 
consideration.  The Proposer must include the following information and attachments clearly identified 
and indexed: 
 

A. A narrative that describes the respondents approach to the Scope of Services. 
B. A schedule of milestones proposed for completion of the work. 
C. Price shall be submitted on the Price Proposal Form, (Attachment “A”) in a separate sealed 

package. 
D. An executed Certificate Non-Collusion and Tax Compliance 
E. An executed Certificate of Vote of Organization 

 
Comparative Evaluation Criteria 
Each proposal that meets the Minimum Evaluation Criteria will be further evaluated on the basis of the 
Comparative Evaluation Criteria outlined below.  Proposers are advised to consider these Comparative 
Evaluation Criteria when preparing their submission and submit sufficient information under each 
category to permit the Town to fairly and responsibly rate the proposals. 
 

A. Experience with development of Urban Renewal Plan in Massachusetts 
B. Experience with development of Urban Renewal Plans in surrounding states 
C. Years of experience in urban design and planning 
D. Qualifications of key staff 
E. Demonstrated ability to complete projects on schedule with excellent deliverables 
F. Quality and depth of proposal 

 
The comparative criteria will be evaluated by use of four rating categories as set forth by M.G.L. Chapter 
30B: Highly Advantageous, Advantageous, Not Advantageous, and Not Acceptable and further described 
on the following page. 
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Criteria Highly 
Advantageous 

Advantageous Not 
Advantageous 

Not 
Acceptable 

A. Experience in 
successfully 
completing projects 
of similar size, scope 
and complexity in 
Massachusetts. 

Evidence of 
successful 
completion of at 
least three similar 
projects in the past 
five years. 

Evidence of 
successful 
completion of at 
least two similar 
projects in the past 
five years. 

Evidence of 
successful 
completion of at 
least one similar 
project in the past 
five years. 

Does not include 
any evidence of 
previous projects 
completed in the 
past five years. 

B. Experience in 
successfully 
completing projects 
of similar size, scope 
and complexity in 
New England or 
surrounding states. 

Evidence of 
successful 
completion of at 
least five similar 
projects in the past 
five years. 

Evidence of 
successful 
completion of at 
least three similar 
projects in the past 
five years. 

Evidence of 
successful 
completion of at 
least one similar 
project in the past 
five years. 

Does not include 
any evidence of 
previous projects 
completed in the 
past five years. 

C. The number of years 
that the Proposer’s 
firm has operated in 
the field(s) of urban 
design and planning. 

The firm has ten or 
more years of 
experience 
consulting with 
municipalities on 
projects of similar 
size and scope. 

The firm has 
between five and ten 
years of experience 
consulting with 
municipalities on 
projects of similar 
size and scope. 

The firm has fewer 
than five years of 
experience 
consulting with 
municipalities on 
projects of similar 
size and scope. 

Information 
provided is 
insufficient to 
make a 
determination. 

D. Qualifications of key 
staff within the 
field(s) of urban 
design and planning. 

Resumes reflect 
exceptional 
qualifications of key 
staff with field(s) of 
urban design and 
planning. 

Resumes reflect 
moderate 
qualifications of key 
staff with field(s) of 
urban design and 
planning. 

Resumes reflect 
minimal 
qualifications of key 
staff with field(s) of 
urban design and 
planning. 

Information 
provided is 
insufficient to 
make a 
determination. 

E. Proposer has 
demonstrated the 
ability to complete 
projects on a timely 
basis and to provide 
excellent 
deliverables. 

At least five 
references indicate 
that projects were 
completed on 
schedule or with 
minimal delays 
attributable to the 
proposer and that 
project deliverables 
were excellent. 

At least three 
references indicate 
that projects were 
completed on 
schedule or with 
minimal delays 
attributable to the 
proposer and that 
project deliverables 
were excellent. 

At least one 
reference indicates 
that projects were 
completed on 
schedule or with 
minimal delays 
attributable to the 
proposer and that 
project deliverables 
were excellent. 

References were 
unavailable or 
non-responsive. 

F. The quality and depth 
of the proposal and 
technical approach to 
the Scope of Services. 

All tasks are 
thoroughly 
addressed within the 
proposal.  Proposer’s 
responses to tasks 
are clear, thorough, 
and timely. 

All tasks are 
thoroughly 
addressed within the 
proposal.  Proposer’s 
responses to tasks 
are adequate. 

Some tasks are not 
thoroughly 
addressed within 
the proposal.  
Proposer’s 
responses are not 
clear, thorough, and 
timely. 

Many tasks are 
not thoroughly 
addressed within 
the proposal.  
Proposer’s 
responses are not 
clear, thorough, 
and timely. 
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Proposal Evaluation Criteria 
Each member of the proposal evaluation team shall review and assign a rating to each non-price 
proposal, in accordance with the rating evaluation criteria specified above.     
 
Depending on the number and quality of proposals, interviews may occur with all of the proposers 

whose non-price proposals meet the minimum criteria specified in this request for proposal or up to 

three selected finalists.  Interview performance will be rated in accordance with the criteria specified in 

this request for proposal.  All interviews will be conducted as part of a posted public meeting.  To best 

evaluate each finalist, key personnel listed in the proposal for each finalist must attend and participate 

in the interview. 

Rule of Award 
The Town’s Chief Procurement Officer shall determine the most advantageous proposal from a 
responsible and responsive proposer, taking into consideration the ranking of proposals by the proposal 
evaluation team and price proposals. 
 
 
Attachments: 

A. Price Proposal Form 
B. Certificate of Vote of Organization 
C. Certificate Non-Collusion and Tax Compliance 
D. Town of Medway Sample Contract  
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ATTACHMENT A 
 

PRICE PROPOSAL 
*To be submitted in a separate sealed package and clearly marked “Price Proposal.” 

 
The undersigned hereby submits the attached Response to the Medway Redevelopment Authority in 
response to the Request for Proposal – Urban Renewal Plan Oak Grove Park Area dated August 2015. 
 
Proposers Name: ______________________________________________________________________ 
 
Owner Name (if different from Proposer): __________________________________________________ 
 
 Address: ______________________________________________ 
 
  _______________________________________________ 
 
 Phone Number: ________________________________________ 
 
 Email: ________________________________________________ 
 
 Fax Number: __________________________________________ 
 
 
The price proposal form must include the following information: 
 
Proposed Contract Price: $______________________________________ (Not to Exceed) 
 
Amount in Words __________________________________________________________ 
 
Project Budget 
 

1. Pre-Planning – Work Plan, Site Analysis & Community Vision/Master Plan 
a. Public Forum 1 
b. Public Forum 2 

2. Drafting the Urban Renewal Plan 
a. Tasks 2.1 through 2.2 
b. Tasks 2.3 through 2.11 

3. Plan Approval 
4. Supporting Documentation 
5. Preparation of Environmental Notification Form (ENF) 
6. Expenses (travel, printing, postage, production costs) 

 
Total 

 
Signature of Proposer ________________________________________ Date _____________________ 
 
Name (Print): _________________________________________________________________________ 
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ATTACHMENT B 
 

CERTIFICATE OF VOTE OF ORGANIZATION 
 

As a duly authorized meeting of the Board of Directors of the ____________________________________ 
         (name of corporation) 
 
held on _____________________, at which a quorum was present and acting throughout, Directors were 
  (date) 
 
present or waived notice, it was voted that _____________________________________________ of this 
        (name and title) 
 
organization be and hereby is authorized to submit proposals and execute contracts in the name and 
behalf of said organization, and affix its Corporate Seal thereto and such action shall be valid and binding 
upon this organization. 
   A TRUE COPY, ATTEST: _____________________________________________ 
 
      Place of Business: 
 
      _____________________________________________ 
 
      _____________________________________________ 
 
I hereby certify that I am the _____________________ of ____________________________________, 
    (Title)    (Name of Organization) 
 
that _____________________________ is the duly elected _______________________ of said company, 
 (Name of Officer)     (Title) 
 
and the above vote has not been amended or rescinded and remains in full force and effect as of the date 
 
of this contract. 
     Signature: ________________________________ 
 
     Name/Title: ________________________________ 
 
     Date:   ________________________________ 
(Corporate Seal) 
 
 
COMMONWEALTH OF MASSACHUSETTS, SS. _________________________________, 20__ 
 
Then personally appeared the above named ______________________ and acknowledged the foregoing 
Instrument to be his/her free act and deed before me. 
 
      NOTARY PUBLIC ________________________________ 
      My commission expires: 
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ATTACHMENT C 
 

CERTIFICATE NON-COLLUSION AND TAX COMPLIANCE 
 

The undersigned certifies under the pains and penalties of perjury that the proposal is in all respects 
bona fide, fair, and made without collusion or fraud with any other persons.  As used in this paragraph, 
the word “person” shall mean any natural person, joint venture, partnership, corporation, or other 
business or legal entity. 
 
Pursuant to M.G.L. Chapter 62C, Section 49A(b), the undersigned certifies under the pains and penalties 
of perjury that the contractor named below has complied with all laws of the Commonwealth of 
Massachusetts relating to taxes, reporting of employees and contractors, and withholding and remitting 
child support. 
 
 
 
_____________________________________________________ 
Social Security Number or Federal Identification Number 
 
 
_____________________________________________________ 
Company Name 
 
 
_____________________________________________________ 
Printed Name of Signer 
 
 
_____________________________________________________ 
Signature 
 
 
_____________________________________________________ 
Date 
 
 

Any person or corporation which fails to execute this document will be considered a non-responsive 
bidder and will be rejected pursuant to M.G.L. Chapter 30B. 
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ATTACHMENT D 
 
 

CONTRACT BETWEEN THE TOWN OF MEDWAY 
 and  

_______________________________  
 
 This Agreement is made on this ___ day of _____________ ,  2015, between the Town of 
Medway, acting by and through its duly elected Board of Selectmen  (hereinafter, the “Town”) and 
_________________________ (hereinafter, “Contractor”) whereby the Town and Contractor contract 
for services under the terms and conditions set forth herein.  The Medway Redevelopment Authority is 
responsible for administering the contract. 
 
I. GOODS 
Contractor shall provide [insert scope of services or goods] pursuant to the Town’s specifications.  The 
Contract Documents consist of the following, and in the event of conflicts or discrepancies among them, 
they shall be interpreted on the basis of the following priorities:  
 

1) This agreement between the Town and Contractor 

2) Contractor’s proposal 

3) Request for proposals 

4) Copies of all required certificates of insurance required under the contract, 
 

EACH OF WHICH IS ATTACHED HERETO.  These documents form the entire Agreement between the 
parties and there are no other agreements between the parties.  Any amendment or modification to this 
Agreement must be in writing and signed by an official with the authority to bind the Town. 
 
II. COMPENSATION 
The Town agrees to pay the Contractor $ __________ for the services delivered pursuant to this 
contract and according to an agreed upon payment schedule.  Upon delivery of the services contained in 
paragraph one, the Contractor shall submit an invoice to the Town with any reasonable supporting 
documentation requested by the Town.  Upon satisfactory review of said services, invoice and 
documentation, the Town shall remit payment to the Contractor within forty-five days after receipt by 
the Town as stamped in by the appropriate Town office. 
 
III. TIME FOR PERFORMANCE 
All services pursuant to this contract shall be delivered by the Contractor no later than 
__________________ . 
 
IV. INDEMNIFICATION 
The Contractor hereby indemnifies and agrees to hold harmless and defend the Town and its 
employees, officials and agents from and against all claims and liability, including all claims for bodily 
injury or property damage that may arise out of the Contractor’s performance of its obligations under 
this contract.  The Contractor hereby releases the Town from any claim for liability by itself or a 
subcontractor, officer, agent or employee. 
 
 
 



17 | P a g e  
 

V. INSURANCE  
(a) The Contractor shall, at its own expense, obtain and maintain general liability and motor vehicle 
liability insurance policies protecting the Town in connection with any operations included in this 
Contract, and shall have the Town as an additional insured on the policies.  General liability coverage 
shall be in the amount of at least $1,000,000 per occurrence and $2,000,000 aggregate for bodily 
injury liability and property damage liability. 
 
(b)  The Contractor shall, before commencing performance of this Contract, provide by insurance for 
the payment of compensation and the furnishing of other benefits in accordance with Mass. Gen. L. 
Ch. 152, as amended, to all employed under the Contract and shall continue such insurance in full 
force and effect during the term of the Contract. 
 
(c) All insurance coverage shall be in force from the time of the contract to the date when all work 
under the Contract is completed and accepted by the Town.  Certificates and any and all renewals 
substantiating that required insurance coverage is in effect shall be filed with the Town and shall list 
the Town as additional insured for each policy. Any cancellation of insurance required by this 
contract, whether by the insurers or the insured, shall not be valid unless written notice thereof is 
given by the party proposing cancellation to the other party and to the Town at least fifteen days 
prior to the intended effective date thereof, which date should be expressed in said notice. The 
Contractor shall provide a copy of additional insured endorsements for all policies that require the 
Town to be listed as an additional insured.  
 

VI. TERMINATION 
This contract may be terminated by the Town upon ten days advance written notice by certified mail to 
Contractor. 
 
VII. NOTICES 
All notices required to be given under this Agreement shall be in writing and shall be effective upon 
receipt by hand delivery or certified mail to: 
 
Town of Medway: 
Town Administrator 
Town of Medway 
155 Village Street 
Medway, MA 02053 
 
Contractor: 
Name ______________________________ 
Title _______________________________ 
Company ___________________________ 
Address _____________________________ 
____________________________________  
 
VIII.  GOVERNING LAW 
This Agreement and performance thereunder are governed by the laws of the Commonwealth of 
Massachusetts and all other applicable by-laws and administrative rules, regulations and orders. 
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IX.  BINDING AGREEMENT AND ASSIGNMENT OF INTEREST  
This Agreement shall be binding upon the Town and the Contractor and the partners, successors, heirs, 
executors, administrators, assigns and legal representatives of the Town and the Contractor.  Neither 
the Town nor the Contractor shall assign, sublet or transfer any interest in this Agreement without the 
written consent of each other, and such consent shall not be unreasonably withheld. 
 
 
       Town of Medway by its 
       Board of Selectmen 
 
_________________________    ____________________________ 
For        
By its duly authorized representative   ____________________________  
 
       ____________________________  
 
       ____________________________  
 
       ____________________________  
 
Date:  __________________    Date:  ____________________  
 
Approved as to availability of funds:   Approved as to form: 
 
____________________________    ___________________________ 
Town Accountant      Town  Counsel     
   
____________________________ 
Account Number 
 
Pursuant to General Laws Chapter 62C Section 49A, the undersigned certifies under the  
pains and penalties of perjury that [insert name of Contractor] is in compliance with the laws of the 
Commonwealth relating to taxes, reporting of employees and contractors, and withholding and 
remitting child support. 
 
 
_________________________________  
For    
By their duly authorized representative 
 
Social Security number or Tax Identification number:  __________________    
 
 
 
General Contract for Goods-Services 

 




















































































































































































































































































































