Town of Medway

Dennis Crowley, Chairman

John Foresto, Vice Chairman
BO ARD OF SELECTMEN Richard D’Innocenzo, Clerk
. Gl Trindade, Memb
155 Village Street, Medway MA 02053 Maryiane White, Member

(508) 533-3264 ® FAX: (508) 321-4988

Board of Selectmen’s Meeting
July 28, 2014 - 6:30 PM
Sanford Hall, Town Hall
155 Village Street
Agenda

6:30 PM
¢ (Call to order; Recitation of the Pledge of Allegiance

* Executive Session, Exemption 3: To discuss strategy with respect to litigation if an
open meeting may have a detrimental effect on the litigating position of the public
body and the chair so declares [Ralph Costello — Applegate Subdivision]

Other Business [Immediately following Executive Session]
1. Introduction of New Town Administrator -~ Michael Boynton

2. Authorization to Expend Grant Funds and Authorization of the Chairman to Execute
Associated Contract — Department of Energy Resources (DOER) Green Communities
Grant - $205,925

3. Approval — Memorandum of Understanding — Ralph Costello/Applegate Subdivision

4. Authorization to Expend Grant Funds — Executive Office of Elder Affairs Grant —
Council on Aging - $16,024

5. Approval — One Day Liquor License — Stephen Lawton — August 10, 2014

6. Approval — One Day Liquor License — Medway Community Farm Farm fo Fork
Event — August 23, 2014

7. Approval — FY15 Board/Commission/Committee (Re)Appointments
8. Action Items

9. Approval of Warrants

10. Approval of Minutes

11. Town Administrator’s Report

12. Selectmen’s Reports

Upcoming Meetings, Agenda and Reminders
To be determined

The listed maiters arc these reasonably anticipated by the Chair to be discussed at the meeting. Not all items may in fact be
discussed and other items not listed may also be brought up for discussion to the extent permitted by law.



AGENDA
ITEM #1

Introduction —
New Town Administrator —
Michael Boynton

No associated back up materials.



AGENDA
ITEM #2

Authorization to Expend Grant
Funds and Authorization of the
Chairman to Execute Associated
Contract - Green Community Grant
- $205,925

Associated back up materials attached.

o Notice of Grant Award

o Correspondence from Department of Energy Resources Green
Communities Division dated July 14, 2014

o Contract between the Town of Medway and the Commonwealth
(DOER)

e Email from Town Counsel dated July 23, 2014

Motion: | move that the Board approve the grant awarded by the
Department of Energy Resources (DOER) Green Communities Division in
the amount of $205,925, execute the associated Notice of Grant Award and
authorize the Chair to execute the associated contract.



TOWN OF MEDWAY
NOTICE OF GRANT AWARD

DEPARTMENT: Energy Management DATE: 7/21/2014

PERSON RESPONSIBLE FOR GRANT EXPENDITURE: Town Administrator & Energy Manager
NAME OF GRANT: Green Communities Compefititve Grant - FY14

GRANTOR: Mass Department of Energy Resources (DOER)

GRANT AMOUNT: $205,925

GRANT PERICD: July 14, 2014 through April 30, 2016

SCOPE OF GRANT/ Grant funds will be used for EMS system for Memorial School and for LED street lights

ITEMS FUNDED $180 848 EMS

$ 25,077 LED street lights

IS A POSITION BEING
CREATED: No

IF YES: CAN FRINGE BENEFITS BE PAID FROM GRANT?

ARE MATCHING TOWN
FUNDS REQUIRED? Yes

IF MATCHING IS NON-MONETARY {MAN HOURS, ETC.) PLEASE SPECIFY:

IF MATCHING IS MONETARY PLEASE GIVE ACCOUNT NUMBER AND DESCRIPTION OF TOWN FUNDS TO
BE USED:

815,056 LED Street Lights Act #: Not yet assigned by Accounting

Article #7 from 5-12-2014 Annual Town Meeting

ANY OTHER EXPOSURE TO TOWN?
None

BOARD OF SELECTMEN:

ACTION DATE

DEPARTMENT HEAD MUST SUBMIT THIS FORM AND A COPY OF THE GRANT APPROVAL
TO THE TOWN ADMINISTRATOR'S OFFICE FOR AFPROVAL BY THE BOS TO EXPEND
THE FUNDS RECEIVED FOR THE PURPOSE OF THE GRANT MGL 44 S53A

| ONCE APPROVED - ORIGINAL TO TOWN ACCOUNTANT f '




COMMONWEALTH OF MASSACHUSETTS
EXECUTIVE OFFICE OF
ENERGY AND ENVIRONMENTAL AFFAIRS
DEPARTMENT OF ENERGY RESOURCES
100 CAMBRIDGE ST., SUITE 1020
BOSTON, MA 02114

Telephone: 617-626-7300
Facsimile: 617-727-0030

Deval L. Patrick Maeve Vallely Bartlett
Governor Secretary
Meg Lusardi

Acting Commissioner

July 14,2014

Town Administrator Suzanne K. Kennedy
Town of Medway

155 Village Street

Medway, MA 02053

Dear Town Administrator Kennedy:

I am pleased to inform you that the Department of Energy Resources (DOER) Green
Communities Division has approved an award of $205,925 for the following projects proposed in
the town of Medway’s Green Communities Competitive Grant application:

List of Projects Funded:
+ $180,848 Memorial Elementary School — EMS
+ $25,077 Various locations —~ LED streetlights

The Division reviewed Medway’s grant application and has determined that these are viable,
well developed projects that meet the eligibility requirements of our Competitive Grant program.
Please note that, due to the competitive nature of this grant program, the use of these funds is
restricted to the specifically approved projects listed above.

Jane Pfister, Green Communities Grants Coordinator, will follow up with the contact listed in
your competitive grant application to discuss next steps, including coordination of the grant
contract process.

The Green Communities Division fooks forward to working with the town of Medway on your
grant projects. We congratulate you on this grant award, and applaud your efforts to create a
cleaner energy future for your community and for the Commonwealth as a whole.



Please do not hesitate to contact me at 617-626-7358 or by email at lisa.capone@state.ma.us
with any questions you may have regarding your grant award.

Sincerely,
Lisa Capone, Deputy Director
Green Communities Division
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COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

This form Is jeintly issued and published by the Executive Office for Administration and Finance (ANF), the Office of the Comptrofier (CTR) and the Operational Services
Division {OSD) a5 the defauit contract for all Commonwealth Departments when another form is not prescribed by regufation or policy. Any changes fo the official printed
language of this form shall be void, Additional non-conflicting terms may be added by Attachment, Contraclors may not require any additional agresments, engagement letiers, contract
forms or other additional terms as part of this Contract without praor Department approval, Click on hyperlinks for definifions, instrictions and legal requirements that are incorporatad by
referance into this Contract. An electronic copy of this form is available al www.mass.govfose under Guidance For Vendors - Forms or www.mass.goviosd under OSD Forms.

CONTRACTOR LEGAL NAME: Town of Medway COMMONWEAL TH BEPARTMENT NAME: Department of Energy Resources

(and dibfa): MMARS Depariment Code: DOER-ENE

Legal Address: (W-0, W4, T&C): 155 Village Street, Medway, MA 02053 Business Mailing Address; 100 Cambridge Street, Suite $020, Boston, MA 02114
Contract Magager; Michael E, Boynfen, Town Administrater Bllling Address (if different):

E-Mail. mboynton@townefmedway,org Contract Manager: Jane Pfister
Phone: 508-533-3264 lFax: 508-321-4988 E-Mall: iane.pfister@state. ma.us
Contractor Vendor Code: VCE080191877 Phone: 617-626-1184 I Fax. 617-727-0030
Vendor Code Address [D (e.g. "ADRGT": ADODY . MMARS Boc ID(s);
{Note: The Address Id Must be set up for EFT payments ) RER/Procurement or Other ID Number, PON-ENE-2012-011

A NEW CONTRACT __ CONTRACT AMENDMENT

PROCUREMENT OR EXCEPTIQN TYPE: {Check ane option cnly) Enter Current Contract End Date Prioro Amendment 20,

__ Statewide Contract (OSD or an O8D-designated Depariment) Enter Amendment Amount: § . {or "no change”)

. Coltective Purchase {Altach OSD approval, scope, budgat) AMENDMENT TYPE: (Check one option only, Attach details of Amendment changes.)
4. Depariment Procurement {includes State or Federal grants 815 CMR 2.00) Amendment to Scope or Budgef {Attach updated scope and budged)

{Attach RFR and Response or other procurement suppoerting decumentation} - e )

__ Emergancy Contract (Atiach justiication for emengency, scape, budge!) ... [nterim Contract (Attach justification for Inferim Contract and updated scopefbudgei)
__Contract Employee {(Attach Empioyment Status Form, scope, budget) —_ Mm (Attach any updates o scope or budgel)

___Leaislative/Leqal or Other: (Attech authorizing language/fustification, scope and | ... LeaislativelLegal or Other: (Attach authorzing languagefjustification and updated

budge!) scope and budget)

The following COMMONWEALTH TERMS AND CONDITIONS {T&C) has heen executed, filed with CTR and Is Incorporated by reference into this Contract.
_X _Commonwealth Terms and Conditions  __ Commonwealth Terms and Conditions For Human and Social Services

COMPENSATION: (Chack ONE option): The Department certifies that paymens for awthorized performanice accepted in accordance with the terms of this Contract will be supported
in the state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercept for Commonwealth owed debts under 815 CMR 9.00.
__ Rate Contract {No Maximum Obligation. Attach details of il rates, units, caleulations, conditions or terms and any changes if rates of terms are being amended.)

_X_ Maximum Obligation Contract Enter Total Maximum Obligation for tota] duration of this Contract (or new Tofal if Confract is being amendec). $_205.925

PROMPT PAYMENT DISCOUNTS (PPDY: Commonwealth payments are issued through EET 45 days from involte receipt. Contractors requesting accelerated payments must identfy
a PPD as foliows: Payment issued within 10 days __% PPD, Payment issued wilhin 15 days __ % PPD; Payment issued within 20 days __ % PPD; Payment issued within 30 days
% PPD. 1l PPD percentages are ledt blank, identify reason: _X_agree to standard 45 day cycle __ statutory/legal or Ready Payments (G.L. c. 28, § 23A); _ only initial payment

Ssubsequent payments scheduled to suppert standard EFT 45 day payment czde, Sea Erompl Pay Discgunts Poﬁg_y‘)

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENOMENT : (Enter the Contract tite, purpose, fiscal year(s) and a delalled description of the scope of
parformance or what is being amanded for a Confract Amendment, Attach aff supporting documentation and justifications.}

This is & grant agreement 1o provide Green Communitiss grant funding to find conversion to LED straetlights in various locations snd & new energy management system (EMS) in
Memorial Elementary School, fo be provided for the benefit of, and subject {o the direction and oversight of the Granfee as detailsd in Altachment C.

ANTICIPATED START DATE: (Complete ONE opfion only} The Department and Contragtor certify for this Contract, or Contract Amendment, that Contract obligations:
1. may be ingured as of the Effective Date (latest signature date below) and no obliqasions have bsen incurred prior 1o the Effactive Date.
. 2. may be incurred a5 of ,20___. a date LATER than the Effecfive Dale below and po obligations have been incurred prior to the Effective Dale.

_X 3.wereincurred asof July 14,2014 | adate PRIOR to the Effective Date below, and the parties agree that paymenis for any obligations incurred prior to the Effective Data
are authorized to be made either as seftlement payments or as authorized relmbursement payments, and that the detalls and circumstances of all obligalions under this Contract
are atiached and Incorporafed into this Contract. Acceptance of payments forever releases the Commonwealth from further claims refated to these obligations.

CONTRACT END DATE: Contract performance shall terminate as of April 30, 2016 , with no new obligations being incurred after this date unless the Contract is property amendad,
provided thai the teres of this Confract and performance expsciations and obligations sha survive Its termination for the purpose of resclving any clalm or dispute, for completing any
negotiated terms end warranties, to allow any close out or transition perfermance, reporting, invoicing of final payments, or during any lapse between amendments,

CERTIFICATIONS: Notwithstanding verbal or other representations by the paries, the “Effective Date” of this Contract or Amendment shall be the latest date that this Contract or
Amendment has been executed by an authorized signatory of the Coniractor, the Depariment, or a later Contract or Amendment Start Date specified above, subject to any required
approvals, The Contractor makes all certifications required under the attached Conlractor Cerdifications {incorporated by referenice if not attached herelo} under the pains and penalties
of parjury, agrees to provide any required docurentation upon requast o support complisnce, and agrees that al terms governing performance of this Contract and doing businass in
Massachusetts are atiached or incorparated by reference herein according 1o the following hierarchy of document precedence, the applicable Commonwealth Terms and Conditigns,
this Standard Contract Form including the Instructions and Cenfractor Certifications, the Request for Response (RFR) or other soficitation, the Coenfractor's Response, and additional
negotited terms, provided that additional negotiated terms will take pracedence over the relevant terms ia the RFR and the Contractor's Response only if made using the process
outlined in 8071 CMR 21.07, incarporated hereln, provided that any smended RFR or Response ferms result in best valug, Jower costs, or a more cost effective Contract.

AUTHORIZING SIGNATURE FOR THE CONTRACTOR: AUTHORIZING SIGNATURE FOR THE COMMONWEALTH:

X . Date: ; X . Date: .
(Signature and Date Must Be Handwritten At Time of Signature} (Signature and Date Must Be Handwritten At Time of Signature)

Print Name: ____Dennis Crowley . Print Name: Stephen A, White

Print Title: Chalr, Board of Selectmen : Print Title: Chisf Financial Officer

{lssued 6/27/2011} Page 1



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

INSTRUCTIONS AND CONTRACTOR CERTIFICATIONS

The foliowing instructions and terms are incorporated by reference and apply o this
Standard Contract Form. Text that appears underlined indicates a "hyperlink” to an Internet
or bookmarked site and are unofficial versions of these documents and Depariments and
Contractors should consult with their legal counsel to ensure compliance with alt legal
requirements. Using the Web Toolbar will make navigation between the form and the
hyperlinks easier. Please note that not all applicable laws have been cited.

CONTRACTOR LEGAL NAME (AND D/BIA): Enter the Fuil Legal Name of the
Coniractor's business as it appears on the Contractors W-9 or W-4 Fom (Contract
Employses only) and the applicable Commenweatth Terms and Conditigns If Contractor
also has a “doing business as" (d/bfa) name, BOTH the legal name and the “d/b/a” name
must appear in this section. )

Contractor Legal Address: Enter the Legal Address of the Contractor as it appears on
the Contractor's W-9 or W4 Form (Contract Employees only) and the applicable
Commonwealth Terms and Condifions, which must match the legal address on the 1098
table in MMARS {or the Legal Address in HR/CMS for Contract Employee).

Contractor Contract Manager:- Enter the authorized Confract Manager who wi be
responsible for managing the Contract. The Contract Manager should be an Authorized
Signatory or, at a minimum, a person designated by the Contracior to represent the
Contractor, receive legal notices and negotiate ongoing Contract issues. The Contract
Manager is considered “Key Personnel” and may not be changed without the prior written
approval of the Department. If the Confract is posted on Comm-PASS, the Contract
Manager must be listed on the Vendor Section tab. '

Contractor E-Mail Address/PhonefFax: Enter the electronic mail (e-mail) address, phone
and fax number of the Confractor Contract Manager. This information must be kept current
by the Contractor to ensure that the Department can contact the Confractor and provide
any required legat notices. Notice received by the Centract Manager (with confirmation of
actual receipt) through the listed address, fax number(s) or electronic mail address wil
meet any writlen legal notice requirements.

Contractor Vendor Code: The Department must enter the MMARS Vendor Code
assigned by the Commonweatth. If a Vendor Code has not yet been assigned, leave this
space blank and the Department will complete this section when a Vendor Code has been
assigned. The Depariment Is responsible under the Vendor File and W-Os Policy for
verifying with authorized signatories of the Contractor, as part of contract execution, that the
legal name, address and Federal Tax identffication Number (TIN) in the Contract
documents match the state accounting system.

Vendor Code Address ID: {e.g., “AD001") The Depariment must enter the MMARS
Vendor Code Address Id identifying the payment remittance address for Contract
payments, which MUST be set up for EFT payments PRIOR to the first payment under the
Contract in accordance with the Bilt Paying and Vendor File and W-9 policies.
COMMONWEALTH DEPARTMENT NAME: Enter the fufl Department name with the
authority to obligate funds encumbered for the Contract.

Commonwealth MMARS Alpha Department Code: Enter the thres (3) letter MMARS
Code assigned to this Commonwealth Department in the state accounting system.
Department Business Mailing Address: Enter the address where all formal
cormespondence to the Depariment must be sent. Unless otherwise specified in the
Confract, legal nofice sent or received by the Depariments Confract Manager (with
confirmation of actual receipt) through the listed address, fax number(s) or electronic mal
address for the Contract Manager will meet any requirements for legal notice.

Department Billing Address: Enter the Billing Address or email address if invoices must
be sent to a different location. Billing or confirmation of delivery of performance issues
should be resclved through the listed Contract Managers,

Department Contract Manager: Identify the authorized Contract Manager who witl be
responsible for managing the Contract, who should be an authorized signatory or an
employee designated by the Depariment o represent the Department to receive legal
notices and negotiate ongoing Contract issues.

Department E-Mail AddressfPhone/Fax: Enter the electronic mall (e-mail) address,
phane and fax number of the Department Contract Manager. Unless otherwise specified in
the Contract, legal notice sent or received by the Contract Manager (with confirmation of
actual receipt) through the Fisted address, fax number(s) or electronic mail address will
meet any requirements for written notice under the Confract.

MMARS Document ID(s): Enter the MMARS 20 character encumbrance transaction
number associated with this Contract which must remain the same for the life of the
Contract. If multiple numbers exist for this Contract, identify all Doc Ids.

RFR/Procurement or Other ID Number or Name:  Enter the Request for Response
(RFR} or other Procurement Reference number, Confract ID Number or ofher
referencefracking number for this Contract or Amendment and will be entered into the
Board Award Field in the MMARS encumbrance transaction for this Contract,

and for exercising options to renew or annual contracts under a multi-
year procurement or granf program.)

PROCUREMENT OR EXCEPTION TYPE: Check the appropriate type of procurement or
exception for this Contract. Only one option can be selected. See State Finance Law and
General Requirements, Acquisition Policy and Fixed Assets, the Commodities and Services
Policy and the Procurement information Center (Department Contract Guidance) for details.
Statewide Contract (0SD or an OSD-designated Department). Check this option for a
Statewide Contract under OSD, or by an OSD-designated Department.

Collective Purchase approved by 0SD. Check this option for Contracts approved by
OSD for collective purchases through faderal, state, local govemment or ather entities.
Department Contract Procurement. Check this option for a Department procurement
including state grants and federal sub-grants under 8§15 CMR 2.00 and State Grapis and
Eederal Subgrants Policy, Deparimental Master Agreements (MA).  If multi-Department
user Contract, identify muli-Depariment use is alowable in Brief Description.

Emergency Contract. Check this option when the Department has defermined that an
unforeseen crisis or incident has arisen which requires or mandates immediate purchases
{0 avoid substantial harm to the functioning of government or the provision of necessary or
mandated services or whenever the health, welfare or safety of clients or other persons or
serious damage to property is threatened.

Contract Employee. Check this option when the Department requires the performance of
an individual Contractor, and when the planned Contract performance with an Individual
has been classified using the Employment Status Form (prior to the Contractor's selection)
as work of a Contract Employee and not that of an Independent Contractor,
Legislative/Lega! or Other, Check this oplion when legislation, an existing Jegal
obligation, prohibition or other circumstance exempts or prohibits a Contract from being
competilively procured, or idenfify any ‘other procurement exception not already listed.
Legislative “earmarks” exempt the Contract solety from procurement requirements, and all
other Contract and state finance laws and policies apply. Supporting documentation must
be attached to exptain and justify the exemption.

CONTRACT AMENDMENT (Right Side of Form)

NEW CONTRACTS (left side of Form):

Complete this section for any Contract being renewed, amended or to continue a fapsed
Contract. All Contracts with available opfions o renew must be amended referencing the
original procurement and Contract doc ids, since all continuing confracts must be
maintained in the same Contract file (even if the underlying appropriation changes each
fiscal year.) "See Amendments, Suspensions, and Temination Policy.}

Enter Current Contract End Date: Enter the termination date of the Current Contract
being amended, even if this date has already passed. (Note: Cusrent Start Date is not
requested since this date does not change and is already recorded in MMARS.)

Enter Amendment Amount: Ener the amount of the Amendment increase or decrease to
a Maximum Obligation Contract. Enter "no change” for Rate Contracts or if ng change.
AMENDMENT TYPE: identify the type of Amendment being done. Documentation
supporting the updates to performance and butget must be attached. Amendment 1o
Scope or Budget. Check this option when renewing a Contract or execufing any
Amendment ("material change” in Contract terms) even If the Conlract has lapsed. The
parties may negotiate a change in any element of Contract performance or cost identified in
the RFR or the Contractor's response which results in lower costs, or a more cost-effective
or better value performance than was presented in the originat selected response, provided
the negotiation results in a better value within the scope of the RFR than what was
proposed by the Contractor in the original selected response. Any “material’ change in the
Contract terms must be memoriaiized in a formal Amendment even if a comesponding
MMARS transaction is not needed 1o support the change. Additional negotiated terms wil
take precedence over the relevant terms in the RFR and the Contractor's Response only if
made using the process outlined in 801 CMR 21.07, incorporated herein, provided that any
amended RFR or Response terms result in best value, fower costs, or a more cost effeclive
Contract.

Interim Contracts. Check this option for 2n Interim Contract to prevent a lapse of Contract
performance whenever an existing Contract is being re-procured but the new procurement
has not been compieted, to bridge the gap during implementation between an expiring and
a new procurement, or to contract with an iaterim Contracior when a current Contractor is
unabie to complete full performance under a Contract.

Contract Employee. Check this option when the Department requires a renewal or other
amendment to the performance of a Contract Employee.

Legislative/Legal or Other. Check this option when legisletion, an existing lagal
obligation, prohibition or other circumstance exempts or protibits a Contract from being
competiively procured, or identify any other pracurement exception not already listed,
Legislative "earmarks™ exempt the Contract solely from procurement requirements, and all
other Contract and state finance laws and policies apply. Attach supporting documentation
to explain and justify the exemption and whether Contractor selection has been publicy
posted.

Complete this section ONLY if this Contract is brand new. {Complete the CONTRACT
AMENDMENT section for any material changes to an existing or an expired Contract,

COMMONWEALTH TERMS AND CONDITIONS

identify which Commonwealth Terms and Conditions the Contractor has executed and is

incorporated by reference into this Contract. This Form is signed only once and recorded on

(lssued 6/27/2011) Page 2



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

the Vendor Customer File (VCUST). See Vendor File and W-9s Policy.

COMPENSATION

Identify if the Contract is a Rate Confract (with no stated Maximum Obligation} or a
Maximum Obligation Contract (with a stated Maximum Obligation) and identify the
Maximum Obligation. If the Contract is being amended, enter the new Maximum Obligation
based upon the increase or decreasing Amendment. The Total Maximum Obligation must
reflect the total funding for the dates of service under the conmtract including the
Amendment amount if the Contract is being amended. The Maximum Obligation must
match the MMARS encumbrance. Funding and allotments must be verified as avaitable
and encumbered prior to incuring obligations. If a Contract includes both a Maximum
Obligation component and Rate Contract component, check off both, specific Maximum
Obligation amounts or amended amounts and Aftachments must clearly oulline the
Contract breakdown to match the encumbrance. ‘

an amendment, but the Departmeni may allow a Contractor to

complete minimal close out performance obligations if substantial performance has been
made prior to the termination date of the Contract and prior to the end of the fiscal year in
which payments are appropriated, provided that any close out performance is subject fo
appiopriation and funding limils under state finance law, and CTR may adjust
encumbrances and payments in the sfate accounting system tc enable final close out
payments. Performance dates are subjectto G.L.c4,§9.

CERTIFICATIONS AND EXECUTION

PAYMENTS AND PROMPT PAY DISCOUNTS

Payments are processed within a 45 day payment cycle through EFT in accordance with
the Commenwealth Bill Paying Policy for investment and cash fiow purposes. Departments
may NOT negotiale accelerated payments and Payees are NOT entitled fo accelerated
payments UNLESS a prompt payment discount {PPD) is provided to support the
Commanweaith's loss of investment eamings for this earlier payment, or unless a payments
is legally mandated to be made in less than 45 days {e.g., construction contracts, Ready
Payments under G.L. ¢ 28 5 23A). See Prompt Pay Discounts Palicy. PPD are identified
as a percentage discount which will be automatically deducted when an accelerated
payment is made. Reduced contracts rates may not be negotiated to replace a PPD. If
PPD fields are left blank please identify that the Contractor agrees to the standard 45 day
cycle; a statutory/legal exemption such as Ready Payments (G.L. ¢. 29, § 23A); or only an
inifial acceleraled payment for reimbursements or start up costs for a grant, with
subsequent payments scheduled to support standard EFT 45 day payment cycle. Financial
hardship is not a sufficient justification fo accelerate cash flow for aif payments under a
Contract. Initial grant or contract paymenis may be accelerated for the firsf invoice or initial
grant installment, but subsequent periodic installments or invoice payments should be
scheduled 1o support the Payee cash flow needs and the standard 45 day EFT payment
cycle in accordance with the Bili Paying Poficy. Any accelerated payment that does not
provide for a PPD must have a legal justification in Contract file for audit purposes
explaining why accelerated payments were atiowable without a PPD.

See Department Head Signature Authorization Policy and the Contragtor Authorized
Signatory Listing for policies on Contractor and Department signatures.

Authorizing Signature for ContractoriDate: The Authorized Contractor Signatory must (in
their own handwriting and in ink} sign AND enter the date the Contract is signed. See
section above under “Anficipated Contract Start Date”. Acceptance of payment by the
Contractor shall waive any right of the Contractor to claim the Contract/Amendment is nct
valid and the Contractor may not void the Confract. Rubber stamps, typed or other
images are not acceptable. Proof of Contractor signature authorization on a Contragtor
Authotized Signatory Listing may be required by the Department if not already on file.
Contractor Name fTitle: The Confractor Authorized Signatory's name and tille must
appear legibly as it appears on the Contractor Authorized Signatory Listing.
Authorizing Signature For Commonwealth/Date: The Authorized Depariment Signatory
must (it their own handwriting and in ink} sign AND enter the date the Contract is signed.
See section above under “Anticipated Start Date”. Rubher stamps, typed or other
images are not accepted. The Authorized Signatory must be an emplovee within the
Deparfment legally responsible for the Contract See Department Head Signature
Authorization. The Department must have the legisiative funding appropriated for all the
costs of this Contract or funding allocated under an approved Interdepartmental Service
Agreement {ISA), A Department may not contract for performance to be delivered to or by
another state department without specific legislative authorization (unless this Contract is a
Statewide Contract). For Confracis requiring Secretariat signoff, evidence of Secretariat
signoff must be included in the Contract file.

Department Name [Title: Enter the Authorized Signatory’s name and title legibly.

CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE

Enter a brief description of the Contract performance, project name and/or other identifying
information for the Contract to specifically identify the Confract performance, match the
Contract with attachments, determine the appropriate expenditure code (as listed in the
Expenditure Classification Handbook) or to identify or clarify important information related o
the Contract such as the Fiscal Year(s} of performance (ex. “FY2012° or “FY2012-14").
Identify settlements or ofher exceplions and attach more detailed justification and
supporting documents. Enter “Multi-Department Use” if other Departments can access
procurement. For Amendments, identify the purpose and what items are being amendad.
Merely stafing "see attached” or referencing attachments without a narrative description of
performance is insufficient.

ANTICIPATED START DATE

The Department and Contractor must cerfy WHEN obligations under this
Contract/Amendment may be incurred. Opiion 1 is the default option when performance
may begin as of the Effective Date (latest signature date and any required approvais). If
the parties wan{ a new Contract or renewal fo begin as of the upcoming fiscal year then list
the fiscal year(s) (ex. “FY2012" or “FY2012-14") in the Brief Descripfion section.
Performance staris and encumbrances reflect the default Effective Date (if no FY is listed}
or the later FY start date (if a FY is listed). Use Option 2 only when the Contract will be
signed well in advance of the start date and identify a specific future start date. Do not use
Option 2 for a fiscal year start unless it is certain that the Contract will be signed prior fo
fiscal year, Option 3 is used in liev of the Settlement and Releass Form when the
Contract/Amendment is signed fate, and obligations have already been incuived by the
Contractor prior to the Effective Date for which the Department has either requested,
accepted or deemed legally eligible for reimbursement, and the Contract includes
supporting documents justifying the performance or proof of eligibifty, and approximate
costs. Any obligations incurred outside the scope of the Effective Date under any Option
listed, even if the incorrect Option is selected, shall be automatically deemed a settlement
included under the terms of the Contract and upon payment o the Contracior will release
the Commonwealth from further obligations for the identified performance. All setfement
payments require jusfification and must be under same encumbrance and object codes as
the Contract payments. Performance dates are subjectto G.L. ¢4 §9.

CONTRACT END DATE

The Depaniment must enter the date thai Contract performance will terminate. H the
Contract is being amended and the Contract End Date is not changing, this date
must be re-entered again here. A Contract must be signed for at least the initial duration
but not lenger than the period of procurement liste¢ in the RFR, or other salicitation
document (if applicable). No new performance is allowable beyond the end date without

Notwithstanding verbal or other representations by the parties, the “Effective Date” of this
Contract or Amendment shall be the latest date that ihis Contract or Amendment has been
executed by an authorized signatory of the Cantractor, the Depariment, or a later Coniract
or Amendment Start Date specified, subject to any required approvals, The Confractor
makes all certifications required under this Contract under the pains and penalties of
perury, and agrees to provide any required documentation upon request to support
compliance, and agrees that af terms governing performance of this Contract and doing
business in Massachusetts are attached or incorporated by reference herein:
Commonwealth and Contractor Ownership Rights. The Contractor cerlifies and agrees
that the Commonwealth is entitled to ownership and possession of all “deliverables”
purchased or developed with Confract funds. A Depariment may not relinquish
Commonwealth rights to deliverables nor may Contractors sell products developed with
Commonwealth. resources without just compensation. The Contract should detail all
Commonwealth deliverables and ownership rights and any Contracior proprietary righs.
Qualifications. The Contractor certifies it is qualified and shall at ali times remain qualiied
to perform this Contract, thal performance shall be timely and meet or exceed industry
slandards for the performance required, including obtaining requisite licenses, registrations,
permits, resources for peformance, and sufficient professional, liability, and other
appropriate insurance to cover the performance. If the Contractor is a business, the
Contractor certifies that it is listed under the Secretary of State’s website as licensed to do
business in Massachusetts, as required by law.

Business Ethics and Fraud, Waste and Abuse Prevention. The Contractor certifies that
performance under this Confract, in addition to meeting the terms of the Coniract, will be
made using ethical business standards and good stewasdship of taxpayer and ather public
funding and resources to prevent fraud, waste and abuse,

Collusion. The Contractor certifies that this Cantract has been offered in good faith and
without collusion, fraud or unfair trade practices with any other person, that any actions to
avoid or frusirate fair and open competition are prohibited by law, and shall be grounds for
rejection or disgualification of a Response or termination of this Contract.

Public Records and Access The Contractor shall provide fill access fo records related to
performance and compliance fo the Depariment and officials fisted under Executive Order
195 and G.L. ¢. 11, 5,12 seven (7) years beginning on the first day after the final payment
under this Contract or such longer period necessary for the resolution of any liigation,
claim, negotiation, audit or other inquiry involving this Contract. Access to view Contractor
records related to any breach or allegation of fraud, waste and/or abuse may not be denied
and Contractor can nof claim confidantiality or trade secret protections solefy for viewing but
not refaining documents. Routine Centract performance compliance reports or documents
refated to any alleged breach or aliegation of non-compliance, fravd, waste, abuse or
collusion may be provided electronically and shall be provided ai Contractors own
expense. Reasonable costs for copies of non-routine Contract related records shall not
axceed the rates for public records under 950 C.MR, 32.00.
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Debharment. The Contractor certifies that neither it nor any of its subcontractors are
currently debarred or suspended by the federal or state govemment under any law or
regulation including, Exgoutive Order 147, G.1.¢. 20, 5 29F G.L.¢.30,§ 39R, Gl £.140.§
27C, Gl ¢.149 §44C, G.L.c.149. § 148Band G.L, ¢ 152, 5, 25C.

Applicable Laws. The Confractor shall comply with all applicable state laws and
regulations including but not fimiled fo the applicable Massachusetis General Laws; the
Official Code of Massachusetis Regulations; Code of Massachusetts Regulations
{unofficial); 801 CMR 2100 (Procurement of Commodity and Service Procurements,
Including Human and Social Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR
1.00 (Compliance, Reporting and Audiing for Human And Social Services), AICPA
Standards; confidentiality of Department records under G.L, ¢. 66A; and the Massachusetts
Constitution Article XVIIt if applicable.

invoices. The Confractor must submit invoices in accordance with the terms of the
Contract and the Commonwealth Bill Paying Policy, Contractors must be able to reconcile
and properly attribute concusrent payments from multiple Departments. Final invoices in
any fiscal year must be submitted no later than August 15" for performance made and
received (goods defivered, services completed) prior to June 30%, in order to make payment
for that performance prior to the close of the fiscal year to prevent reversion of appropriated
fundgs. Failure to submit imely invoices by August 15% or other date listed in the Contract
shall authorize the Department to issue an estimaled payment based upon the
Department's determination of performance delivered and accepted. The Contractor’s
acceptance of this estimated payment refeases the Commonwealth from further claims for
these invoices. If budgetary funds revert due to the Contractor's failure to submit timely
final invoices, or for disputing an estimated payment, the Department may deduct a penalty
up to 16% from any final payment in the next fiscal year for failure to submit timely invoices.
Payments Subject To Appropriation. Pursuant to G.L. ¢ 29 § 26, § 27 and § 29,
Departments are required to expend funds only for the purposes set forth by the Legislature
and within the funding limits established through appropriaticn, allotment and subsidiary,
including mandated allotment reductions triggered by GL. ¢ 29, § 9C. A Department
cannot authorize or accept performance in excess of an existing appropriation and
afiotment, or sufficient non-appropristed available funds. Amy oral or written
representations, commitments, or assurances made by the Depariment or any other
Commonwealth represeniative are not binding. The Commonwezlth has no legal obligation
to compensate a Contractor for performance that is not requested and is intentionally
delivered by a Contractor outside the scope of a Contract. Contractors should verify funding
prior to beginning performance.

Intercept. Contractors may be registered as Customers in the Vendor fife if the Contractor
owes a Commonwealih debt. Unresolved and undisputed debts, and overpayments of
Contract payments that are not reimbursed timely shaif be subject to intercept pursuant to
G.l.c.7A s 3 and 815 CMR 9.00. Contract cverpayments will be subject to immediate
intercept or payment offset. The Contractor may not penalize any state Department or
assess fate fees, cancel a Contract or other services if amounts are intercepted or offset
due to recoupment of an overpayment, outstanding taxes, child support, other overdue
debts or Coniract overpayments.

Tax Law Compliance. The Contractor certifies under the pains and penalties of perjury tax
compliance with Federal tax laws; State fax laws including but not limited {0 G.L. ¢ 62C,
GL. c 62C s. 49A; compliance with all stale tax laws, reporting of employees and
contractors, withholding and remiting of tax withholdings and chiid support and is in good
standing witt: respect to all state taxes and retums due; reporting of employees and
contractors under Gt ¢ B2E, withholding and remitting child support inciuding G.L. ¢.
119A, 5. 12; TIR 05-11; New Independent Contractor Provisions and applicable TIRs.
Bankruptcy, Judgments, Potential Structural Changes, Pending Legal Matters and
Conflicts. The Contractor certifies it has not been in bankruptcy andfor receivership within
the last three calendar years, and the Confractor certifies that it will immediately nofify the
Department in writing at least 45 days prior to filing for bankruptcy andfor receivership,
any potential stuctural change in its organization, or if there s any risk o the solvency of
the Contractor that may impact the Contractor's ability to timely fulfill the ferms of this
Contract or Amendment. The Contractor certifies that at any fime diring the period of the
Contract the Contractor i required to affisrmatively disclose in writing to the Department
Contract Manager the details of any judgment, criminal conviction, investigation or litigation
pending against the Contractor or any of its officers, directors, employees, agents, or
suboontractors, including any potential conflicts of interest of which the Contractor has
knowledge, or leams of during the Contract ferm. Law firms or Attomeys providing legal
services are required to identify any potential conflict with representation of any Department
client in accordance with Massachusetts Board of Bar Overseers (BBO) rules.

Federaf Anti-Lobbying and Other Federal Requirements. i receiving federal funds, the
Contractor certifies compliance with federal anti-lobbying requirements including 31 USC
1352; other federal requirements; Executive Order 11246; Air Poliution Act; Federal Water
Pollution Control Act and Eederal Employment Laws.

Protection of Personal Data and Information. The Contractor certifies that all steps wit
be taken {0 ensure the security and confidentiality of a Commonweaith data for which the
Contracior becomes a holder, either as part of performance or inadvertently during
performance, with special attention fo restricting access, use and disbursement of personal
data and information under G.L. c 93H and c 66A and Execufive Order 504. The

Confractor is required to comply with G.L. ¢ 83( for the proper disposal
paper and electronic media, backups or systems containing personal data and information,

provided further that the Contractor is required to ensure that any personal data or

information transmitted electronically or through a portable device be propery encrypted

using (at a minimum) Infomation Technology Division (ITD) Protection of Sensitive

Information, provided further that any Contractor having access to credit card or banking

information of Commonwealth customers cerlifies that the Contractor is PCI compliant in

accordance with the Payment Card Industry Councll Standards and shall provide

confirmation compliance during the Contract, provide further that the Contractor shall

immediately notify the' Department in the event of any security breach including the

unauthorized access, dishursement, use or disposal of personal data or information, and in

the event of a security breach, the Contractor shall cooperate fully with the Commonwealth

and provide access to any information necessary for the Commonwealth to respond to the

security breach and shall be fully responsible for any damages associated with the

Contractor's breach including but not limited to G4, ¢ 214, 5. 3B,

Corporate and Business Filings and Reporis. The Contractor certifies compliance with

any certification, filing, reporting and service of process requirements of the Secretary of the

Commonwealth, the Office of the Atiomey General or other Depariments as related to its

conduct of business in the Commonwealth; and with its incorporating state (or foreign

entity).

Employer Requirements. Contractors that are employers certify compiiance with

applicable state and federal employment Jaws or regulations, including but not limited to

Gk, c. 5, s, 1(Prevalling Wages for Printing and Distributicn of Public Documents); G.L. ¢.

7.8 22 {Prevailing Waqges for Contracts for Meat Products_and Clothing and_Apparel);

minimum wages and prevailing wage programs and payments; unemplovment insurance
and contributions; workers” compensation and insurance, child labor jaws, AGO fair labor
practices; G.A. ¢. 149 (Labor and industries); G.L. ¢ 150A (Labor Relations}; Gl ¢. 151

and 455 CMR 2.00 {Minimum Fair Wages), G.L. c. 1514 (Employment and Training); G. £,
¢. 1518 (Unlawful Discrimination); G.L. ¢_151E {Business Discrimination); G.L. ¢. 152

(Workers' Compensafion); G.L. ¢.153 (Liability for Injuries); 20 USC ¢. 8 {Federal Fair Labor .
Standards); 20 USC ¢, 28 and ihe Federal Family and Medical Leave Act.

Federal And State Laws And Regulations Prohibiting Discrimination including but not

limited fo the Federal Equal Employment Oppurunity (EEQ) Laws the Americans with
Disabiliies Act,; 42.U.5.C Sec. 12,101, et seq., the Rehabilitation Act, 20 USC ¢, 165, 794;
29USC ¢, 16,5, 701; 20 USC ¢ 14, 623; the 42 USC . 45; (Federal Fair Housing Act); G.
L. ¢ 1518 (Unlawful Discrimination); G.L. c._151E (Business Discrimination); the Public
Accommodations Law GL._c 272 s 92A; GL. ¢ 272 s. 98 and 98A, Massachusetts
Consfitution Aricle CXIV and Gt ¢ 93, s 103; 47 USC ¢ & sc Il Pad [l s. 255
(Tefecommunication Act; Chapter 149, Section 108D, G.L. ¢. 151C, G.L. ¢. 272, Segtion
92A, Section 98 and Section 984, and G.L. ¢. 111, Seclion 1984, and Massachusetts

Disability-Based Non-Discrimination Standards For Executive Branch Entities, and related

Standards and Guidance, authorized under Massachusetts Executive Order or any
disability-based protection arising from sfate or federal law or precedent. See also MCAD
and MCAD finks and Resources.

Small Business Purchasing Program (SBPP). A Contractor may be efigible to participate
in the SBPP, created pursuant to Executive Order 523, if qualified through the SBPP
SmartBid subscription process at. www.comm-pass.com and with acceptance of the terms
of the SBPP participation agreement.

Limitation of Liability for Information Technology Contracts {and other Contracts as
Authorized). The Information Technology Mandatory Specifications and the |T Acquisilion
Accessibility Contract Language are incorporated by reference info Information Technology
Cordracts. The following language will apply to Information Technology contracts in the
Uo1, U02, U03, U4, UQS, UDS, Li07, U0, U0, U10, U75, U98 object codes in the
Expenditure_Classification_Handbook or other Contracts as approved by CTR or OSD.
Pursuant o Section 11. indemnification of the Commonwealth Terms and Conditions, the
term “other dameges” shall include, but shall not be Jimited to, the reasonable costs the
Commonwealth incurs fo repair, retum, replace or seek cover {purchase of comparable
substitute commodities and services) under a Contract. "Other damages” shall not include
damages to the Commonwealth as a result of third party claims, provided, however, that the
foregoing in no way limits the Commonwealth's right of recovery for personal injury or
properly damages or patent and copyright infringement under Section 11 nor the
Commonwealth's abilty to join the confractor as a third party defendant. Further, the term
“other damages” shall not include, and in no event shall the contractor be liable for,
damages for the Commonwealtty's use of contractor provided products or services, loss of
Commonweatth records, or data {or other intangible property), Joss of use of equipment,
lost revenue, lost savings or lost profits of the Commonweatth. In no event shall “other
damages” exceed the greater of $100,000, or twe times the value of the product or service
(as defined in the Contract scope of work) that is the subject of the ¢laim. Section 11 sets
forth the confractor’s entire fiabifity under a Coniract. Nothing in this section shall limit the
Commonwealth’s ability to negotiate higher fimitations of liabifly in a particular Contract,
provided that any such limitation must specifically reference Section 11 of ihe
Commonwealth Terms and Conditions. In the event the limitation of fiability conflicts with
accounting standards which mandate that there can be no cap of damages, the limitation
shall be considered waived for that audit engagement. These terms may be applied 1o
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other Contracts ondy with prior written confirmation from the Operational Services Division
or the Office of the Comptroller. The tems i this Clarification may not be modified.
Northern Irefand Certification. Pursuant to G.L. ¢ 7 s. 22C for state agencies, stale
authorities, the House of Represeniatives or the state Senate, by signing this Contract the
Contractor certifies that il does not employ fen or more employees in an office or other
facility in Northern Irefand and if the Contractor employs ten or more employees in an office
or other facility located in Northern lreland the Contractor certifies that it does not
discriminate in employment, compensation, or the terms, conditions and privileges of
employment o account of religious or poitical belief; and it promotes religious tolerance
within the work place, and the eradication of any manifestations of refigious and other illegal
discrimination; and the Contractor is net engaged in the manufacture, distribution or sale of
firearms, munitions, including rubber or plastic bullets, tear gas, armored vehicles or mifitary
aircraft for use or deployment in any activity in Norther Ireland.
Pandemic, Disaster or Emergency Performance. In the event of a serious emergency,
pandemic or disaster outside the control of the Department, the Department may negotiate
emergency performance from the Contracior to address the immediate needs of the
Commonwealth even if not contemplated under the original Contract or procurement.
Payments are subject to appropriation and other payment terms,
Consuitant Contractor Certifications (For Consultant Contracts "HH" and "NN" and “U05"
object codes subject to G.L. Chapter 29 s 29A). Contraclors must make required
disclosures as part of the RFR Response or using the Consultant Contractor Mandatory
Submission Fom.
Attorneys. Attomeys or firms providing legal services or representing Commonwealth
Departments may be subject to Gt ¢. 30, 5. 85, and if providing fitigation services must be
approved by the Office of the Attorney General to appear on behalf of a Department, and
shall have a continuing obligation 1o notify the Commonwealth of any conflicts of interest
arising under the Contract.
Subcontractor Performance. The Confractor certifies full sesponsibility for Contract
performance, including subcontractors, and that comparable Contract terms will be included
in subcontracts, and that the Department wifi not be required %o directly or indirectly manage
subcontractors or have any payment obligations to subcontractors. .

EXECUTIVE ORDERS

For covered Executive stale Departments, the Contractor certifies compliance with
applicable Executive Orders (see also Massachusetts Executive Orders), including but not
limited to the specific orders listed below. A breach during period of a Contract may be
considered a material breach and subject Contractor to appropriate monetary or Contract
sanctions.

Executive Order 481. Prohibiting the Use of Undocumented Workers on State Contracts.
For all slate agencies in the Executive Branch, including all executive offices, boards,
commissions, agencies, Departments, divisions, councils, bureaus, and offices, now
existing and hereafter established, by signing this Contract the Contractor cerlifies under
the pains and penalties of perjury that they shall not knowingly use undocumented workers
in connection with the performance of this Contract; that, pursuant to federal requirements,
shall verify the immigration status of workers assigned to a Contract without engaging in
unfawiul discrimination; and sha#f not knowingly or recklessly alter, faisify, or accept altered
or falsified documents from any such worker

Executive Order 130. Anti-Boycott The Contractor warrants, represents and agrees that
during the time this Contract is in effect, neither # nor any affiiated company, as hereafler
defined, pariicipates in or cooperates with an international boycott (See IRC § 999(b)(31-{4).
and IRS Audit Guideines Boyeotts) or engages in conduct declared to be unlawiul by G.L.
c. 151E, & 2. A breach in the warranty, representation, and agreement contained in this
pasagraph, without limiting such other rights as it may have, the Commonwsalth shall be
entitled to rescind this Contract. As used herein, an affiliated company shall be any
business entity of which at least 51% of the ownership interests are directly or indirecly
owned by the Contractor or by a person or persons or business entity or entities directly or
indirectly owning at feast 51% of the ownership interests of the Contractor, or which directly
of indirectly owns at least 51% of the ownership interests of the Contractor.

Executive Order 346. Hiring of State Emplovees By Slate Contractors Contractor certifies
compliance with both the conflict of interest law G.L. ¢. 268A specifically 5. 5 {f) and this
order; and includes fimitations regarding the hiring of state employees by private companies
contracting with the Commonwealth. A privatization coniract shaff be deemed to include a
specific prohibition against the hiring at any time during the term of Contract, and for any
position in the Contractor's company, any state management employee who is, was, or wil
bs involved in the preparation of the RFP, the negotiations leading to the awarding of the
Contract, the decision to award the Contract, andior the supervision or oversight of
performance under the Contract.

Executive Order 444. Disclosure of Fanily Relationships With Other State Emplovess,
Each person applying for employment {including Confract work) within the Executive
Branch under the Govemor must disclose in writing the names of all immediate family
refated to immediate family by marriage who serve as employees or elected officials of the
Commonwealth. All disclosures made by applicants hired by the Executive Branch under
the Govemor shall be made available for public inspection to the extent permissible by law
by the official with whom such disclosure has been filed.

Executive Order 504. Regarding the Security and Confidentiality of
Personal_information. For all Contracts involving the Contractor's access to personal
information, as defined in G.L. ¢, 33H, and perscnal data, as defined in G.L. c. 66A, owned
or contrefied by Executive Depariment agencies, or access to agency systems containing
such information or data (herein collectively “"personal information™), Contractor certifies
under the pains and penalties of perjury that the Centractor (1) has read Commonwealth of
Massachusetts Executive Order 504 and agrees to protect any and all personal information;
and (2) has reviewed all of the Commonwealth Information Technology Division's
Security Policies. Notwithstanding any contractual provision to the contrary, in connection
with the Confractor's performance under this Confract, for all state agencies in the
Executive Depariment, including all executive offices, boards, commissions, agencies,
depariments, divisions, councils, bureaus, and offices, now existing and hereafier
estabilshed, the Contractor shall: (1) obtain a copy, review, and comply with the contracting
agency's Information Security Program {ISP) and any perinent security guidefines,
standards, and policies; (2) comply with all of the Commonwealth of Massachusetts
Information Technology Division's “Securily Policies”) {3) communicate and enforce the
contracting agency’s ISP and such Security Poficies against all employees (wheather such
employees are direct or contracted) and subcontractors; (4) implement and maintain any
other reasonable appropriate security procedures and practices necessary to protect
personal information to which the Contractor is given access by the confracting agency
from the unauthorized access, destruction, use, modification, disclosure or loss; (5) be
responsible for the full or partial breach of any of these terms by is employees (whether
such employses are direct or contracted) or subconiractors dusing or after the term of this
Contraci, and any breach of these terms may be regarded as a material breach of this
Confract; (6) in the event of any unauthorized access, destruction, use, modification,
disclosure or loss of the personal information {collectively referred 1o as the “unauthorized
use"): {a) immediately notify the conlracting agency if the Contractor becomes aware of the
unauthorized use; (b) provide full cooperation and access to information necessary for the
contracting agency 1o determine the scope of the unauthorized use; and {c) provide full
cooperation and access to information necessary for the contracting agency and the
Contractor to fuffill any nefification requirements. Breach of these terms may be regarded
as a materiaf breach of this Contract, such that the Commenwealth may exercise any and
all corfractual rights and remedies, including without limitation indemnification under
Section 11 of the Commonwealth's Terms and Conditions, withholding of payments,
Contract suspension, or termination. In addifion, the Contraclor may be subject to
applicable statutory or regulatory penalties, including and without limitation, those imposed
pursuant to G.L. ¢. 93H and under G4, ¢ 214, § 3B for violations under M.G.L ¢. 66A.
Executive Orders 523, 524 and 526, Execufive Order 526 {Order Regarding Non-
Discrimination, Diversity, Equal Opportunity and Affimative Action which supersedes
Executive Order 478). Executive Order 524 (Establishing the Massachusetts Supplier
Diversity Prograrmn which supersedes Execufive Order 390). Executive Order 523
(Establishing the Massachusetts Small Business Purchasing Program.) Al programs,.
aclivities, and services provided, performed, licensed, charlered, funded, regulated, or
conifracted for by the state shall be conducted without unlawfut discrimination based on
race, color, age, gender, ethnicity, sexual orientation, gender identity or expression,
religion, creed, ancestry, national crigin, disability, veteran's status {including Vietnam-era
veterans), or background. The Contractor and any subcontractors may not engage in
discriminatory employmerd practices; and the Contractor cerfifies compfiance with
appliicable federal and state laws, rules, and regulations goveming fair labor and
employment practices; and the Contractor commits to purchase supplies and services from
certified minority or women-owned businesses, small businesses, or businesses owned by
socially or economically disadvantaged persons or persons with disabifiies. These
provisions shall be enforced through the contracting agency, OSD, .andior the
Massachusetls Commission Against Discrimination. Any breach shall be regarded as a
material breach of the contract that may subject the coniractor to appropriate sancions.
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This Commonweaith Terms and Conditions form is
jointly issued by the Executive Office for Administration
and Finance (ANF), the Otfice of the Comptroller (CTR)
and the Operational Services Division (OSD) for use by
all  Commonwealth of Massachusetts (“State”™)
Departments and Contractors. Any changes or electronic alterations by either
the Department or the Coutractor to the official version of this form, as
Jjointly published by ANF, CTR and OSD, shall be void. Upon exccution of
these Commonwealth Terms and Conditions by the Contractor and filing as
prescribed by the Office of the Comptroller, these Commonwealth Terms and
Conditions will be incorporated by reference into any Contract for
Commodities and Services executed by the Contractor and any State
Depantment, in the absence of a superseding law or regulation reguiring a
different Contract form.  Performance shall include services rendered,
obligations due, costs incurred, commodities and defiverables provided and
accepted by the Department, programs provided or other comunitments
authorized under a Contract. A deliverable shall include any tangible product
to be delivered as an element of performance under a Confract. The
Commonwezlth is entitled to ownership and possession of all deliverables
purchased or developed with State funds. Contract shall mean the Standard
Contract Form issued jointly by ANF, CTR and OSD.

1. Contract Effective Start Date. Notwithstanding verbal or other
representations by the parties, or an earlier start date indicated in a Contract,
the effective start date of performance under a Contract shall be the date a
Contract has been executed by an authorized signatory of the Contractor, the
Department, a later date specified in the Contract or the date of any approvals
required by law or regulation, whichever is later,

2. Payments And Compensation. The Contractor shall only be compensated
for performance delivered and accepted by the Department in accordance with
the specific terms and conditions of a Contract. All Contract payments are
subject to appropriation pursuant to M.G.L. C. 29, §26, or the availability of
sufficient non-approptiated funds for the purposes of a Contract, and shall be
subject to intercept pursuamt to M.G.L. C. 7A, §3 and 815 CMR 9.00.
Overpayments shall be reimbursed by the Contractor or may be offsct by the
Department from future payments in accordance with state finance law.
Acceptance by the Contractor of any payment or partial payment, without any
written objection by the Contractor, shall in each instance operate as a release
and discharge of the State from aH claims, liabilities or other obligations
relating to the performance of a Contract.

3. Contractor Paymemt Mechanisp. AH Contractors will be paid using the
Payment Voucher System unless a different payment mechanism is required.
The Contractor shall timely submit invoices (Paymemt Vouchers - Form PV}
and supporting documentation as prescribed in a Contract. The Depanment
shall review and retum rejected invoices within fifteen (15) days of receipt with
a written explanation tor rejection. Payments shall be made in accordance with
the bill paying policy issued by the Office of the Comptiolier and 815 CMR
4.00, provided that payment perieds listed in a Contract of less than forty-five
(45) days from the date of receipt of an invoice shall be effective only to enable
a Department to take advantage of early payment incentives and shall not
subject any payment made within the fouty-five (45) day period to a penalty.
The Contractor Payroll System, shall be used only for "Individual Contractors"
who have been determined to be "Contract Employees" as a result of the
Department's completion of an Intetnal Revenue Service 8$5-8 form in
accordance with the Omnibus Budget Reconciliation Act (OBRA) 1990, and
shall automatically process all state and federal mandated payrol, tax and
retirement deductions.

4. Contract Termination Or Suspension. A Contract shall terminate on the
date specified in a Contract, unless this date is properly amended in accordance
with all applicable laws and regulations prior to this date, or unless terminated
or suspended under this Section upon prior written notice to the Contractor.
The Department may terminate a Contract without cause and without penalty,
or may tenminate or suspend a Contract if the Contvactor breaches any matetial
term or condition or fails to perform or fulfill any material obligation required
by a Contract, or in the event of an elimination of an appropriation or
availability of sufficient funds for the purposes of a Contract, or in the event of
an unforeseen public emergency mandating immediate Department action.
Lipon immediate notification to the other party, neither the Department nor the
Contiactor shall be deemed to be in breach for failure or detay in performance
due to Acts of God or other causes factually beyond their control and without
their fault or negligence. Subcontractor failure to perform or price increases
due to market fluctuations or product availability will not be deemed factually
beyond the Contractor's control.

5. Written Notice. Any notice shall be deemed delivered and received when
submitted in writing in person or when delivered by any other appropriate
method evidencing actual receipt by the Department or the Contractor. Any
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written notice of termination or suspension delivered to the Contractor shall
state the effective date and period of the notice, the reasons for the tenmination
or suspension, if applicable, any alleged breach or failure to perform, a
reasonable period to cure any alleged breach or failure to perform, if
applicable, and any instiuctions or restrictions concerning aliowable activities,
costs or expenditures by the Contractor during the notice period.

6. Confidentiality. The Contractor shall comply with M.G.L. C. 66A if the
Contractor becomes a "holder” of "personal daia". The Contracior shall also
protect the physical security and restrict any access to personal or other
Deparument data in the Contracior’s possession, or used by the Contracior in the
performance of a Contract, which shall include, bt is not limited to the
Department's public records, documents, files, software, equipment or systems.

7. Record-keeping And Retention, Inspection Of Records. The Contractor
shali maintain records, books, files and other data as specified in a Contract and
in such detall as shall properly substantiate claims for payment under a
Contract, for a minimumn retention period of seven (7) years beginning on the
first day after the final payment under a Contract, or such longer period as is
necessary for the resolution of any litigation, claim, negotiation, audit or other
inquiry involving a Contract. The Department shall have access, as well as any
parties identified under Executive Order 195, duning the Contractor’s regular
business hours and upon reasonable prior notice, to such records, including on-
site reviews and reproduction of such records at a reasonable expense,

8. Assignment The Contractor may not assign or delegate, in whole or in
part, or otherwise transfer any kiability, responsibility, obligation, duty or
interest under a Contract, with the exception that the Contractor shall be
authorized 1o assign present and prospective claims for money due to the
Contractor pursuant fo a Contract in accordance with M.G.L. C. 106, §9-318.
The Contractor must provide sufficient notice of assignment and supporting
documentation to enable the Department to verify and implement the
assignment. Paymenis to third party assignees will be processed as if such
payments were being made directly to the Contractor and these payments will
be subject to intercept, offset, counter claims or any other Department rights
which are available to the Department or the State against the Contractor.

9. Subcontracting By Confractor. Any subcontract entered into by the
Contractor for the purposes of fulfilling the obligations under a Contract must
be inn writing, authorized in advance by the Depariiment and shall be consistent
with and subject to the provisions of these Comumonwealth Terms and
Conditions and a Contract. Subcontracts will not relieve or discharge the
Contractor from any duty, obligation, responsibility or Hability arising under a
Contract. The Department is entitled to copies of all subcontracts and shall not
be bound by any provisions contained in a subcontract to which it is not a
party.

0. Affirmative Action, Non-Discrimingtion In Hiring And Employment.
The Contractor shall comply with all federal and state laws, rules and
regulations promoting fair employment practices or prohibiting employment
discrimination and unfair labor practices and shall not discriminate in the hiring
of any applicant for employment nor shall any qualified employee be demoted,
discharged or otherwise subject to discrimination in the tenure, position,
promotional opportunities, wages, benefits or terms and conditions of their
employment becaunse of race, color, national origin, ancestry, age, sex, religion,
disability, handicap, sexual erientation or for exercising any rights afforded by
law. The Contractor commits to purchasing supplies and services from
cerlified minority or women-owned businesses, small businesses or businesses
owned by socially or economically disadvantaged persons or persons with
disabilitics.

11, Indemnification. Unless otherwise exempted by law, the Contractor shali
indemnify and hold harmless the State, including the Departiment, its agents,
officers and employees against any and all claims, labilitics and costs for any
personal injury or property damages, patent or copyright infringement or other
damages that the State may sustain which arise out of or in connection with the
Contractor's performance of a Contract, including but not limited to the
negligence, reckless or intentional conduct of the Contracior, its agents,
officers, employees or subcontractors. The Contractor shall at no time be
considered an agent or representative of the Department or the State. After
prompt notiftcation of a claim by the State, the Contiactor shall have an
opportunity to participate in the defense of such claim and any negotiated
settiement agreement or judgment. The State shall not be hable for any costs
incurred by the Contractor arising under this paragraph. Any indemnification of
the Contractor shall be subject to appropriation and applicable law.

12. Waivers. Forbearance or indulgence in any form or manner by a panty shall
not be construed as a waiver, nor in any way Hmit the legal or equitable
remedies available to that party. No waiver by either party of any default or
breach shall constitute a waiver of any subsequent default or breach,

13. Risk Of Loss. The Contractor shall bear the risk of loss for any Contractor
materials used for & Contract and for all deliverables, Department personal or
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1I. COMMONWEALTH TERMS AND CONDITIONS

ather data which is in the possession of the Contractor or
used by the Contractor in the performance of a Contract
uniil possession, ownership and full legal title to the
deliverables are transferred to and accepted by the
Department.

14, Forum, Choice of Law And Mediation. Any aclions arising out of a
Contract shail be governed by the laws of Massachusetts, and shall be brought
and maintained in 2 State or federal court in Massachusetts which shall have
exclusive jurisdiction thereof. The Department, with the approval of the
Attorney General's Office, and the Contractor may agree to voluntary
mediation through the Massachusetts Office of Dispute Resolution (MODR) of
any Contract dispute and will share the costs of such mediation. No legal or
equitable tights of the parties shall be limited by this Section.

15, Contract _Boilerplate Interpreration, Severability, Conflicts With Law,
Infegration. Any amendment or attachment to any Contract which contains
conflicting language or has the aifect of a deleting, reptacing or modifying any
printed language of these Commonwealth Tenns and Conditions, as officially
published by ANF, CTR and OSD, shall be interpreted as superseded by the
official printed language. If any provision of a Contract is found to be
superseded by state or federal law or regulation, in whole or in part, then both
parties shall be relieved of all obligations under that provision only to the
exient necessary to comply with the superseding law, provided however, that

CONTRACTOR AUTHORIZED SIGNATORY:

the remaining provisions of the Contract, or portions thereof, shall be enforced
to the fullest extent permitted by law. All amendinents must be executed by
the parties in accordance with Section 1. of these Commonwealth Terms and
Conditions and filed with the original record copy of a Contract as prescribed
by CTR. The printed language of the Standard Contract Form, as officially
published by ANF, CTR and OSD, which incorporates by reference these
Commenwealth Terms and Conditions, shall supersede any conflicting verbal
or written agreements relating o the performance of a Contract, or attached
thereto, including contract forms, purchase orders or invoices of the Contractor.
The order of priority of documents to interpret a Contract shall be as follows:
the printed language of the Commonwealth Terms and Conditions, the
Standard Contract Form, the Department's Request for Response (RFR)
solicitation document and the Contractor’s Response o the RFR solicitation,
excluding any language stricken by a Department as unacceptable and
including any negotiated terms and conditions allowable pursuant to law or
regulation.

IN WITNESS WHEREOF, The Contractor certify under the pains and
penalties of perjury that it shall comply with these Commonwealth Terms
and Conditions for any applicable Contract executed with the
Commonwealth as certified by their authorized signatory below:

Print Name:
Title:

Date:

(Check One): ___ Organization _Individual
Full Legal Organization ot Individual Name:

Doing Business As: Name (if Different):

Tax Identification Number:

Address:

Tetephone: FAX:

(signature)

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS

A “Request for Verification of Taxation Reporting Information” form (Massachusetts Substitute W-9 Format), that contains the Contractor's
correct TIN, name and legal address information, must be on file with the Office of the Comptroiler. If the Contractor has not previously filed
this form with the Comptroller, or if the information contained on a previously filed form has changed, please fili out a W-9 form and return it
attached to the executed COMMONWEALTH TERMS AND CONDITIONS.

If the Contractor is responding to a Request for Response (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitted
with the Response to RFR or as specified in the RFR. Otherwise, Departments or Contractors must timely submit the completed and properly
executed COMMONWEALTH TERMS AND CONDITIONS {and the W-9 form if applicable) to the: Payee and Payments Unit, Office of the
Comptroller, 9th Floor, One Ashburton Place, Boston, MA 02108 in order to record the filing of this form on the MMARS Vendor File.

Contractors are required to execute and file this form only once.
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13. Risk Of Loss. The Contractor shall bear the risk of
loss for any Contractor materials used for a Contract and
for all deliverables, Department personal or other data
which is in the possession of the Contractor ot used by
the Contractor in the performance of a Contract until
possession, ownership and full legal title to the deliverables are transferred to
and accepted by the Depariment.

14, Forum, Cholce of Law And Mediation, Any actions arising out of a
Contract shall be governed by the laws of Massachusetts, and shall be brought
and maintained in a State or federal court i Massachuseits which shail have
exclusive jurisdiction thereof. The Department, with the approval of the
Attomey Generals Office, and the Contractor may agree to voluntary
mediation through the Massachusetts Office of Dispute Resolution (MODR) of
any Contract dispute and will share the costs of such mediation. No legal or
equitable rights of the parties shall be limited by this Section.

15, Countract Botlerplate Interpretation, Severability, Conflicts With Law.
Integration. Any amendment or attachment to any Contract which contains
conflieting language or has the affect of a deleting, replacing or modifying any
printed language of these Conunonwealth Tenns and Conditions, as officially
published by ANF, CTR and OSD, shall be interpreted as superseded by the
official printed Janguage. If any provision of a Contract is found to be
superseded by state or federal law or regulation, in whole or in part, then both
parties shall be relieved of all obligations under that provision only to the

CONTRACTOR AUTHORIZED SIGNATORY:
Print Neme: D&NNIS Crow ie_\.f
Tie: (10 rran, [ MNeduuny Baxrd dﬁ

Date:
L usicyoa L
Or:

' ganization Individual

{Check One):

II. COMMONWEALTH TERMS AND CONDITIONS

eXteTHt necessary to comply with the superseding law, provided however, that
the remaining provisions of the Contract, or portions thereof, shall be enforoed
1o the fullest extent pennitted by laiw. All amendments must be executed by
the parties in accordance with Section 1. of these Commonwealth Terms and
Conditions and filed with the original record copy of & Contract as prescribed
by CTR. The printed language of the Standard Contract Form, as officially
published by ANF, CTR and OSD, which incorporates by reference these
Commonwealth Terns and Conditions, shall supersede any conflicting vesbal
or written agreements relating to the performance of a Contract, or attnched
thereto, including contract forms, purchase orders or invoices of the Contractor.
The order of priority of documents to interpret a Contract shall be as follows:
the printed language of the Commonwealth Terms and Conditions, the
Standard Contract Fonm, the Department’s Request for Response (RFR)
solicitation document and the Contractor’s Response to the RFR solicitation,
exchuding any language stricken by a Department as unacceptable and
including any negotiated terms and conditions allowable pursnant to law or
regulation.

IN WITNESS WHEREOF, The Contractor certify under the pains and
penslties of perjury that it shall comply with these Commeonwealth Terms
and Conditions for any applicable Contract executed with the
Commonwealth ns certified by their authorized signatory below:

O femerr K>

"""

Full Legal Organization or Individual Name: Tow\r\ O.C mQCiUﬂ_’j

Doing Business As: Name (If Different):

04 - OO |51

Tax Identification Number:

Address: ISS V i‘l 1496 S,"[ree’f? f7’)G:$l (',UCU:f’
A 0% - 38 -498E

Telephone: 50‘6“
? £33 -3 300

A 08983

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS

A “Request for Verification of Taxation Reporting Information” form (Massachusetts Substitute W-9 Format), that contains the Contractor's
correct TIN, name and legal address information, must be on file with the Office of the Comptroller, If the Contractor has not previously filed
this form with the Comptroller, or if the information contained on a previously filed form has changed, please fill out a W-9 form and retum it
attached to the executed COMMONWEALTH TERMS AND CONDITIONS,

If the Contractor is responding to a Request for Response (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitied
with the Response to RFR or as specified in the RFR. Otherwise, Departments or Contractors must timely submit the completed and properly
executed COMMONWEALTH TERMS AND CONDITIONS (and the W-9 form if applicable) to ther Payee and FPayments Unit, Office of the
Comptroller, 9th Floor, One Ashburton Place, Bostonr, MA 02108 in order to record the filing of this form on the MMARS Vendor File.

Contractors are required to execute and file this form only once,
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III. Background

1. On Janvary 30, 2014, DOER issued the Green Communities Competitive Grant Program
Opportunity Notice (PON) PON-ENE-2014-019, (“the PON”) and amended it on February 26,
2014. The grant agreement resulting from this process is subject to 815 CMR 2.00 et seq.

2. Town of MEDWAY (“Grantee) submitted a response to the PON on or before the
April 18, 2014 due date.

3. DOER has selected the Grantee to receive Green Communities Competitive Grant funds for
projects described in Grantee’s response to the PON.

4. DOER approves the expenditure of funds as described in Attachment D (Budget) for the work
planned and described in Attachment C (Scope of Grant Award).

5. The Grantee agrees to complete the projects described in the Scope of Grant Award {collectively
referred to as “the Project”).

This Agreement incorporates and makes part hereof certain Attachments and Forms which have been
provided and accepted by the parties as part to this Agreement. Copies of such agreed upon Attachments
and Forms are attached hereto set forth in their entirety and made part of this Agreement by reference:

THE COMMONWEALTH STANDARD CONTRACT FORM
COMMONWEALTH TERMS AND CONDITIONS
BACKGROUND
ATTACHEMENT A: GC COMPETITIVE GRANT APPLICATION MATERIALS
ATTACHMENT B: GRANTEE RESPONSE
ATTACHMENT C: SCOPE OF GRANT AWARD
ATTACHMENT D: BUDGET
THE COMMONWEALTH OF MASSACHUSETTS STANDARD CONTRACT ATTACHMENTS
1. GRANTEE AUTHORIZED SIGNATORY LISTING
2. W-9FORM
3. EFT




GC Competitive Grant Application Materials

Iv. ATTACHMENT A: GC COMPETIVE GRANT APPLICATION MATERIALS
February 26, 2014

S e, GREEN COMMUNITIES
=R O COMPETITIVE GRANT -
~— PROGRAM )ER
DEBARTUENT OF ERERCY AESOUACES 2014
GRANT APPLICATION INFORMATION
ELIGIBILITY CRITERIA

Applicant must be an existing designated Green Community as of January 30, 2014.

Applicant must have expended all existing Green Communities grant funding, submitted a complete
final grant report and satisfied all outstanding questions no later than 5 pm March 21, 2014.

Applicant must have completed an Annual Report and satisfied all outstanding questions no later
than 5 pm March 14, 2014.

Applicant must have adopted DOER’s most recent Fuel Efficient Vehicle Policy by March 14%,
2014.

Applicants that have met their 20 percent Energy Reduction Plan target after five or more years are
eligible to apply for additional qualified projects, as detailed on page 4. ‘

Applicants whose vehicle fuel use comprises at least 30 percent of total municipal energy
consumption are eligible to apply for additional qualified projects, as detailed on page 5.

GENERAL INFORMATION
Up to $7 million in total funding is available for the 2014 Competitive Grant round.

A competitive grant round will be offered on an annual basis as funding is available. Amount of
available funding for future competitive grant rounds, if available, may vary. The maximum amount
of grant award per applicant for the 2014 Competitive Grant program is $250,000, although
individual awards may be less. This amount may vary in future competitive grant rounds.

An applicant may submit one comprehensive project for consideration or multiple projects as part of
one application.

Award of the total $7 million will be dependent upon the applications received and the number
deemed eligible for award. '

The list of Qualified Projects is subject to change in future competitive grant rounds.

As this is a competitive solicitation, proposed projects cannot be significantly changed once awards
are made. If an awarded project is not able to proceed, the award will be forfeited.

PLEASE NOTE: If a competitive grant recipient anticipates that it will not expend its entire grant
award due to possible savings, including but not limited to, higher than projected utility
incentives, DOER may allow the municipality to submit new proposals to DOER for the
remaining balance of the award.
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GC Competitive Grant Application Materials

INSTRUCTIONS

Applicants must complete all required sections ONLINE in order to be considered for a grant
award. No paper submissions will be accepted. Failure to submit all sections online will constitute

a late filed application and will not be considered.

Applications must be submitted by § pm April 18. 2614.

Quarterly reporting is required upon receipt of your Competitive Green Communities Grant. These
requirements will be detailed when your grant award is executed.

This application information is available at www.comm-PASS.com as PON-ENE-2014-019 and

http://www.mass.gov/eea/grants-and-tech-assistance/guidance-technical-assistance/agencies-and-
divisions/doer/doer-procurements.html .

ALL questions must be submitted to Meg Lusardi at Meg. Lusardi@state.ma.us, by 5pm on April 11,
2014 with “PON-ENE-2014-019 Competitive Grant Question” in the subject line, Responses will
not be sent individually to inquirers, rather questions and answers will be posted weekly on the
DOER website at http://www.mass. gov/eea/grants-and-tech-assistance/guidance-technical-
assistance/agencies-and-divisions/doer/doer-procurements.html

IMPORTANT NOTICE: COMMPASS WILL BECOME “COMMBUYS” ON MARCH 24, 2014,

THE TIMING OF THIS SOLICITATION AND THE CHANGE IN THE STATE PROCUREMENT SITE WILL
REQUIRE RESPONDENTS TO ACCESS THIS SOLICIATION AT COMMBUYS AFTER MARCH 24, 2014 OR
DOER’s WEBSITE

PLEASE CHECK-IN THROUGH EMAIL AND/OR THE DOER WEBSITE, http://www.mass.gov/eea/grants-and-
tech-assistance/guidance-technical-assistance/agencies-and-divisions/doer/doer-procurements html, FOR ANY
COMMUNICATION, AMENDMENTS, AND QUESTIONS AND ANSWERS REGARDING THIS
SOLICITATION.
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GC Competitive Grant Application Materials

QUALIFIED PROJECTS

Designated Green Communities may submit a grant application to fund all or a portion of the costs of installation or
construction of:

Energy Conservation/Energy Efficiency Measures

o Commercial and Industrial (C&I) Measures as listed in Attachment A. Funds can be applied
to any required infrastructure upgrades for the proposed measures, e.g. funds for steam-to-hot
water heating systems conversion versus just a new boiler. Measures not included in

Attachment A will not be considered for this category (see exception below for those who
have met their 20% Energy Reduction Plan target after S or more years).

Renewable Energy Projects on Municipal Property

o Combined Heat and Power (CHP) Systems fired with renewable fuel—overall system
efficiency of at least 50 percent and meets Massachusetts Renewable Portfolio Standards
(RPS) low-emission requirements. Please note that CHP fired with fossil fuels are included in
the Energy Efficiency Measures listed in Attachment A.

o Anaerobic Digestion that uses organic materials (e.g. food waste, agricultural waste) and meets
RPS low-emission requirements.

Solar Thermal.
Biomass Thermal that meets the following;

» Utilizes only clean wood chips or wood pellet fuel,
* Meets all applicable ASME and UL safety certifications,

= Achieves fuel conversion efficiency ratings that are amongst the highest of those of
commercially available products, typically above 80-85 percent, and

* Utilizes Best Available Control Technology (BACT) to reduce air emissions to levels
that are amongst the lowest achieved by commercially available technology.

Air- or Water-sourced Heat Pumps using Variable Speed Inverter Technology which demonstrates
high performance at peak cold ambient temperatures.

District Heating and Cooling Infrastructure for Renewable Fueled Heating and/or Electric Central
Plant.

Special Opportunities for Applicants That Have Met 20 Percent Reduction Targets:

Applicants that have met their 20 percent Energy Reduction Plan target after 5 or more years, as
verified by their Green Communities Annual Report, are also eligible to apply for:

o Behavior-based energy efficiency programs that focus on energy savings resulting from
changes in individual or organizational behavior and decision-making, such as programs that
employ goal setting, rewards and other tactics to encourage efficient energy use;

o Energy efficiency community outreach programs regarding MassSave, including supplemental
grant programs; and
o Energy efficiency projects recommended in an evaluation, but not included in Appendix A.

Special Opportunities for Applicants with High Vehicle Fuel Usage:

Applicants whose vehicle fuel use comprises at least 30 percent or more of their total municipal
energy consumption as verified by their Annual Report, are also eligible to apply for:
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GC Competitive Grant Application Materials

o Vehicle tracking and routing software that includes a feedback or fuel-savings component; and

o Technologies that reduce vehicle fuel consumption {e.g. idle-right technology, etc.)

NON-QUALIFIED PROJECTS

The following will NOT be funded in this particular grant round:

Staffing beyond 10 percent of grant amount to administer the grant
Solar PV

Interior Lighting

Vehicles

Revolving loan funds

Feasibility studies or assessments

Projects for buildings/facilities not included in the municipality’s baseline and therefore not in the
municipality’s Energy Reduction Plan (e.g. a Regional School District).

EVALUATION CRITERIA

Energy Impacts, including reductions in energy consumption and greenhouse gas emissions

Shovel Readiness, including viability, and appropriateness of project

Effective Use of Funds
o Matching funds will be factored into the evaluation, but are not required

Other Considerations

o Continuous compliance with Green Communities criteria in effect to date (example of non-
compliance is a vehicle purchased that does not meet the Fuel Efficient Vehicle Criteria that

was in effect at the time)
o Compliance with reporting requirements on previous grants from Green Communities
Division
o Justification of need for any requests for 10 percent of funds for administrative needs
REQUIRED APPLICATION MATERIALS TO BE SUBMITTED ONLINE
A Project Narrative for EACH project (see Attachment B below)
Completed Grant Table that contains specific metrics for the municipality’s proposed project(s).
This file must be submitted as an Excel spreadsheet. (Available via the online submission system, an
example is contained in Attachment B)
Supporting material in its original and complete format (e.g., the entire audit report, not a portion of
it)
Certification of Application — (see Attachment C)

FILE NAMING CONVENTIONS

Name each of your files for the above listed documents with your municipal name and wording that
makes the content of the file clear (see examples below) — this is REQUIRED. Please do not preface
with "Town {or City) of", just the municipal name.
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Examples for “Muni A™
o Muni A Grant Table.xls

o Muni A Efficiency Narrative.pdf

o Muni A Solar Narrative.pdf

o  Munt A Energy-to-Go audit.pdf

o Muni A Your Own Solar.pdf

o Muni A Certification of Application

The instructions for the online submission of the materials above are contained in Attachment D.

14
Green Communities Division {DOER)




GC Competitive Grant Application Materials

ATTACHMENT A
APPROVED CONSERVATION/EFFICIENCY MEASURES

THERMAL MEASURES (NATURAL GAS, OIL OR PROPANE)

HVAC - Energy Star® programmable thermostat
HVAC - Boiler Reset Controls (Retrofit Only)

HVAC - Condensing Unit Heater

HVAC —Low Intensity Infrared Heating

HVAC — High Efficiency Boiler

HVAC - High Efficiency Warm Air Furnace

Combined Heat And Power

Retrocommissioning

Building Insulation

Building Air Sealing

HVAC /Hot Water — Combined High Efficiency Boiler And Water Heater
Hot Water — Condensing Stand-Alone Water Heater

Hot Water — Pre-Rinse Spray Valve

Hot Water - Repair/Replace Malfunctioning Steam Trap
Hot Water — Low Flow Shower Heads

Hot Water — Faucet Aerator

Hot Water — High Efficiency Indirect Water Heater

Hot Water — High Efficiency Tankless Water Heater
Hot Water — High Efficiency Free Standing Water Heater
Food Service — Commercial Oven

Food Service -~ Commercial Griddle

Food Service — Commercial Fryer

Food Service — Commercial Steamer

ELECTRIC EFFICIENCY MEASURES

HVAC - Single-Package and Split System Unitary Air Conditioners
HVAC - Single Package or Split System Heat Pump Systems
HVAC — Dual Enthalpy Economizer Controls (DEEC)
HVAC - Demand Control Ventilation (DCV)

HVAC - ECM Fan Motors

HVAC - Energy Management System

HVAC - High Efficiency Chiller

HVAC - Programmable Thermostats

Refrigeration — Door Heater Controls

Refrigeration — Novelty Cooler Shutoff

Refrigeration — ECM Evaporator Fan Motors for Walk—in Coolers and Freezers
Refrigeration — Case Motor Replacement

Refrigeration — Cooler Night Covers

Refrigeration - Electronic Defrost Control

Refrigeration - Evaporator Fan Controls

Compressed Air — High Efficiency Air Compressors
Compressed Air — Refrigerated Air Dryers

Motors/Drives — Variable Frequency Drives

Streetlights — LED, Induction

LED streetlight controls

Exterior or parking lot lights - LED, Induction
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ATTACHMENT B

¢ A project narrative AS QUTLINED BELOW must be provided for EACH project.
¢ Each bullet below must be addressed for the type of project proposed.
s [f the applicant believes a particular bullet is not applicable, then N/A should be noted.

FOR ALL PROJECTS:

» Provide the municipality’s total energy consumption for the previous year in MMBtu. This should
include buildings, vehicles and streetlights.

¢ Describe the scope of the project proposed including:
o Purpose
Benefits
Timeline
Procurement required and status
Anticipated impact, qualitatively and quantitatively
How the project supports the municipality’s Five Year Energy Reduction Plan.

C OO0 0 Q

* Provide a complete accounting/proposed budget for the project. Include:
o Total project budget with cost estimates/quotes (annotated to clearly identify the option
selected for the budget).
o Other sources of funding, including any utility or Mass Clean Energy Center incentives.
o Justification for any funds to be used for administrative costs; this MUST be provided. In no
case shall more than 10 percent of grant awards be used to fund administrative costs.

¢ Provide a description of the applicant and the project team and its qualifications for completing the
project, including all identified partners, contractors, and any technical service providers.
o Identify the specific roles and responsibilities of each of the parties.
o Identify how the project will be managed on a day-to-day basis.
o Provide a generic description of potential additional partners or contractors that will be
required for completion of the project but have not yet been identified by the applicant or
incorporated into the project team.

* Explain why the proposed project would not have been implemented without this funding,

* Identify opportunities for education and outreach for proposed project and a concrete plan for
accomplishing them.

e Identify any and all permits required and the status of each.
» Identify any other approvals required, e.g. local, state, federal, and the status of each.

¢ Attach any documentation to support project technical and economic viability: applicable feasibility
studies, site analysis, audits/assessments, any design documents, contracts, construction schedule
and anticipated completion date. Provide complete documents with references to the relevant
portions.
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FOR ENERGY EFFICIENCY PROJECTS:

e For funding requests towards measures as part of an Energy Savings Performance Contract
(ESPC), please explain whether or not the measure(s) would be included in the ESPC without the
funding, and if not, why. Also describe whether or not the ESPC will proceed without this funding.
Please explain that this is the case for any funding requests related to energy savings performance
contracts.

e For Streetlights, exterior lights, traffic lights or parking lot lights, provide the following
information:
o Number and wattage of lights
Their total electric consumption for the previous year in kWh
Ownership (confirm municipal) and metering status (unmetered or metered)
Wattage, cost and technology (LED, induction, etc.} of proposed replacement lights
For LED Streetlight controls, please provide the aforementioned information, as well as the
following:
= Product specifications for controls;
* Proposed operating changes and associated projected energy savings; and
= Email or letter of support from the utility.
¢ For building efficiency measures, provide the energy consumption for the previous year for the
building where proposed project is located. Please include energy consumption for each fuel in
kWh, therms, gallons, etc.

o
O
&)
C

o Attach the audit recommending the proposed measure.

o Identify what other measure(s) have been completed to date from the audit/assessment.
Address whether or not the whole building was assessed, and how the measure proposed for
funding was prioritized for implementation amongst the recommended measures.

o For proposed measures not recommended in an audit, the applicant must provide technical
information to support implementation of this measure. The supporting information must
include why this measure is recommended for funding, quantification of the measure's
efficiency rating (e.g. R-value, U-Value, rated efficiency, etc.), and sample calculations which
list all assumptions for projected energy savings and costs.

e For boilers, rooftop ventilation units, and HVAC system projects, provide the following
information, if available:
o Efficiency of code-compliant unit
o Efficiency of proposed unit
o Cost of code-compliant unit
o Cost of proposed unit and energy savings (as contained in the Competitive Grant Table).

¢ For Energy Management Systems Projects, provide the following information, if available:
o Current EMS (if any)
Number of data points requested
Systems and equipment to be monitored and/or controlled
EMS manufacturer
Whether the EMS remote control units and transducers are interchangeable with EMS main
control units from other vendors?

cC o 0 90
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o Is the EMS program software open-source? Can updates and revisions be installed by
technicians other than the vendor? |

o What is the communication protocol (e.g., BACNET)? Does it allow communication with
other vendors’ control systems?

FOR RENEWABLE ENERGY PROJECTS:

Provide documentation demonstrating the availability of the renewable resource identified in this
application. For example, if the applicant is pursuing a wind project, please provide relevant
analysis that supports the siting of wind in the location identified (e.g. wind map information, Met
tower data).

Identify Energy Conservation Measures completed within the last five years for the building(s)
being considered for the renewable energy project.

If available, provide a list of materials and equipment including manufacturer’s
specifications/product name.

For biomass and anaerobic digestion projects, provide a description of the source materials to be
used and a plan for obtaining source material. '

Describe plans and/or actions taken for obtaining community buy-in for the project.

{APPLICANTS FOR ANY OF THE FOLLOWING THREE PROGRAMS MUST MEET THE
ADDITIONAL APPLICABLE CRITERIA NOTED ON PAGE 3 or 4)

FOR BEHAVIOR-BASED PROGRAMS:
Identify who will manage the program;
Identify specifically how the funds will be used; and

Describe the program:

o Identify one or more specific, quantifiable goals. Describe how progress towards these goals
will be tracked.

o Identify the baseline timeframe and baseline energy use.

o Identify the length of time for the behavioral program. If intended to be ongoing, please
identify an initial phase.

o Describe what department(s), facilities and/or participants will be included.
o Describe how the participants will be informed of their progress and impacts (feedback).
FOR ENERGY EFFICIENCY COMMUNITY OUTREACH PROGRAMS:

Identify who will manage the program.

Identify specifically how the funds will be used.

Provide a general communications and strategic plan to increase participation in efficiency programs
(e.g. MassSave), including:

o Sectors to be targeted, for example residential, multifamily (>4 units), small commercial, large
commercial, industrial, etc.
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o Components to be included, for example energy assessments, implementation of utility
identified measures, any supplemental grants provided by municipality, etc.

o Any specific demographics to be targeted.

o For each sector and component, identify a goal as both a number and as a percentage in your
Green Community (i.e., percentage of households or businesses).

o Provide an explanation as to why this goal(s) is realistic and achievable.

o If requesting funds to provide supplemental funding to MassSave incentives, also describe:
*  how residents will apply, including required documentation;
» how their funding eligibility will be determined;
= the amounts to be awarded; and
» the specific measures to be supported.

o Describe how data will be tracked for the following:
o An “anonymous” listing of participants (No names/addresses should be provided);

o All services received by each participant, e.g. energy assessment, implementation of measures
with amount of incentive, and, if part of the program,, any supplemental grant received and for
what measures; and

o The projected energy savings per participant.
e Provide a letter of support and collaboration from the electric utility serving the municipality.
FOR MEASURES TO REDUCE VEHICLE FUEL CONSUMPTION

¢ Describe what vehicles are to be retrofitted or targeted by the following categories:

o Department(s);

o Purpose’how used;

o Average mileage per year; and

o Number of operators.
» Describe the proposed program to reduce vehicle energy use:

o projected vehicle fuel savings with supporting analysis;

o how fuel use by individual vehicles will be tracked and reported;
o how mileage by individual vehicles will be tracked and reported;
(@)

the process for providing and obtaining feedback (i.e., how the users or department will be
informed of their progress);

o include the manufacturer’s specifications/product name for the proposed vehicular efficiency
measure(s); and

o how any monthly software charges will be maintained beyond the funding provided through
this grant.
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EXAMPLE OF ONLINE GRANT TABLE
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ATTACHMENT C

CERTIFICATION OF APPLICATION

The Certification of Application below must be completed, scanned and uploaded as a PDF file.

CERTIFICATION OF APPLICATION

The Chief Executive Officer must complete this certification.

1, am authorized to execute said Application on behalf of -

, the applying municipality and verify that the information in the

Green Communities Competitive Grant Application is true.

[Signature of Chief Executive Officer]

[Title of Chief Executive Officer]

[Date]

NOTE: THE CHIEF EXECUTIVE OFFICER IS DEFINED AS THE MANAGER IN ANY CITY HAVING A
MANAGER AND IN ANY TOWN HAVING A CITY FORM OF GOVERNMENT, THE MAYOR IN ANY
OTHER CITY, AND THE BOARD OF SELECTMEN IN ANY OTHER TOWN UNLESS SOME OTHER
OFFICER OR BODY IS DESIGNATED TO PERFORM THE FUNCTIONS OF A CHIEF EXECUTIVE
OFFICER UNDER THE PROVISIONS OF A LOCAL CHARTER OR LAWS HAVING THE FORCE OF A
CHARTER.
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ATTACHMENT D - HOW TO SUBMIT APPLICATION ONLINE
Welcome to the Green Communities Online Competitive Grant Application System-

We have tried to make this process as simple as possible, and hope that, by carefully following each step
outlined in the instructions, you'll be able to easily navigate and complete this application.

PLEASE NOTE: You cannot return to a partially completed form to add or correct information. If you log
out without using the <Submit> button, nothing has been saved in the system. If you want to practice
using the system, just don't use the submit button. When you use the <Submit> button the information
on the form along with uploaded files will be saved to DOER's system. If you log back in, the form will be
blank BUT the system saved your files and information. Please only submit once. If you do not see
your city or town name on the drop-down pick list, made a mistake, or forgot something, please contact

Jane Pfister at jane pfister@state.ma.us / 617-626-1194.
Getting Started

« Oniy one person can submit information from your city or town. Please designate a single point of
contact (if it has changed from previous point of contact) and provide their email address to your
Regional Coordinator. A new single point of contact will receive an email invitation to the online
application system and will be required to create a user profile. People already registered on
Central Desktop{previous point of contact) retain their system access but their Regional
Coordinator needs to let DOER know they will be the point of contact for the competitive grant

application,

» Use a high speed (broadband) Internet connection if possible. Dial-up connections work, but may
be frustratingly siow.

+ No paper submission is required or accepted for the grant application. The process is online and
electronic only.

Grant Application Process

1. Review the Checklist below to make sure you have everything ready. All files you will upload
should be saved in one folder somewhere on your computer, easy to find and select once you
begin. Begin EACH electronic file name with city or town name then wording that makes the
content of the file clear.

2. Fill out the online competitive grant application form completely. You will upload multiple files
using the form.

3. Upload the Grant Application Table as Excel, signed Certification of Application (as PDF), Project
Narrative(s) for each proposed measure along with any other supporting files which can be
energy , audits, studies, proposals, or other documentation. Please upload a complete energy
audit or study, not just relevant page. Use the Upload fields (green lines at the bottom). Use the
Upload fields (green lines at the bottom), one for each file, by either clicking in the blank space or
grey <Browse> button, browse to and select a file on your computer, then double click on it, or
select Open option on the dialog box. The file's path on your computer will show in the blank
white space.

4. If you have more supporting documents than the available Upload fields, you can create a
compressed (zipped) file (with the required name format) with all supporting files for a proposed
project (see instructions for creating a compressed folder at end of this document).

5. Review the Competitive Grant Application Form and uploads carefully to make sure everything is
complete and how you want it. Use the Select Date-Time calendar on the bottom and then click
on the <Submit> button.
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6. After you successfully submit the Competitive Grant Application Form and uploaded documents,
a confirmation page will appear. DOER will also receive a message from the system. Shortly, you
will receive an email confirming that DOER's Green Communities Division has received your
grant application and the number of files that were uploaded.

CHECKLIST —~ Are Your Materials Ready?

€ Name each electronic file beginning with the city or town name and wording that makes the
content of the file clear ~ this is REQUIRED

GC Grant Application Table (Excel file)

Signed Certification of Application (PDF file)

Project Narrative for EACH proposed measure (Word or PDF ﬂie)

Supporting Audits, Studies, other documentation for EACH proposed measure (complete study is
required, NOT just relevant pages) (Word or PDF file). If you have more than a total of six (6)
supporting files to upload, then create a compressed (zipped) file (with the required name format)
with all supporting files for a proposed project (see instructions for creating a compressed folder).

a @& dh

Too Many Files to Upload? Create a Compressed {zipped) Folder

1.
2.

o,

8.

9.

Put all the files you want to attach somewhere on your computer (e.g. in one folder).

Select all the files you wish to include: Hold down the <Ctrl> key as you click each one. They will all
be highlighted in blue.

Right click any of the highlighted files (put your cursor over one of the files and click the right button
on your mouse or other pointing device).

Select <Send To> (about half way down the pop-up menu).

Select <Compressed (zipped) Folder> from the next pop-up menu.

Find the new folder. It will have the name of one of the files you selected (in step 3), but with a .zip
extension (e.g. Town Efficiency Audit.zip).

Rename the zip folder by (right clicking the folder name and select <Rename> (near the bottom of
the menu).

Change only the name to the left of the period (i.e. keep the .zip extension).

Begin with town/city name then wording that makes the content of the file clear.

10. Upload the same way, using a green Upload line on the form.

Get Help
Pre-Grant Application Process - Contact your Regional Coordinator
Online Process and Technical Issues -Contact Jane.Pfister@state.ma.us / 617-626-1194
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V. ATTACHMENT B: GRANTEE RESPONSE

Medway - Attachment B - Project Narratives

Introduction - The Town of Medway is submitting its application for three projects:
» [Energy Management System at the Memorial Elementary School (pages 1-5)
» Conversion of 193 street lights to LED (pages 6 - 9}
» Condensing Units for the Police Station Air Conditioning System (pages 10~ 13)

The narratives follow below, one after each other, and include Attachments B1 - B10,

Memorial Flementary School Energy Management System (EMS

¢ Medway Energy Consumption - The Town of Medway’s Total Energy Consumption for
2013 was as follows:

Category MMBtu’s
Buildings 37,387
Vehicles 6,290
Streetlights and traffic lights 714
Other! 2,933
TOTAL 47,324
« Describe the scope of the project including:
o Purpose

¥ This project entails replacement of the building automation and energy
management system at Medway’s Memorial School. This will facilitate
Medway achieving iis goal of decreasing its energy use by 20% between 2010
- 2014 in accordance with its S-year Green Communities energy plan, Progress
was made in 2011 and 2012 but energy use increased slightly in 2013, The
public schools represent the largest cnergy consumplion: in the Town and the
Mermorial School is the third largest user among the schools.

c Benefits

* Replacement of the building aufomation system and EMS is a cost-effactive
measure to significantly decrease energy use. The existing automation system
is original equipment from when the school was built in 1997 and i3
incompatible with Trane’s Trace Summit EMS which is used in the other
Mcdway Public School facilities. Replacing the system will result in better
energy management, improved efficiency, and cost savings.

» The payback period is 9.2 years.

o Timeline

* The project is ready to proceed as soon as funding is available. 1i is hoped that
the installation would take place primarily during the summer months to
mirimize the impact on students and school operations. Depending on the
timing of grant awards and contracts, it would be ideal to manage the
installation during the summer of 2014. If there is insufficient time to schedule
this for summer of 2014, it would be completed during the summer of 2015.
Trane’s quoted price rernains in effect through the summer of 2015,

! Water/sewer & pumping and Open Space
Page 1]13
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MEDWAY —~ Attachment B - Project Narratives April 17,2014

EMS) ~ Continued

v Management System

' School Ener

Memorial Elementar

o Procurement required and status

» The Memorial School EMS upgrade is intended to tie in all of the four
buildings in the Medway Public School district. Accordingly, we would
undertake the acquisition of the Trane Trace Summit EMS as a proprietary
procurement, as that is the system in use currently (and successfully) in all
Medway Public School buildings except the Memorial School,

* The Trane system was procured for the other MPS buildings pursuant to MGL
Chapter 25A in 2009. It allows for optimum efficiency and oversight by
allowing access to system contrels via the district's computer network., The
district has been pleased with the operation and results of the Trane system,
and specifying it on a proprietary basis - 1o standardize the HVAC controls
management for all buildings in the district, is at the essence of this propused
project.

o Anficipated impact
= Annual electric savings: 42,740 kWh

= Annual natursl gas savings: 8,271 therms

»  Annual cost savings: $17,357

* See Attachment Bl - Trane letter of February 20, 2014 for additional
information.

» In addition, the more efficient operation of the HVAC system will result in an
improved and more coasistent comfort level for students, faculty and staff
during all times of the year,

o Iow the project supports the municipality’s Five Year Energy Reduction Plan
+  Replacing the- EMS in the Memorial School is among the projects
recommended in the Town’s Five-Year Energy Reduction Plan,

+ Provide a complete accounting/proposed budget for the project.
o Total project budget: $203,648,00. See Attachment BI.
Other sources of funding available: Estimated utility incentive, $22,800.00
Justification for administrative costs: None proposed
GC Grant Request: $180,848

000

* Provide a descriptiun of the applicant und the project team and its qualifications
for completing the project, including all identified partners, contractors and any
technical service providers.

o Identify the specific roles and responsibilities of cach of the parties,
*  Trane Commercial Systems of Wilmington, Massachusetts, will be responsibie
for overseeing and completing the project. The Point of Contact is Leo F.
MeNeil, Jr., Regional Director of Comprehensive Solutions
s Qualifications; Trane’s commercial business includes 7,600 worldwide sales
engineers and service technicians as well as 680 LEED accredited
professionals and 40 energy-focused enginesrs. Through its Performance
Agreement for Comfort from Trane program, the company has saved
198,000,000 kWh of power since 1998 - equivalent o 80,000 homes.

Page 2|13
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MEDWAY ~ Attachment B — Project Narratives April 17,2014

Memorial Elementary School Energy Management System (EMS) — Continued

¢ Identify how the projeet will be managed on a day-to-day basis
*  Trane will be responsible for everall management of the EMS msla]!duun and

will assign a project manager and contact person to Town of Medway/Sechool
Depeartment. A preconsiruction meeting will be held fo review the schedule and
flow of information, identify staging areas for storage of equipment and
materials, discuss removal of waste materials, and any other issues or events
with the potential to impact the work or schedule. Trane will be responsible for
atl permits needed for the work. The work will take place during the houts of
7 AM to 6 PM, Monday through Friday. Progress reports will be provided
weekly and/or upon request to the School Superintendent and Director of
Facilities. Change orders will be submitted to the MPS Director of Facilities. -

o Provide a generic description of potential additional pariners or contractors that will
be required for completion of the project but have not yet been identified by the
applicant or incorporated into the project tearn

* TRANE will hire an electrical contractor which has not yet becn determined.

» Explain why the proposed project wauld not have been fmplemented without this

funding
o Medway has been under a deficit financing agreement for several years. While the

Town’s financial situation has improved dramatically, budgets, including for
emergency services, are being cut for FY2015

« Identify opportunities for education and outreach for the proposed project and a

concrete plan for accomphishing them,
o A summary of what the new EMS does and its benefits will be prepared and distributed

to students and parents.

o A press release will be issued by the School Buperintendent to inform the general
community of the measures heing taken to reduce energy consumption and thus reduce
costs and carbon emissions and will be placed on the school web site.

o Trane will provide instructional materials for use in district's elementary and
middle school science curriculum units about the environment,

» Identify any and all permits required and the status of cach and approvals required
¢ The only permit needed is an electrical permit from the Medway Building Department.
That would be applied for prior to the start of construction,

» ldentify any other approvals required, o.g. local, state, federal and the status of

each.

¢ No other approvals are required for this project. The Medway Public Schools heartily
support this application. See Attachment B2, a letter dated April 3, 2014 from Medway
Superintendent Dr. Judith Evans to Meg Lusardi, Mass DOER.

Papge 3113
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MEDWAY — Attachment B ~ Praject Narratives April 17,2014

*

Memorial Elementary School Energy Management System (EMS) — Continued

Attach any documentation to support project {echnical and economic viability: such

ag applicable feasibility studies, site analysis, audits/assessments, any design documents,

contracts, construction schedule and anticipated completion date. Provide complete

documents with references to relevant portions.

o Attachment Bl documents Trane Commercial Systems’ scope of work for Memorial
School®s new building automation system and EMS,

o A coniract has not yet been executed as the project is dependeni on Green
Comnmnities funding.

¢ TRAXNE anticipates an § week congtruction process to occur when school is NOT in
session.

Additional Required Information for Energy Efficiency Projects

L ]

Prior year energy consamption data,
The FY2013 consumption for Memorial School was:

School Memorial €5 Gas [therms) 54,302
School S ~ MemorialES  Efectric {kwh) 576,384

Attach the audit recommending e proposed measure
Attachment B3, the Memorial School Energy Audit Report from September 2008,
recommended the upgraded EMS. Sec pages 9 - 12.

Describe what other building efficiency measures, if any, have been completed to
date at Memorial School?

5 of the 7 measures recommended in the original Memorial School Energy Audit Report
were implemented as part of the initial Encrgy Scrvices Agreement between Trane and
Medway Public Schools in 2009.

Measurcs Status

New condensing boilers Not Completed
New EMS Svstem Not Completed
Air Handling Units - Variable Frequency Drives Completed

TTot Water Pump — Variabie Frequency Drives Completed
Walk-In Cooler & Freczer Control Completed
Computer Network Controls Completed
Lighting Retrofits & Controls Completed

Page 4413
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MEDWAY — Attachment B — Project Narratives April 17,2014

Memorial Elementary School Energy Management System (EMS) — Continued

1n 2009, the existing EMS at Memorial School was functioning adequately and it was
believed that it could interconnect and commaunicate with the new Trane systems that
were being installed in the other school buildings. Unfortunately that beliaf was
mistaken. Since then, the system has aged to the point of becoming obsolete and there
is no centralized control over ity functioning.

Additional Required Information for Energy Management Systems Projects

Description_of Current EMS — The existing control system serving the Memorial Elementary
School was installed during the construction of the original facility in 1997. For a variety of reasons,
this system has not performed as expected by Medway Public Schools facilities personnel. There are
contimuing issues with the original control network wiring and resultant communications problems
which have not been resolved. This situation has led to comfort complaints, excessive energy usage,
maintenance ‘and Tepair costs, as well as perjodic interruptions to the learning environment. In
addition, the existing equipment is a proprietary system which is no longer produced by the
manufacturer. It is anticipated that replacement parts will be more difficult and costly 1o obtain in the
future, if available at all.

Proposed EMS — The details of the proposed Trane EMS system arc included in Attachment B1,
All current deficiencies are to be addressed including replacement of all automation system network
wiring, replacement of all existing proprietary controllers with new “open protocol” controllers,
propramming revisions to accommodate strategies 1o reduce energy costs, and the retro-
commissioning of associated mechanical equipment. Dircct benefits will include reduced
maintenance and energy costs as well as establishment of a more comfortable and efficient learning
envitorment for students, Additional benefits will include reduced training costs, more efficient use
of facilities manpower, and standardizing the Building Automation System at the Memaorial School
with the Trane BAS system currenly installed in every other school in the district.

Page 5113
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MEDWAY - Attachment B - Project Narratives April 17,2014

Streetlight Conversion to LED

* Mcdway Energy Consumption - The Town of Medway’s Total Energy Consumption for
2013 was as follows:

Category MMBtu's
Buildings 17,387
Vehicles 6,250
Streetlights and traffic lights 714
Other? 2,933
TOTAL 47,324

*  Describe the scope of the project including:

¢ Purpese

® This project is to continue the Town’s efforts to retrofit Medway street lights
with Siemens “Cobrahead” LEDs. Medway has alrcady converted 43
strectlights to LED with {tnding from its first Green Communities grant, We
are planning to replace a number of strectlights along the Route 109 in 2016
with LED technology as part of the Route 109 reconstruction project. After
those two projects are completed, there will remain 534 streetlights located
throughout the community which are still using the older high pressure sodium
technology, '

Three alternatives were considered. See Attachment B4 propared by the
Medway Department of Public Services with information provided by
Siemens. Alternative #1 would replace all of the remaining 534 high pressure
sodium streetlights at a cost of $139,026, Alternative #2 would limit the
replacement to 383 streetlights at a cost of $100,019 and Alternative #3 would
replace 193 lights at a cost 01'$50,864. We have decided to go with Alterative
#3 which includes Milford Street, Winthrop Street, Village Street, the balance
of Main Street, and the balance of Flolliston Street. These are the major routes
in Medway.

= This project will facilitate Medway’s poal of decreasing its energy use by
20.0% berween 2010 - 2014 in accordance with its S-year energy plan. Progress
was madc in 2011 and 2012 but energy use increased slightly in 2013,

o Benefits
* LED conversion would reduce annual energy use and costs and increase the
lifespan of each unit, producing a further savings in maintenance costs.
Alternative #3 would reduce the annual energy cost for these 193 sireet lights

by $9,735.

*  Medway would be eligible for utility incentives of épproximately $56 per
streetlight from NSTAR. The actual rebate amount varies depending on the
wattage of the fixture used. The rebate would equal $10,731 for Alternative
#3.

2 Water/sewer & pumping and Open Space
Page 6]13.
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MEDWAY ~ Attachment B - Project Narratives April 17,2014

ight Conversion to LED - Continued

= In addition to the energy savings, mainienance costs would be reduced by
about a dollar per month per light. This would equal an annual maintenance
savings of $2,316 for Alternative #3,

*  LED’s produce a whiter Light that is easier to direct, thus reducing glare and
light pollution.

*  The payback petiod for the investment in Alternative #3 is 5.22 years.

o Timelire
= It is anticipated thar that process would require about 3 months so the project

could be completed by the spring of 2015,

o Procurement required and status
» Chapter 25A allows for an RFQ to 2 qualified contractor and we plan (o
contract with Siemens for this work.

o Anticipated impact for Alternative #3.
=  Annual electric savings (kWh): 45,380
*  Annual maintenance savings:  § 2,316
*  Annugl energy cost savings:  § 9,733

o How the project supports the municipality’s Five Year Energy Reduction Plan
* ‘While this project was not specifically part of Medway’s Five-Year Energy
Reduction Plan, this project will help the Town meet or exceed the 20%

reduction goal,

s Provide a complete accounting/preposed budget for the project.

o Total project budget: 850,864
o GC Grant request $25,077
o Estimated utility incentive: 810,731
¢ Town resourccs 315,056

+  Provide a description of the applicant and the project team and its qualifivations
for completing the project, inclading alt identified partners, contractors and any
technical service providers.

o Identify the specific roles and responsibilities of each of the parties.
= The Town has not yet initiated the procurement process for this project. It is
anticipated thst a qualified and experienced installer of LED streetliphts will
be selected. The selected firm will have complete responsibility for replacing
the streetlights,

o Ildentify how the project will be managed on a day-to-day basis
* The selected firm will be responsible for overall management. of the project.
The Town of Medway Department of Public Services will assign a project
manager and contact person for the Town of Medway. A construction meeting
will be held 1o review the schedule and flow of information, identify staging
areas for storage of equipment and materials, discuss disposal of the old HPS
Puge 7|13
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MEDWAY — Attachment B — Project Narratives April 17,2014

Streetlioht Conversion to LED - Continued

streetliphts and other waste materials, and any other issues or events with the
potemtial to impact the wark or schedule. The selected firm will be responsible
for all permits nceded for the work. The work will take place during the hours
of 7 AM to 6 PM, Monday through Friday. Progress reporls will be provided
weckly and/or upon request to the Director of Public Services,

v Provide 2 generic description of potential additional partners or contractors that will
be required for completion of the project but have not yet been identified by the
applicant or incorporated into the project team

» The project will be contracted to a single contract to supply all labor and
materialy to carry out the work.

¢  Explain why the proposed project would not have been implemented without this
funding
o Medway has been under a deficit financing agreement for several years. While the
Town’s financial situation has improved dramatically, budgets, including for
emergency services, are being cut for FY2015

s ldentify opportunities for education and outreach for the proposed project and a
concrete pian for accomplishing them.
o Replacing the streetlights will be a highly visible activity to the community and it
presents an excellent opportunity to use the conversion as an educational opportunity.

o A press release will be issued by the Department of Public Services to inform the
general community of the significant reduction in energy consumption from the LED
lights that will result in reduced municipal costs and carbon emissions.

¢ Information about the project, as well as periodic updates about the progress of the
work, will be posted on the Town web site.

s Tdentify any and all permits required and the status of each. and approvals
required
o Only local permits are needed and will be obtained prior to the start of construction.

» Identify any other approvals required, c.g. local, state, and federal and the status of
each.
o Since the Town already owns the street lights, the only approval necessary is
authorization from (he Board of Selectmen. By authorizing the submission of this
application, they have indicated support for the project,

» Attached any decumentation to support project technical and cconomic viability:
applicable feasibility studies, site analysis, audits/assessments, any design documents,
contracts, consiruction schedule and anticipated completion date. Provide complote
documents with references to relevant portions,

o Siemens USA, formerly Republic ITS, has been serving the Town of Medway’s
streetlights for more than ten years. They have successfully performed two large

Page 8]13
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MEDWAY - Attachment B Project Narratives Aprl 17,2014

Streetlight Conversion to LED - Continued

strectlight conversion projects in town during that time period. Siemens is currently
partnered with us for this latest evaluation. Attachment B3 shows the Siemens 17SA
overall project assessment. Attachment B4 shows the details with costs and energy
savings for the various glternatives.

Additional Required Information for Strectlight Projects

-

The number and wattage of the streetlights propesed to be cenverted to LED are as
follows;

o 166 fixtures of 58 watts

o 18 fixtures of 175 wans.

o 10 fixtures of 295 watts

Total electricity consumption during FY2(13 for the 193 streetlights included in
Alternative 3 is 68,889 kWh,

Medway hereby certifies that it does own all of its streetlights.

The proposed replacement streetlights are all LED.
o Cost: About $260-263 per fixture installed,
o Watiage: See Attachments B4 and BS for analysis details,

Streetlight controls .
o Produet specifications: A cut sheet of the proposed Cobrahead LED product is

enclosed as Attachment B6.

o Proposed operating changes and associated projected energy savings: No change in
current conlrol technology is proposed. The projected annual energy savings is
49,330 kWh. The projected annual cost savings is $9,735. See Attachments B4 and

BS.

o A letter of support from NSTAR for Medway's initiative is provided as Attachment
B7.

Page 913
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Police Station Air Conditioning Condensing Units

s  Medway Energy Consumption - The Town of Medway’s Total Energy Consumption for

2013 was as follows:
Category MMBtu’s
Buildings 37,387
Vehicles 6,290
Stieetlights and traflic lights 714
Other? 2,933
TOTAL 47,324

+ Deseribe the scope of the project including:
o Pampose

* This project will replace the current air conditioning condensing units for the
Police Station with eight high efficiency units. This will facilitate Medway’s
goal of decreasing its energy use by 20% between 2010 - 2014 in accordance -
with its 5-year energy plan. Progress was made in 2011 and 2012 bul energy
use increased slightly in 2013. The Police Station was identified in the Five-
Yeat Energy Reduction Plan as the building with the sccond highest (the
Library was first) energy user among non-school buildings.

¢ Benefits
=  Replacement of the air conditioning condensing units at the Medway Police

Station is a cost-effective option to significantly decrease enerpy use. the
payback time is estimated at 8.03 years, The existing units are part of the
ariginal equipment when the huilding was constructed in the carly 19907s,
Beyond the needed energy savings, these units are at the end of their service
lives,

» The payback period is 8.03 vears.

o Timeline
» The project is ready to proceed as soon as fonding is available. A performance

specification is prepared and is ready for bidding. It is anticipated that the
project would be implemented during the summer/fall of 2014.

o Procurement required and status
* TNT Energy has provided a cost estimate and savings projections and is
prepared to commence work upon Medway’s obtaining proiect funding, See
Attachment B8, a price quote from TNT Energy Services dated April 2, 2014.
However, the Town is likely o seek additional pricing from other contraciors,

¢ Anticipated impact
= Annual electric savings: 5,800 kWh
s Annual cost savings: $986
*  QOperation and maintenance savings: $4,300

3 Water /sewer & pumping and Open Space
Page 10}13
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Grantee Response

MEDWAY —~ Attachment B — Project Narratives April 17, 2014

Police Station Air Conditioning Condensing Units - Continued

1 Sec Atachment B8 ~ Price Quote ffom TNT Energy for additional
information.

s In addition, the more efficient operation of the AC system will resuli in an
improved and more congistent comfort lovel for Police personnel during the
hot weather. :

o How the project supports the municipality’s Five Year Energy Reduction Plan
*  As noted above, the Town’s Five~Year Encrgy Reduction Plan identified the
Police Station as one of the Town’s top energy-consuming buildings.

Provide a complete accounting/proposed budget for the preject,
o Total project budget: 845,300 ‘
o Estimated utility incentive: § 1,225
o Green Community grant 844,073
o Justification for administrative costs: None proposed

e Provide a description of the applicant and the project team and its qualifications for
complefing the project, inclnding all identified partners, contractors and any technical
service providers,

o Tdentify the specific roles and responsibilitics of cach of the parties.

s TNT Energy of Raynham, Massachusetts is presently the proposed contractor
responsible for overseeing and completing the project. The Point of Contact is
Hugh Leahy, Director of Business Development.

*  Qualifications: TNT Energy was founded in 2001 to install liphting and
lighting controls. It has since expanded to offer a full line of cnergy efficient
upgrade options,

» TNT Energy offers turnkey solutions for all energy conservation needs. They
have combined years of industry knowledge, practices, and procedures to
develop a process that allows it to effectively implement multiple technology
energy conservation projects including energy management systems, custom
built high efficiency transformers, and dust collection control systems.

o Identify how the project will be managed on a day-to-day basis

«  The Medway Department of Public Services will be responsible for overall
managenent of the project. Mr. Hugh Leahy of TNT Energy will be assigned
as the vendor’s project manager and contact persen for the Town of Medway
Department of Public Services. A preconstruction meeting will be held to
review the schedule and flow of information, identify staging areas for storage
of equipment and materials, discuss removal of waste materials, and any other
issues or events with the potential to impact the work or schedule, TNT Energy
will be responsible for all permits needed for the work. The work will take
place during the bours of 7 AM to 6 PM, Monday through Friday. Progress
reports will be provided weekly and/or upon request to the Police Chief and
DPS Director of Facilities.

Page 1113
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Grantee Response

MEDWAY — Attachment B — Project Narratives April 17,2014

Palice Station Air Conditioning Condensing Units - Continued

o Provide a generic description of potential additional pariners or contractors that will
be required for completion of the project but have not yet been ideniified by the
applicant or incorporated into the project team

* It is anticipaied that TNT Energy or other contractor sclected may hire
additional sub-contractors for completion of the work, These sub-contractors
are wholly the responsibility of the prime contractor.

¢ Explain why the proposed project would not kave been implemented without this
funding
o Medway has been under a deficit financing agreement for several years. While the
Town’s financial situation has improved dramatically, budgets, including for
emergency services, are being out for FY2015

o HRecause of the age and condition of the existing condensing units, it is anticipated that
an extended replacement schedule and continued higher operating and maintenance
costs will continue for a 3-4 year period if the project is not funded.

+ Tdentify opportonities for education and outreach for the proposed project and «
concrete plan for accomplishing them.
o A summary of what the new AC condensing units do and its benefits will be part of a
broader information package on the Town’s efforts to reduce energy consumption and
greenhouse gas emissions will be prepared and presented on the Town’s web site,

© A press release will be issued by the Board of Selectmen and Town Administrator to
inform the general community of the measures being taken to reduce energy
consumption and thus reduce costs and carbon emissions.

s Identify any and all permits required and the status of each and approvals required
¢ The only permits needed are local building and electrical permits, These will be
applied for prior to the start of construction,

s Identify any other approvals required, e.g. loeal, state, and federal and the status of

each.
o The project has already been approved by the Board of Selectmen. No other approvals

are required,

s Aftached any documentation to support project technical and economic viability:
applicable feasibility studics, site analysis, audits/assessments, any design documents,
contracts, construction schedule and anticipated completion date. Provide complete
documents with referecces to relevant portions,

o Attachment BS documents TNT Energy’s proposed scope of work. It is anticipated
that high efliciency TRANE products would be installed,

Additional Information for Energy Efficiency Projects

» Prior vear energy consumption data
o The FY2013 consumption for the Police Station was: 122,720 kWh

Page 12|13
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Grantee Response

MEDWAY - Attachment B ~ Project Narratives Aprit 17, 2014

Palice Station Air Conditioning Condensing Units - Continued

s Attach the audit recommending the proposed measure
o The October 2011 Encrgy Audit of Medway municipal buildings performed by TNT
Energy is provided as Attachment BY. The report identified seven energy efficiency
measures for the Medway Police Station. See list befow. Four of those measures were

carried out with our initial GC funding.

Lighting Efficiency Upgrades | Completed
Water Heating System Upgrades | Not completed
Central HVAC System Controls Completed
Computer Room Air Conditioning Not completed
Energy Management System Not completed
Vending Machine Energy Controls Completed
Building Envelope Improvements Completed

o The original TNT Energy Audit did not include a specilic recommendation to replace
the air conditioning condensing units. However, since then, the condensing units have
not been functioning adequately. Ii has become evident that they are operating
incfficiently, This has become a matter of concern for the Police Department and the
Medway Department of Public Services.

o As we began to consider possible projects for this GC grant opportunity, the Medway
Department of Public Services asked TNT Energy to evaluate a series of energy
conservation measures including the replacement of the air conditioning condensing
umits at the Police Station. TNT’s BCM Summmary Sheet is provided as Attachment
B16G. ECM#2 of the Summary Sheet shows the projected energy savings for replacing
the condensing units for the air conditioning units at the Police Station.

Page 13]13
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RESPONSE INCLUDED:
Other supporting documentation:

*

medway _email 5-2-14 follow-up questions.txt

MEDWAY - Attachment B1 - TRANE Addendum 5-1-2014.pdf
MEDWAY - ATTACHMENTS B1 - B10.pdf

MEDWAY - Attachment D - Letters of Support.pdf

MEDWAY - Grant Application Table.pdf

37

Grantee Response

Green Commmunities Bivision {DOER)



Grantee Response

Projected Projected
p':me" Annual P::::::e;d Projected Annual Projected
Bullding Name and/or Project Name (description) Comutcﬁtm Etectrickty Natural Gas Annual OH Energy  JAnnual Cost
Lacation 7l ¢ P fyear) Savings or Savings Savings Savings Savings®!
month/year) | - reration (galionsy™ {other (%
{optional) {therms)! ' 22l
{kwh)™ fuel)
Memorial Ele mentary School Energy Management System - Aug-i5 42,74G - e 8271 . 0 o] $17.357.00
Memorial School SRR RN
LED Street Lights - Village, .
Main, Mitford, Holliston and ;E):uf:;m Lignts - Convert 153} 14 49,380 0 0 0 $9,735.00
Winthrop Streets
Police Station - 315 Village Air.Cond!tlloning C_ondensmg Dec-14 5,800 0 0 0 $986.00
Street Units - Police Station
{insert new rows here}

Total Project
Cost ($)M!

$203,648.00

$50,864.00

$45,300.00

50.00

Funding Other
Other Grants Part of
Audit or Stud Supporth
GC Grant Utllity {please Bst Town Sourcels] for Audit or Study v Pporting Patformance
8] Contribution | Other Grants Page Document(s)
Funding {$) incentives {$) source in Reference 1) Contract? {yes]
colurnn N} () {3 and Town Reference(s) and Page or noj
Contribution References 1
TRANE Energy
Conservation TRANE
$22,800,00 $0.00 560,00 not applicable Study pages9-12 proposal no
Memorial 2342014
School
; o Encumber Siemens LED Siemens and
$12,345.00 $0.00 $13,49200 | unuwsedFyig  Sreetient Medway DPS no
e : : : s funds Analysis streetiight
C 3-17-14 analysis (B5)
$1,225.00 $0.00 $0.00 not applicable See Note 1 no

The original 2011 TNT Energy Audit did not include a specific recommendation to replace the air conditioning condensing units. However,
nce then, the condensing units have not been functioning adequately. It has become evident that they are eperating inefficiently, This has
become a matter of concern for the Police Department and the Medway De partment of Public Services. Aswe began to consider possible
projectsfor this GC grant opportunity, the Medway Department of Public Services asked TNT Energy to evaluate a series of energy
tonservation measures including the replacement of the ak conditioning condensing units at the Police Station. TNT’s ECM Summary Sheet is
provided as Attachment B10. ECM#2 of the Summary Sheet shows the projected energy savings for replacing the condensing units for the air
condHiioning units at the Police Station.

Green Commaunities Division (DOER)




Grantee Response

Medway - Attachment C - Certification

CERTIFICATION OF APPLICATION _
The Certification of Application below must be completed, scanned and uploaded as a PDF file,

CERTIFICATION OF APPLICATION

The Chief Executive Officer must coraplete this certification.
L, Gienn Trindade, am authorized to execute said Application. on behaif of the Town Medway,

the applying mysiciBality and verify that the information in the Green Communities Competitive

AT -2ev e/

of Chief Executive Officer

Chairmap, Medway Board of Selectmen

Title of Chief Executive Officer

NOTE: THE CHIEF EXECUTIVE OFFICER IS DEFINED AS THE MANAGER IN ANY
CITY HAVING A MANAGER AND IN ANY TOWN HAVING A CITY FORM OF
GOVERNMENT, THE MAYOR IN ANY OTHER CITY, AND THE BOARD OF
SELECTMEN IN ANY OTHER TOWN UNLESS SOME OTHER OFFICER OR BODY 1S
DESIGNATED TO PERFORM THE FUNCTIONS OF A GHIEF EXECUTIVE OFFICER
UNDER THE PROVISIONS OF A LOCAL CHARTER OR LAWS HAVING THE FORCE

OF A CHARTER.
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VI. ATTACHMENT C - SCOPE OF GRANT AWARD

COMMONWEALTH OF MASSACHUSETTS

SCOPE OF GRANT AWARD AGREEMENT
By and Between
Massachusetts Department of Energy Resources (DOER)
and
Town of MEDWAY

SCOPE OF GRANT AWARD
1. Overview:

To fund:
+ $180,848 Memorial Elementary School - EMS
« $25,077 Various locations — LED streetlights

No changes in scope can occur or proceed without prior approval from DOER.

2. Contingencies
Grantee must provide to DOER’s satisfaction, certain information detailed below, and as applicable to the project,

as soon as it becomes availabie,

(#1) Documentation that the municipality has met, teleconferenced, or had an email exchange with its gas
and/or electric public Utility Representatives regarding the availability of utility incentives for any eligible
energy conservation or efficiency measures. The Division will require municipalities to provide evidence of
this contact with the utility as a condition of execution of your grant contract.

(#2) Documentation of having applied for all gas and electric rebates provided for eligible energy
conservation or efficiency measures. Grantee is required to have documentation from utilities regarding rebates
before selection and installation of products. When utility-eligible energy efficient measures are installed that
do not meet performance qualifications for utility rebates, the grantee may be at risk for being responsible for
the costs associated with the measure and may be required to submit a new project for approval for use of grant
funds.

3. Procurement:

All procurement contracts and subcontracts entered into by public agencies and governmental bodies shall be governed
by and in accordance with Massachusetts General Laws. Where applicable, such procurements, contracts and
subcontracts shall be governed by the all provisions of either M.G.L. ¢.25A, § 11C or §111, M.G.L. ¢.30B, or M.G.L
¢.149. All designer selection for building projects shall be governed by M.G.L. ¢.7, §§38A1/2- 0.

4. Program Schedule:
The following are milestones to ensure timely completion of the project. If the Grantee cannot meet these milestones, it
will contact DOER immediately.

(1) Complete installation of project — February 28, 2016

(2) End of grant period — April 30, 2016

5. Disbursement of Funds:

Initial Disbursement: Twenty-five percent (25%) of the award, Fifty-one thousand four hundred eighty-one dollars
and 1% ($51,481.25), will be disbursed by DOER only after (1) the execution of this Grant Agreement and (2) DOER
is satisfied that Contingency #1has been met.
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Second Disbursement: Fifty percent (50%) of the award, One hundred two thousand nine hundred sixty-two dolars
and V1% ($102,962.50), shall be disbursed upon verification by DOER that twenty-five percent (25%) of the grant
funds have been expended, that contingency #2 has been met, and that all reporting requirements have been met. This
will include submittal by Grantee to DOER of detailed dated invoices for costs incurred after receipt of this grant.

Third and Final Disbursement: Twenty-five percent (25%) of the award, Fifty-one thousand four hundred eighty-one
dollars and % (§51,481.25), shall be disbursed after upon verification by DOER, after a site visit and review of
detailed invoices and any other requested documentation, that the project is complete, that 100% of grant funds have
been expended, that evidence of approved utility incentives has been provided, and that all reporting requirements and
requests have been met, including submittal and approval of the Final Report.

Funds cannot be used for reimbursement of any work related to this project performed before July 14, 2014 —
the Anticipated Start Date —on page one of the Standard Contract Form.

6. Separate Accounts
The Grantee shall at all times conduct its business and affairs in such a manner that any and all ledger accounts and

records pertaining to the receipt and expenditure of DOER funds under this Agreement shall be kept separate and
distinct from all ledger accounts and records of the Grantee relative to any other enterprise which the Grantee has
engaged in, developed, or administered.

7. Unused funds: .
Any funds undisbursed or uncommitted by the Grantee after July 30, 2016 shall be returned to the DOER within 60

days.

8. Administrative Costs:
Administrative costs cannot exceed 10% of the award amount.

9. Publicity
The municipality will coordinate with DOER on all publicity regarding this project.
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10. Reporting and Other Required Documentation:

A

Should Grantee engage a third party to manage administrative functions of the program and rely on
the internal controls of that third party, the third party shall provide the results of an internal
controls audit annually according to the provisions Statements of Auditing Standards No. 70 to
DOER and Grantee.

Grantee shall have a program to combat fraud, waste and abuse of funds and shall incorporate into
its program guidance provided by the Office of the State Comptroller.

Quarterly reports: The Grantee shall be required to file progress and financial reports once every
quarter, unless specifically exempted by DOER. Quarterly reports are due by Spm 4 days after the
completion of each of the following quarters: July 1 — Sept 30; Oct 1 — Dec 30; Jan 1 - Mar 30;
Apr 1 ~ June 30. These reports shall include:

a) the progress and status of activities performed in relation to the Scope of Grant Award
including an explanation of any delays or obstacles encountered in meeting the performance
schedule as well as a description of efforts taken to resolve delays; and

b) the actual costs incurred to date by the Project, breaking down all costs in such manner as
DOER may prescribe.

Final report: The final report shall be submitted within 2 months after completion of the final
project receiving funding, and shall include a summary of the projects completed, including project
locations and capacity. All quarterly and final reports above shall be submitted to:

Jane Pfister, Green Communities Grant Coordinator, 617-626-1194
jane.pfister(@state.ma.us

NOTE: If the services funded by this Agreement are solicited pursuant to M.G.L. ch. 25A § 11C or § 111,
then the Grantee shall also comply with the monitoring and reporting requirements set forth in DOER’s
regulations at 225 C.M.R. 10.00 or other applicable regulations. For solar PV systems, registration with and
reporting to the Massachusetts Clean Energy Center Production Tracking System (PTS) is required.

E.

Ownership of Reports and Other Required Documentation: The deliverables shall be owned
by the Commonwealth of Massachusetts and treated as public documents. Following the
completion of the contract both the Commonwealth and the Grantee retain the right to make further
use of the deliverables.
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VII. ATTACHMENT D - BUDGET

Check one: X Initial Budget

Budget/Account Amendment. Maximum Obligation before this Amendment: §
(for reference - if applicable)

PRIOR MMARS DOCUMENT ID:
CURRENT DOC ID: .
See Instructions for Additional Guidance on completion. Insert as many additional lines as necessary,]
A B C D E F G H |
Budget Account Object | Description Initial Indicate | Amend | Enter “YES” if | New Amount
Fiscal Class Amount / or Add or ment Amount is a After
Year Amount Prior Reduce | Amount prior FY Amendment
to +- budget
Amendment reduction or a
current FY
“Carry-in”
aunthorization
for Federal
Funds
2015 2000-0113 POl $154,443.75 $ $
2016 | 2000-0113 PO1 $51,481.25 3 ‘ $
$ $ $

‘FISCAL YEAR SUBTCTALS AND. TOTAL MAXIMUM OBLIGATION FOR DURATION OF Contract

FISCAL YEAR: 2015 SUBTOTAL {or New Subtotal if Fiscal Year Subtotal being amended $154,443.75
FISCAL YEAR: 2016 SUBTOTAL (or New Subtotal if Fiscal Year Subtotal being amended $51,481.25
FISCAL YEAR: SUBTOTAL (or New Subtotal if Fiscal Year Subtotal being amended $0
FISCAL YEAR: SUBTOTAL (or New S ubtoral 1f Fiscal Year Subtotal bemg amended 3
TOTAL MAXIMUM OBLIGATION FOR DURATION OF Cuntract (or New Tora!Maxzmum $205,925.00
Oblzganon if amended) _ 1 ' S
i L
\
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Vill. THE COMMONWEALTH OF MASSACHUSETTS STANDARD CONTRACT ATTACHMENTS
1. Grantee AUTHORIZED SIGNATORY LISTING
2. W-9FORM '
3. EFT
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Issued May
2004

COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractor) must provide a
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and
other legally binding documents related to the contract on the Contractor’s behalf. In addition to this listing, any
state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof
of authenticity of signature (a notarized signature that the Department can use to verify that the signature and
date that appear on the Contract or other legal document was actually made by the Contractor’s authorized
signatory, and not by a representative, designee or other individual.)

NOTICE: Acceptance of any payment under a Contract or Grant shall operate as a waiver of any defense by
the Contractor challenging the existence of a valid Contract due to an alleged lack of actual authority to
execute the document by the signatory.

For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank
account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other
personally identifiable information that you do not want released as part of a public record. The Commonwealth
reserves the right to publish the names and titles of authorized signatories of contractors.

AUTHORIZED SIGNATORY NAME TITLE
Dennis Crowley Chairman, Medway Board of Selectmen
Michael Boynton ‘ Town Administrator

I certify that [ am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel
for the Contractor and as an authorized officer of the Contractor I certify that the names of the individuals
identified on this listing are current as of the date of execution below and that these individuals are anthorized to
sign contracts and other legally binding documents related to contracts with the Commonwealth of
Massachusetts on behalf of the Contractor. I understand and agree that the Contractor has a duty to ensure that
this listing is immediately updated and communicated to any state department with which the Contractor does
business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s
employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with
the Commonwealth or whenever new signatories are designated.

Date:
Signature
Title: Chairman, Medway Board of Selectmen Telephone: 508-533-3264
Fax: 508-321-4988 Email:bos@townofmedway.org

[Listing can not be accepted without all of this information completed.]
A copy of this listing must be attached to the “record copy” of a contract filed with the department.




Issued May

COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE;

PROOF OF AUTHENTICATION OF SIGNATURE

This page is optional and is available for a department to authenticate contract signatures.
It is recommended that Departments obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary.
Signatory's full legal name (print or type): Dennis Crowley

Title:Chairman, Medway Board of Selectmen

X

Signature as it will appear on contract or other document (Complete only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS:

1, (NOTARY) as a notary public certify that I witnessed
the signature of the aforementioned signatory above and I verified the individual's identity on this date:
,20
My commission expires on:
AFFIX NOTARY SEAL
I, (CORPORATE CLERK) certify that I witnessed the

signature of the aforementioned signatory above, that I verified the individual’s identity and confirm the individual’s
authority as an authorized signatory for the Contractor on this date:

., 20

AFFIX CORPORATE SEAL



Pleage print or type

Completed form shouid be
ghven to the requesting
deparfroent or the department
you are currently doing
business with,

Request for Taxpayer
ldentification Number and Certification

Form W'g

(Massachusetts Substitute W-8 Form])
Rev, Aprit 2008

Name { List lagal nams, if jeint names, list first & circle the name of the person whose TIN you enter in Part -See Specific Instruction on page 2)

TOWN OF MEDWAY

Business name, if differant from above. {See Spocific Instruction on page 2)

£
Check the appropriate boxt [ IndividualiSole propristor [ Corporation [} Parniership E(Other » MUNCIPALLTY

Legal Address: number, street, and apl. or suite no.

155 ViLiAeE STREET

Remittance Address: if difierent from legal eddress number, sirest, and apt. or
sulte no.

City, state and ZIP ¢ode

mepwAY, MA 02053

City, state and ZIP code

Phone # ( } Fax#{ ) Email address:

[ZUIN Taxpayer Identification Number (TIN)

Enfer your TIN in the appropriate box. For individuals, this is your social
secutity number (SSN). However, for a resident alien, sole proprietor, or
disregarded entity, see the Part ] instruction on .
page 2. For other entifies, It is your employer identification number (EiN). If
you do not have a number, see How to get a TiN on page 2,
Note: If the account is in more than one name, see the chart or page 2 for
guidslines on whose number in enfer.

Soctal security number

OOC-00-0000

OR

Vendors:
Dunn and Bradstreet Universal Numbering System {DUNS)

B Certification

Under penallles of perjury, | centify that:

1. The rumbar shown on this form Is my correct taxpayer identification number {or | am waiting for a number to be issued to me}, angd

2. |am not subject to backup withhalding because: {a} | am exemp! from tackup withholding, or (b} | have not been notified by the internal Revenue
Services {IRS) that | am subject to backup withholding Bs a result of a fallure to repori all Interest or dividends, or {¢) the IRS has notified ma that
| am no longer subject to backup withholding, and

3, taman .8, person (including an U.S. resident alien),
4. | am currently 2 Commonwealth of Massachusetis's state empioyee; (check one): No.. Yes

if yes, in compliznce with the State Ethics

Commission requirements.

Certlfication instructions: You must cross out Hem 2 above if you have been nefified by the IRS that you are currently subject to backup withholding
because you have failed to repor all inlergst and dividen;ism—yo_ur feoyretun, For real estate transactlions, item 2 does not apply,

Sign
Here

Authorized Signature »

4

pate » 3 (23 /]

Purpose of Form

A parson wha is required to file an information
refurn wilh the IRS must get your correct
taxpayer identification number (TIN) 1o report, for
example, income paid 10 you, real eslate
transactions, morgage inderast you paid,
acquisition or debt, or coniributions you made to
aniRA.

Use Form W-9 only If you are a U.5. person
{including a resident alien), 1o give your correct
TiN to the person requesting it (the requester)
and , when applicable, to;

1. Cerlify the TIN you are giving {8 correct (or
you are walting for a number to be Issued).

2. Cerlify you are not subject to backup
withholding

if you are a foreign person, use the

.appropriate Form W-8, See Pub §15,

Withholding of Tax on Nonresident Allens and
Forsign Corporations.

What is backup withholding? Persons making
cerlain payments 1o you musl withhold a
designated percentage, currently 28% and pay o
the iRS of such payments under ceriain

conditions. This is called “backup withholding."
Payments that may be subject lo backup
withholding include interes, dividends, broker and
barter exchange transactions, rents, royalties,
nonemployee pay, &nd cerain payments fram
fishing boat operators, Real astate transactions
are not subject to backup withholding.

if you give the requester your correct TIN, make
the proper certifications, and repor 2l your
faxable interest and dividends on your tax return,
payments you receive will not be subject 1o
backup withholding. Payments you receive will

- be subjeet to backup withholding if:

1. Youde not furnish your TIN 1o the
requester, of

2. You do net cerlify your TIN when required
[see the Part H instruclions on page 2 for
details), or

3. The iRS felis the requester that you fumished
an incorrect TIN, or

4. The IRS tells you thal you are subjsct to
backup withholding because you didg not
raport all your interest and dividends enly), or

§. You do not certify to the requester that you are
not subject fo backup withholding under 4 above
(for reporiable interest and dividend accounts
openad affer 1983 only),

Cerlain payees and payments are exempt from
backup withholding. See the Pad Il instructions
on page 2.

Penalfies

Faiture to furnish TIN. If you fail to furnish your
correct TIN 1o a requester, you are subjectio a
penally of $50 for each such failure unless your
failyre is due to reasonable causs and not lo
wiltfui naglect.

Civlt penalty for false information with respect
to withholding. If you maks a faise stalfement
with no reasonable basis that results in no backup
withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying Information.
Witlfully fatsifying cerlifications or affrmations
ay subject you to criminal penalties including
fings and/or imprisonment.

Misuse of TINs, If the requester discioses or uses
TINs in violation of Federal Jaw, the requester may
be subjedt o civil and criminal penalties,

Form MA- W-8 {Rev. April 2008}




COMMONWEALTH OF MASSACHUSETTS
OFFICE OF THE COMPTROLLER
Electronic Funds Transfer Sign Up Form

Request type must be checked: mﬁa] Request [ JChanging Existing Account []Closing Account
JDQN\&_ g;;; a0, hereby certify that the account/s indicated on this form is under my direct control and

access, therefore, I authorize the State Treasurer as fiscal agent for the State of Massachusetts to initiate, change
or cancel credit entries to that account/s as indicated on this form. For ACH debits consistent with the
lntematI%I}LACH Transaction (IAT) rules check one:
affirm that payments authorized hereunder are not to an account that is subject to being transferred to
a foreign bank account.
(1 affirm that payments authorized hereunder are to an account that is subject to being transferred to a
foreign bank account,
This authority is to remain in full force and effect until the Office of Comptroller has received written notification,
from either me or an authorized officer of organization of the account's termination in such time and in such a
manner as to afford CTR a reasonable opportunity to act upon it

VENDOR BANK INFORMATION

Dol Counku Sovngs Rany,
Money tMartak Savings

Filling out this field is a requirement for chahng account number

Vendor Bank Old Account Number:
Account Type: AN

Vendor Bank Name:

Vendor Bank Transit Number (ABA):
Vendor Bank Account Number:
Account Type:

VENDOR INFORMATION

Vendor Tax ldentification Number (TIN): _

Vendor/Business Name: \{
Vendor Contact Name:

E-mail: Ax,r_z.a.ssn_@.imaﬁn'c Aoy (0%
Telephone: O8- SRR RAOS

Address: A

City: mwa\_gétatezmzmzmz_

This authorization will remain in effect until either canceled in writing or an updated form changing information
is sent to the Department you curr@ do busija

AUTHORIZED SIGNATURE:

Print Name:zmlg_&% ASs . /0% Date: (0 |23 Y
Form forwarded to Commonwealth DX¥partment:

Attached voided check here:




From: Barbara Saint Andre [mailto:bsaintandre@petrinilaw.com]
Sent: Wednesday, July 23, 2014 11:27 AM

To: Susan Affleck-Childs

Cc: Karen Kisty

Subject: RE: Green Communities Grant

CONFIDENTIAL NOT A PUBLIC RECORD
ATTORNEY CLIENT PRIVILEGE/NOT FOR PUBLIC RELEASE

Susy, | have reviewed the proposed Grant Agreement that you forwarded. This utilizes the standard
Commonwealth of Massachusetts contract, which does not allow the Town to make any changes. There
are certain provisions, such as a provision that the town indemnify the Commonwealth for any damages,
that ordinarily | would recommend deleting from the contract. However, in my experience, if the town
wishes to receive the grant, it must agree to the Commonwealth's standard terms. Accordingly, the town
must weigh whether it is willing to assume the potential risk in order to receive the grant monies. | note
that Suzanne Kennedy is listed as the project manager, | recommend that the contract be changed to
reflect that Michael Boynton will be the Town Administrator (I note that he is listed on the Authorized
Signatory List). If the Board of Selectmen agree to accept the Grant, the Board should vote to authorize
the Chairman to execute the Agreement.

Barbara J. Saint André
Petrini & Asscciates, P.C.
372 Union Avenue
Framingham, MA 01702
Tel. (508) 665-4310

Fax (508) 665-4313
bsaintandre@petrinilaw.com

http:/iwww, petrinilaw.comy/




AGENDA
ITEM #3

Approval -
Memorandum of Understanding —
Ralph Costello/Applegate Subdivision

Associated back up materials to be
presented in Executive Session.

Proposed Motion: | move that the Board approve the Memorandum of
Understanding as presented.



AGENDA
ITEM #4

Authorization to Expend Grant
Funds — Executive Office of Elder
Affairs Grant - $16,024.00

Associated back up materials attached.

¢ Notice of Grant Award
+ Executive Office of Elder Affairs — FY2015 Formula Grant/Allocation
Authorization and COA Formula Grant Preliminary Budget

Motion: | move that the Board accept the grant offered by the Executive
Office of Elder Affairs in the amount of $16,024 and authorize the Chair to
execute the FY15 Formula Grant/Allocation — Statement of Authority.



" TOWN OF MEDWAY
NOTICE OF GRANT AWARD

DEPARTMENT: C 0 A DATE: 7 // // ¥
PERSON RESPONSIBLE FOR GRANT EXPENDITURE: Missu "D zrczeld
NAME OF GRANT: fi@@gg‘ Qe ( 2@2 Q;(‘ énex f}@@ﬂm@é
GRANTOR: Exprubve 0BG of Lidee AfLu~s

GRANT AMOUNT: é 1L 0AaY. 00

GRANT PERIOD: ‘7/; //q - (/20 =

SCOPE OF GRANT/ _ (D (g 4cpArn U Do A

ITEMS FUNDED Volurleed  Cooatsin Qe

O Y90 R.ibhctae, pf\r’r‘-\

Voluale er L unededs —~
CoNter ne S

My cenoCoxter. S ugpoxd
IS A POSITION BEING /

CREATED: NOY

iIF YES: CAN FRINGE BENEFITS BE PAID FROM GRANT?

ARE MATCHING TOWN
FUNDS REQUIRED? N ®)

IF MATCHING IS NON-MONETARY (MAN HOURS, ETC.) PLEASE SPECIFY:

IF MATCHING 1S MONETARY PLEASE GIVE ACCOUNT NUMBER AND DESCRIPTION OF TOWN FUNDS

TO BE USED:
ANY OTHER EXPOSURE TO TOWN?
NO
IS THERE A DEADLINE FOR BOARD OF SELECTMEN APPROVAL: [N (_’__‘)

APPROVAL SIGNATURES

DATE




FY2015 FORMULA GRANT/ALLOCATION -- STATEMENT OF AUTHORIZATION
(Affix to your Alachment B budget.)

Men wny JVE £33 33/0
{Name ofl COA/Agency) (Daytime Phone)
76 OaRlann Strect S0f 533 0386
(Mailing Address) (Fax number)
Menun u\ 02053
(ZIP)
7L OQK\F\ND o)

o MDj?C%éH@‘)ﬂMgPMfdwa% ORS
(Street Address) _ ‘ E-MAIL

The persons whose signatures appear below are authorized to commit the Council on
Aging to the Attachment B Formula Grant Allocation Budget and hereby agree ’ro its
submission to the Executive Office of Elder Affairs (Elder Affairs).

Elder Affairs reserves the right to modify the purposes and/or proposed Attachment
B expenditures prior to execution of the confract agreement. The allocation
amount is subject to final appropriation by the General Court.

M'ié:s»\’.D 31czek /%""/ @M 6 /30 //7

{ PRINT@recTor/Coordinator 4 fﬁgnofura(j {date)

Mary LouSaples %%MA 5/30//4/
(PRINT) f:hcirperson {signature) (date)

Dennis Crowley (x)
{Print} Chair, Board of SeIe:_}r[nen Mayor; {signature) {date)

Town or City Manager / Administrator;
Executive Secretary / Administrator;

{other tille)

For contract purposes, please note:

e MA
The legal address of the municipality: 155 U\”&gﬁ 5‘\‘.\] Mw@ﬁ*h 03053

The poymgn?rerpiﬂonceoddress |55 UlllO-QF 57L\ Medu)a,q M)Q 00)053
) / .

of the municipality (from your W-9):

FY2015—Formula Grant Patkage, 6.23.14/p21



Executive Office of Elder Affairs (ELD) ATTACHMENT B ~ COA Formula Grant PRELIMINARY Budget — |3

(pg. 1 of 2)
1 Ashburten Place, 5t Floor

Boston, MA 02108-1518 Name of COA @ Medway
(A) (B) Hours/ Notes/Calculations For
$8.00/ week | ID fotals for ELD Formula funded positions: $/(hour or unit) || gLp
elder; | W/ELD | X HRS./Wk. X NUMBER of Weeks. ID fringe (if appiicable).
$4000* funds | => *Atleast $4000 available, regardiess of town size. Use

# Personnel

‘be oa.u

__ Director/Coordinator $39,858
H Administrative Ass't
_. Program Coordinator

—x Coord. Of Volunteers $1140.00 5 hrs./month at $19.00/hr.

H Fiscal Manager

_. Clerk/Typist
__ Secretary
. Receptionist

~ Chef/Cook

H Site Manager
__ Custodian

__ Driver___
___ Dispatcher

_X Qutreach Worker $27,631 $4140.00 5 hrs./week at $18.00/hr. — 46 weeks
_ Qutreach Coord./Spec.

_. Social Service Coord.
H Social Worker

X Nurse_ $7,000
Other; e.g. program
instructors

mwmwmq 90 birthday $500.00 Great success ~ growing group!

Sub-total $
totals and

$578000 %

Please note municipal positions. {Job fitle/s, funding



Attachment B - COA Formula Grant Preliminary Budget — FY P

% Medway

pg. 2 of 2)
Non-Personnel ELD & COA Notes For ELD
Cost Category Use

Staif/Volunteer Trans. Rate determined locaily.
Client Transportation

[Secure & retain contract/agreement for transportation service/s)
Rent/Mortgage
Utilities
Rencvation/Construction Describe concisely. Secure and retain quotes/estimates.

Note [estimated) compietion date/s. o
Equipment/furnishings Specify/itemize and attach to budget. Check with the “[eli{3d)} GUIDE".
Officefprogram supplies 1200.00 MySeniorCenter yearly maintenance
Facility Maintenance/ 2644 Electronic door opener for ladies room
supplies
Printing/Copying {Cite representative costs)
{non-newsletter)
Postage
Dues 1000.00 MCOA, NCOA, MPLC licensing
Newsletter Printing ELD Is to be recognized as supporting this activity.
Conference/Education 2000.00 Conferences for Director, Outreach Workers and Nurse
Training {Board/Staff)
Volunteer Recognition* 1000.00 Nate education/in-service tralning. Max. $16/yr. with Formula $'s. VRS required.* Please

Identify the minimum # of hours required for recognition B indicate "N/A."
Contractors / Other 1800.00 Tai Chi - $50.00/class

600.00 Strength Training - $40.00/class
Sub-total {page 2) $_ _ $10.24400
Sub-total {page 1) $ 3 5,780.00 Dat [efa -2V 514 FY2018-B~(W) (623,14} HEE 7, + 8. P2
TOTAL $ $ 1602400 *Volunteer Resource Sheet fo be submitted by 26 August 2014

[-8b--]




AGENDA
ITEM #5

Approval — One-Day Liquor License for
Stephen Lawton/Thayer Event -
August 10, 2014

Associated back up materials attached.

o Application submitted by Stephen Lawton

¢ Insurance Certificate and email from Karen Kisty, Operations
Manager dated July 17, 2014

e Recommendation from Police Chief Tingley dated July 15, 2014

Proposed Motion: | move that the Board approve a Special One-Day
Liguor License for Stephen Lawton for an August 10, 2014 event to be held
at the Thayer Homestead with the proviso that the requirements set for in
Police Chief Tingley’'s memorandum are met and the proper Certificate of
Insurance is received.



Town of Medway

BOARD OF SELECTMEN

155 Village Street, Medway MA 020353
Ph. (508) 533-3264 Fax: (508) 321-4899

APPLICATION FOR SPECIAL ONE-DAY LIQUOR LICENSE
MGL ¢.138, §14
Application for the purpose of selling or dispensing the following beverages permitted by law. A
Section 12 license holder may not also be granted a Section 14 (one-day) license unless event is held
at a separate location. A person holding a Section 14 license cannot purchase alcoholic beverages
from a package store. Purchase must be made from a licensed wholesaler/importer, manufacturer,
farmer-winery/brewery, or special permit holder.

For Profit Businesses are eligible for wine and malt license only.

Application must be submitted at least two weeks prior to event.

Fee: $50 (May be waived at Board of Selectmen’s discretion)

All Alcohol ______ wineandMalt V.

Event SNAY  BagY  Stowee

Name of Organization/Applicant STEPREenN  LAWDN
Address _ 02 Howismpn]  SREET  HEDAM

L cas Cey. %63 -320-5383 |
Phone (@g} $33-3534 Fax () Email _L-AWTIN LEDG @ Aol . ca A,

Non-Profit Organization Y N \/
Attach non-profit certificate of exemption

Event Location L PAN 8@ \\bME = S
Event Date 24 h’}k 2014

Event Hours (No later than 1:00 AM; Last call 12:30 AM)

Is event open to the general public? Y N V/

Estimated attendance H 5 ~SO

Will there be an age restriction? Y N V/
Minimum age allowed:

ENE




SAEPken LA taton]

How, where and by whom will ID's be checked?

N opvtH SAY

Is there a charge for the beverages? Y N \/
Price structure;

Alcohol server(s)
Attach Proof of Alcohol Server Training

Teoe " 1108" doueSE W HEDWAY  Coup NoT Fwo L. U-

Provisions for Security, Detail Officer M! K

Does the applicant have knowledge of State liquor laws? Y \/f N

Experience LT SrekE /gE&E & WINE Shues

The foliowing may be required:
Police Dept. — Detail; Fire Dept. — Detail; Board of Health — Food Permit; Building Dept. — Tent Permit

Date of Application 1 E i 21 20l

Applicant’s Signature 4

Applicant’s Name <rePitend L&wmd
Address @2 Hociiexpld StResvy  MERLaAY

i _Cel 5% 5283 ~ .
Phone Fﬁ 533-353% fax () 320 [Tl LED @ @ ACL Coma

Email

Cletar 0OSE Cae #* T2 Cou il NME — s

The Beard of Selectmen’s Office will forward this application to the Police, Fire, and Building
Departments and the Board of Health for approval and recommendaticns.

Police Department
315 Village St Date

Fire Department
44 Milford St Date

Board of Health
Town Hall, 2™ FI Date

Building Department
Town Hall, 1 F{ Date




Siebkal LA

How, where and by whom will 1D's be checked?
NopiwH SuAY

Is there a charge for the beverages? Y N \/
Price structure:

Alcohol server(s)
Attach Proof of Alcohol Server Training

Tee Ti0s doueSe MEDLAY  Cowp No< o 1.0.

Provisions for Security, Detail Officer Qi Al

Does the applicant have knowledge of State liquor laws? Y \/ N

Experience e swee /3%&% g WINE SACES

The following may be required:
Police Dept. — Detail; Fire Dept. - Detail; Board of Health — Food Permit; Building Dept. ~ Tent Permit

Date of Application ___ | I \ 2 20

DYy
Applicant’s Signature 67 %

Appiicant’s Name SrePiten L-ALJ"TU&!

Address &2 Hociesmnl SrEeEyT,  Mebloay
52 5283 - .

Phone F)? 633 ngqCELC < 230 Email LpusTeAl e o @ P‘DLC.GM

Clerse 0s€ Cal#* 2 Couher WME — ~dye

The Board of Selectmen’s Office will forward this application to the Police, Fire, and Building
Departments and the Board of Health for approval and recommendations.

Police Department
315 village St Date

Fire Department ‘ZM A’V{ ‘(:'4“—/ ’ f7| H

44 Milford St vr { | Date

Board of Health
Town Hall, 2™ FJ Date

Building Department
Town Hall, 1% FI Date



Lrebial Lo

How, where and by whom will 1D’s be checked?
T opviH | SuAY

is there a charge for the beverages? Y N \/
Price structure:

Alcohol server(s)
Attach Proof of Alcohol Server Training

Teac TS GoueSE W HEDWAY (ouvur NoT_ FinD IB

Provisions for Security, Detail Officer LS[ A

Does the applicant have knowledge of State liguor laws? ¥ \/ N

g &rRE /“Etaee, & WINE SALES

Experience

The following may be required:
Police Dept. - Detail; Fire Dept. — Detail; Board of Health — Food Permit; Building Dept. - Tent Permit

Date of Application ___ [ l 12 \ 2044

Applicant’s Signature 67

Applicant’s Name el LP:LOTDK!

address P Hociisond  Sreesy”, MEbLaYy ‘
= LC.'Eo*é? 205383 ‘ o

phone 23 533-353 rar | ? Email  (PeUTTEA LED & @ AL Com

Qetsl UE CalL + @ ConTheh NME — "ThdXs

The Board of Selectmen’s Office will forward this application to the Police, Fire, and Building
Departments and the Board of Health for approval and recommendations.

Police Department
315 Village St Date

Fire Department

Date

44 Milford St

Board of Health //{

Town Hall, 2" FI / / te
Building Department (A I
Town Hall, 1°* FI / I Dite



A (ii2 DATE (MM/DDVYYYY
ACORD INSURANCE BINDER S an g

THIS BINDER S A TEMPORARY INSURANCE CONTRACT, SUBJECT TO THE CONDITIONS SHOWN ON THE REVERSE SIDE OF THIS FORM,
AGENCY COMPANY BINDER #
Reardon Insurance Agency DORCHESTER MUTUAL INS CO 2159
& Financial Services, LLC pATE  EFFECTIVE ME paye PIRATION TIME
201 Vvillage Street % | am X | 1201 am
Medway, MA 02053 8/10/14 12:01] | eM 4/30/14’{ NOON
ﬁ*}&“ﬁo, Exy: (508) 533-8914 [Ei‘}é,ﬁ,:m(soa) 533-8911 [ THISBINDERISISSUED TO EXTEND COVERAGE IN THE ABOVE NAMED COMPANY
CODE; SUBCODE: [~ PEREXPIRING POLICY#  HQ923573A
AR ER I 2918 DESCRIPTION OF OPERATIONSVE HICLESIP ROPERTY (ncluding Location)
INSURED
Stephen Lawton 68 HOLLISTON STREET
68 Holliston St MEDWAY, MA 02053
Medway, Ma 02053
i
COVERAGES LIMITS
TYPE OF INSURANCE COVERAGEFORNS DEDUCTIBLE | GOINS % AMOUNT
 PROPERTY  CAUSES OF LOSS HO-03 Dwelling 1,000 453,000
| | Basic BROAD SPEC
Policy Eff: 04/30/14 - 04/30/15
GENERAL UIABILITY EACH OCCURRENGE s
B 'COMMERCIAL GENERAL LIABILITY RENTED PREMISES $
—J CLAIMS MADE QCCLR MED EXP (Any one person) 3
] PERSONAL 8 ADV INRRY | 3
1 X | HO-3 GENERALAGGREGATE $ 300,000
RETRG DATE FOR GLAIMS MADE: PRODUCTS - COMPIOP AGG | §
| VEHICLE LIABILITY COMBINED SINGLE LIMIT $
J ANY AUTO BODILY INJURY (Per person) | $
_____ ALL OWNED AUTOS BODILY INJURY (Pef accident) | §
SCHEDULED AUTOS PROPERTY DAMAGE 5
| HIRED AUTOS MEDICAL PAYMENTS $
|| NON-OWNED AUTOS PERSONAL INJURY PROT $
| UNINSURED MOTORIST 5
$
VEHICLE PHYSICALDAMAGE e | [Al vemicLEs |__| scHeoutepvericLes ACTUAL CASH VALUE
| coLUsion: STATED AMOUNT $
OTHER THAN COL:
GARAGE LIABLITY AUTOONLY-EAACCIDENT |3
| ANY AUTO OTHER THAN AUTQ ONLY:
] EACHACCIDENT | s
AGGREGATE_| 3
| EXCESS LiABILITY EACH OCCURRENGE 5
| UMBRELLAFORM AGGREGATE $
OTHER THAN UMBRELLA FORM RETRO DATE FOR CLAIMS MADE: SELF-INSURED RETENTION | §
| we staTuTORY LTS
WORKER'S ﬁgg PENSATON EL. EACH ACCIDENT $
EMPLOYER'S LIABILITY EL. DISEASE -EA EMPLOYEE | $
EL DISEASE-POLCYLIMIT |3
SPEGIAL FEES $
CONDITIONS /
OTHER TAXES $
COVERAGES ESTIMATED TOTAL PREMIUM | § 758
NAME & ADDRESS
Town of Medway MORTGAGEE | X | ADDITIONAL INSURED
155 Village Street LOSSPAYEE
LOAN #

Medway, MA 02053

AUTHORIZED REPRESENTATIVE
Edward C Reardon

ACORD 75 (2010/04)

Page 1 of 2

The ACORD name and logo are registered marks of ACORD

Phone: Fax;

E-Mail:

© 1893-2010 ACORD CORPORATION, Al rights reserved.




From: Karen Kisty

Sent: Wednesday, July 16, 2014 4:51 PM

To: 'lawtonledg@aol.com’

Subject: Insurance requirements for One-Day Liquor License - Thayer Homestead

Hi Steve,

Your application for the one-day liquor license for the baby shower should be accompanied by a
certificate of insurance. | have provided the requirements below and suggest you follow up with your
insurance agent to address them. in addition, if you haven’t already, you need to execute the Contract
for Use of Thayer Homestead — let me know if you need help tracking down either Dennis Crowley or
John Foresto to do so.

Please call with any questions.
Karen

The renting organization or individual will be required to complete and sign the Contract for Use of
Thayer Homestead. Liability insurance protecting against claims for bodily injury and property damage
in the minimum amount of $1,000,000 per occurrence is required as part of the rental agreement. The
individual/organization must obtain and maintain such insurance for the day of the event. A ceriificate
of insurance must be provided as proof of said insurance at the time of submission of the contract form
or with submission of the final payment. The certificate shall include the organization or individual and
the event date, and shail confirm that the Town is named as an additional insured, if required.

If the organization or individual desires to bring their own alcoholic beverages to the event, in addition
to the insurance requirements listed above, the liability policy must be endorsed to include host liguor
liability coverage using ISO Form No. HO 00 03 04 91, CG 00 01 10 01, SB 00 06 11 99 or

equivalent. Evidence of such coverage shall be listed on the certificate of insurance.

If the organization or individual desires to serve alcoholic beverages which will be provided by a vendor
or another party, in addition to the insurance requirements listed, the vendor/server must obtain and
maintain a liability policy protecting against claims for bodily injury and property damage in the
minimum amount of $1,000,000 per occurrence, including liquor liability coverage using 1SO Form No.
CG 00 33 04 13 or equivalent, and the policy must name or include the Town of Medway as an
additional insured, including on the liquor liability coverage. The insurance policy shall contain clauses
waiving any right of subrogation against the Town and making such insurance primary and non-
contributory, either through the policy itself or by endorsement. A certificate of insurance for the
vendor/server must be provided as proof of said insurance at the time of execution of the use
application,

K:a ren Kmt‘[j

C) Pczraticm& Ma nager



Metway Police Bepartment

315 Hillage Street Phone: 508-532-3212
Medway, MA D253 FAX: 508-533-3215
Eurergenry: 911

Allen 8L Tingley
Chief of Police

July 15, 2014
To:  Suzanne Kennedy

Town Administrator

From: Allen M. Tingley
Chief of Police

Re:  One day liquor license- Thayer Property- Baby Shower

I have reviewed the request from Stephen Lawton for a one day liquor license for a baby shower, to be held at the
Thayer House, 2B Oak Street, on August 10, 2014. T approve of the issuance of this one day liquor license with
the stipulation that the wine and beer be purchased from a licensed alcohol wholesale distributor, as indicated on
the license application and the Town of Medway’s Alcohol Policy.

Sincerely,
A
@Qg_ﬂ ey
Allen M. T[i@gf

Chief of Police



AGENDA
ITEM #6

Approval -
One-Day Liquor License for

Medway Community Farm Farm to Fork
Event — August 23, 2014

Associated back up materials attached.

e Application submitted by Medway Community Farm
¢ Recommendation from Police Chief Tingley dated July 15, 2014
« Email from Karen Kisty, Operations Manager, dated July 17, 2014

and copy of BOS Alcohol License Policy/One-Day or Special License
Section

Proposed Motion: | move that the Board approve a Special One-Day
Liquor License for the Medway Community Farm Farm to Fork event on
August 23, 2014 with the proviso that the requirements set forth in Police
Chief Tingley’'s memorandum are met and the proper Certificate of
Insurance is received.



Town of Medway

BOARD OF SELECTMEN

155 Village Street, Medway MA 02053
(508) 533-3264 o FAX: (508) 321-4988

APPLICATION FOR SPECIAL ONE-DAY LIQUOR LICENSE
MGL c.138, §14
Application for the purpose of selling or dispensing the following beverages permitted by law.
A Section 12 license holder may not also be granted a Section 14 (one-day) license unless
event is held at a separate location. A person holding a Section 14 license cannot purchase
alcoholic beverages from a package store. Purchase must be made from a licensed
wholesaler/importer, manufacturer, farmer-winery/brewery, or special permit holder.

Application must be submitted at least two weeks prior to event.

For Profit License Fee: $50 {Eligible for Wine & Malt Only)

Date July 11, 2014

All Alcohol Wine and Malt __ X

Event __ Medway Community Farm’s Farm to Fork Dinner

Name of Organization/Applicant __Medway Community Farm

Address 50 Winthrop St Medway MA
SS# or FID# _-
Phone ( 508 }404-0833 Fax () Email _

iraffa@medwaycommunityfarm.org

Non-Profit Organization Y__ X N
Attach non-profit certificate of exemption

Event Location 50 Winthrop St

Event Date August 23,2013 6pm -10pm

Event Hours (No later than 1:00 AM; Last call 12:30 AM)



Is event open to the general public? Y N_X

Estimated attendance __ 100

Will there be an age restriction? Y__ X N
Minimum age allowed: 21

How, where and by whom will ID’s be checked? Bar Staff

Is there a charge for the beverages? Y N_ X
Price structure:

Alcohol server(s)
Attach Proof of Alcohol Server Training

Starr Kelley Special Occasion Servers 508-429-1060

Provisions for Security, Detail Officer __Medway Police Detail

Does the applicant have knowledge of State liquor laws? Y__X N

Experience

The following may be required:
Police Dept. — Detail; Fire Dept. ~ Detail; Board of Health — Food Permit; Building Dept. - Tent

Permit

Applicant’s Signature

Applicant’s Name __ Jeanne Raffa President Medway Community Farm

Address 50 Winthrop St Medway

Phone (508-404-0833 ) Fax () Email _
jraffa@medwaycommunityfarm.org




The Board of Selectmen’s Office will forward this application to the Police, Fire, and Building
Departments and the Board of Health for approval and recommendations.

Police Department
315 Village St Date

Fire Department 4);/1/: %%/L 7///} /q
Yu{m 7 Date!

44 Milford St

Board of Health
Town Hall, 1°' Fi Date

Building Department
Town Hall, 1° FI Date




The Board of Selectmen’s Office will forward this application to the Police, Fire, and Building
Departments and the Board of Health for approval and recommendations.

" Police Department ‘
315 Village St ' Date

Fire Department

44 Milford St D::te
Board of Health 2
Town Hall, 15 Fi j Déﬁte'

Building Department
Town Hall, 13t Fi




Menntay Police Department

3% Hillage Street Phone: 508-533-3312
fileduay, MHA D053 HAX: 5D8-533-306

Emergency; 911

Allen M. Tingley
hief of Holice

July 14, 2014
To: Suzanne Kennedy
Town Administrator

From: Allen M. Tingley
Chief of Police

Re: Medway Community Farm, One day liquor License

I have reviewed the application for Medway Community Farm’s one day liquor license request for their “Farm to
Folk Fundraiser” scheduled for August 23, 2014 starting at 6:00 PM and ending at 10:00 PM.

I approve of the issuing of the permit with the following condition.

There will be no on-street parking on either side of Winthrop Street.

One detail officer with a marked police cruiser will be hired to handle traffic during the event

The company serving the beer and wine will comply with the standards set forth in the Town of Medway’s liquor

policy for a one day alcoholic beverage license.

Respectfully Submitted

Quop s (64,

Allen M. Tindley
Chief of Police



From: Karen Kisty

Sent: Thursday, July 17, 2014 11:33 AM
To: 'Jeanne Raffa’

Subject: RE: one-day alcohol license

leanne,

| have attached a copy of our One-Day Liguor License policy. Please submit a certificate of insurance
that meets the requirements and please make sure the Town of Medway is named as an Additional
Insured [having the Town as "Certificate Holder”" is not sufficient].

Thank you,
Karen

Karen Kisty
Operations Manager

Town of Medway
155 Village Street
Medway, MA 02053
508.533.3264
508.321.4988 (fax)

From: Jeanne Raffa [mailto:jraffa@medwaycommunityfarm.orgj
Sent: Wednesday, July 16, 2014 12:37 PM

To: Karen Kisty

Subject: Re: one-day alcohol license

Hi Karen,
Thank you very much for your help on this, | have requested the information from the bartending

service and will forward to you as soon as | receive it.
Thank you
Jeanne Raffa



IIL

A.

Board of Selectmen Alcohol License Policy

One-Day or Special Licenses Section

Omne-Day or Special Licenses:

The following types of organizations and individuals are eligible for one-day alcoholic beverage licenses
under this policy. Other organizations or individuals may submit applications for consideration.

Civic or municipal organizations

Commercial establishments (beer and wine only)

Fraternal organizations

Non-profit organizations

Non-profit unincorporated associations

Individuals holding social events

Unincorporated groups or organizations not engaged in the sale for profit of
alcoholic beverages.

Service clubs

Veterans® organizations

CRITERIA FOR APPROVAL.:

The following matters will be taken into account in approving one-day licenses:

1.

ADMISSION AGE: The Board will require that sufficient responsible servers are present at a function
so as to assure compliance with the sale or furnishing of alcoholic beverages to eligible attendees only.

FREQUENCY: The Board considers one-day licenses to be primarily for the purpose of sponsoring a
function that would be considered a special occasion, One-day licenses are not intended as an
alternative to an annual license.

ACCEPTANCE OF CONDITIONS: Acceptance of a one-day license under this policy will be
deemed to be an acceptance of the conditions of the license and an agreement with the Town of Medway
to be bound thereby.

CONDITIONS TO BE CONTAINED IN ONE-DAY LICENSES:

1.

CERTIFICATION OF SERVERS: All persons engaged in furnishing alcoholic beverages at a
licensed function, whether by sale or without charge are required to be certified servers. All servers
must be certified as having completed an alcoholic beverage training program approved by the Town
and have evidence of such valid certification in their possession. Waiver of this requirement may be
granted by the Board of Selectmen based upon the following criteria:

a. Size of gathering

b. Type of event

Amended 5/5/14



¢. Age of anticipated attendees
d. Alcoholic beverage server must be at least 21 years of age
e. Server must be identified on one-day alcohol license application

2, HOURS OF SERVICE OF ALCOHOLIC BEVERAGES: The hours of sale and service for all one-
day licenses shall conclude by 1:00 a.m. The “last call” for alf such licenses shall be no later than 12:30
a.m. The function shall conclude at 1:00 a.m., at the same hour as the license. Entertainment licenses
shall state that the function shall conclude at 1:00 a.m.

3. NUMBER OF PERSONS ON PREMISES: The number of persons may not exceed the occupancy
limits allowed by law for the premises on which the license will be exercised.

4. POLICE DETAIL: The number of officers, if any, and the hours during which a police detail will be
required within the licensed premises and, if required, for orderly parking and traffic control will be
recommended by the Police Department. Generally those hours will include the entire duration of the
function, including after service hours. The factors to be considered include the location of the premises,
availability of on-site parking, the number of persons estimated to be in attendance and the time and
duration of the function,

ADDITIONAL PROVISIONS:

Departmental Approvals: The Board of Health and the Building Inspection Department must approve
the licensed premises. For any function to which the general public will be admitted, the Building
Inspection Department must approve the licensed premises as meeting handicap accessibility
requirements.

Neighborhood Impact: The applicant or such other person designated by name, address and local
telephone number in the application will be responsible for the orderly conduct of the function for which
the license is issued. Consumption of alcoholic beverages outside of the structure within which the
licensed function is to be held will not be permitted. Music, noise, or other function related activities must
not create an undue imposition upon any adjacent residences. Police detail officers will be instructed to
respond appropriately to complaints. Such response may include an order to terminate the event or
otherwise limit the offending activity.

Submission of Applications: Applications must be complete with all necessary endorsements when
submitted to the Licensing Office and shall be submitted sufficiently in advance of the day upon which

the licensed function is to begin so that it can be reviewed and approved or denied by the Board of
Selectmen.

A one-day liability policy or bond may be required.

Amended 5/5/14



AGENDA
ITEM #7

FY2015 Board/Commission/Committee
(Re)Appointments

Associated back up materials attached.
e FY2015 Matrix

Note: Hard copies of FY2015 Matrix will be provided at meeting.

Proposed Motion: | move that the Board approve the reappointments to
the various boards, commissions and committees as set forth in the
FY2015 Matrix.



FY2015

BOARD

Openings

Name

Action Needed

TERM EXP DATE

Control District

Representative to Charles River Pollution

large

Representative to Metropolitan Area Planl
Council

'Andrew Rodenhiser

_Reappoint for a three yearterm

“'Reappoint for a one year term

Representataive to SWAP, Citizen-at-

Affordable Housing Committee

. fPaulYorks

‘M;John Maguire

‘Robert Ferrari

JudilaPan T
__JohnMagure

TeresaO'Brien

_|Reappoint for a two year term -
Reappoint foratwoyearterm

“Karen Soter

Reappoint for a two year term

.. AmnStery L
___ ClennTrindade

Board of Assessors

Board of Registrars

~ William Oldmixon

6/30/2014

Term Length

6/30/2014

_Reappointforaone yearterm

- 6/30/2013

ity

o 6/30/20142 yrs

~ |Resppointforatwoyearterm |
|Reappoint for a two year term

Reappoint for a two year term
_|Advertise two vacancies

B/30/2014

Reappoint foratwoyearterm
_ |Reappointforatwoyearterm

T 6/30/2014

2ys

?Reappéiﬁﬁﬁr athree yearterm o

_Vacant (to replace J. McKeirnan)

Capital Improvement Program Comm

___Christine Lorenzen

“Reappoint for a three year term

_Vacant (2)

Advertise for two vacancies

Advertise foronevacancy

sys

_ B/302014

Bys

‘. Yes

| 6/30/2014

erhhyré e e e




Cemetery Commission

" Bruce Hamblin

'Jeanne Johnson

Vacant? (No response Pierre-Louis)

" Reappoint for one year term
‘ Rgagpomt for one year term

6/30/2014

‘Advertise for one vacancy?

Ay

Yes

Yes

__James Wieler (Atlarge)

Department of Public Services Facility S

Study Department

" “Ken McKay_

' jNanette Glenny

Giri Krishna Khaisa

Chatene Saunaers

Franc:s Saunders

'Mary Lou Staples

Mark DlebUS e = e

~ John Robinson

_workbegins™)

Lawrence Ellsworth

Paul Mahoney

'Peter Mannin

Robert Tucker

~ Vacant (2?) (Bevilacqua; Jeffrey ¢

Devolder - would continue if committee

__ 6/302014

_Reappoint for a three year term

_"Reappoint for a three yearterm

_ 6302014

 Reappointforathree yearterm i

'Reappoint for a three year term

8302014

_ Reappoint for a three year term

Reappomt for a three year term

Reappoint for a three yearterm

" Reappointforaoneyearterm

_Reappoint for a one year term
Appomt for 2 one year term? See
‘Devolder note below.

Appomt for a one year rterm? SeeM S

Devo!der note below.

~ 'Reappoint for a one year term

:Reappoint for a one year term
eappoint for a one year term

Advertise oneftwo vacancies, if do not

appoint Harris and/or Mahoney?

~ Melinda Peden

_6/3012014

Reappomt for three year term;

~ Vacancies (Joann Bruce plus 2)

‘Advertise three vacancies

3yrs

Yes

Bys

iYes

Yes

‘Yes

Yes

‘Yes

" Yes

Yes




Evaluation of Parks, Fields and

~ Recreational Areas.

Medway Pride Day Committee

..,____E_Mark Diebus
_ Richard D'lnnocenzo

~ Paul Russell
~ Vacant? (No response Pierre-Louis)

_ RichardParrella
~Allen Tingley
~ Vacant? (No response Guyette)

SusanChase
~ 'Sandra Dobday
‘Vacant (to replace Audrey Rntter)

Reappoint for a one year term

Reappoint for a one year term -'

Michael Francis  |Reappoint for aone yearterm
~ RobertPead Reappoint for aone year term

~Robert Reagan Jr. Reappoint for aone yearterm '
 Ross Rackliff - Reappoint for a one year term

~ Reappoint for a three year term o

_ Advertise for one vacancy'?

Reapp_ i

'Reappoint for a three

Advertsse for one vacancy?

_'Reappoint for a three year term B

Reappoint for a three year term R '

) AppointPeterMonego

t for a three rear tarm T

 B/30/2014

6/30/2014

 B/30/2014

6302014

H

~ “John Larney

Douglas Dowmng

Reappoint for a one year term

) i S L. B/30/2014 T
| Susan Alessandri  Reappointforacneyearterm
- 'Karen Maxwell Reappoint for a one year term j
:Vacancies (to replace Caroline Fletcher
] Plus2) _____|Advertise three vacancies .
o o I , 6/30/2014
B ) _PeterCiolek _ |Reappoint for a one year term

E_Mlcha_el IVEatondt
Richard Parrelia

|Reappointforaone yearterm

Reappoint for a one year term

.Reappoint for a one year term

'Robert Saleski

‘Francis Saunders

_|Reappoint for a one year term

‘Reappoint for a one year term

W




Allen Tingley . ____Reappoint for a one year term T i Yes |

- - o ) ~|Paul Trufant _ iReappoint for a one year term Yes
- __|Richard Keough (honorary) ' R

Thayer Property Governance Committee : 3~ R . 6B0R014 tyr
DennisCrowley “_‘_M___éwF_Reappoint for a one year term Yes

Carl Rice oweo.... .. . Reappointforaoneyearterm Yes

John Foresto ‘ ‘Reappoint for a one year term S Yes

__Sheliey Wieler ~ 'Reappointforafouryearteem

fYes

i 7 ) _“_};}_{acant {Charles 'Mﬂj}é?sw)r ___':____;Adverti;,'g"gne vacancy i B
Zoning Board of Appeals ~ " 2 /302014 3yr
i o j .David Cole oo .Reappointforathreeyearterm . Yes

Vacant (Arlene Doherty) . Appoint William Kennedy




AGENDA
ITEM #8

Action Items from Previous Meetings

Associated back up materials aftached.

¢ Action ltem List



DATE |ACTION ITEMS BOS WHO COMPLETED
1 7/6/2010 | Street acceptance progress 8. Affleck-Childs Ongoing
2 9/20/2010 |Route 109 Project T. Holdet/S. Kennedy|Ongoing
3 21412013 {Brentwood Project DPS Ongoing
Speak with owner of Oakland St property re: possible park
4 41112013 |extension G. Trindade In process
Cable license renewal precess (commences 36 mos.
5 21312014 ahead of license exp.) BOS begin no later than 9/16/14
6 2/2412014 Report on unaccounted for water T.Holder 8/1/14
7 712212014 | Net-metering Agreement J.Foresto Ongoing




AGENDA
ITEM #9

Approval of Warrants

Warrants to be provided at meeting.



AGENDA
ITEM #10

Approval of Minutes

Associated back up materials attached.

Minutes from March 4, 2014 BOS meeting
Minutes from March 15, 2014 BOS meeting
Minutes from March 17, 2014 BOS meeting
Minutes from March 18, 2014 BOS meeting
Minutes from March 24, 2014 BOS meeting
Minutes from April 15, 2014 BOS meeting
Minutes from May 12, 2014 BOS meeting
Minutes from May 19, 2014 BOS meeting
Minutes from June 4, 2014 BOS meeting
Minutes from June 24, 2014 BOS meeting

® & @ & & & & & & 2

Note: Minutes from March 4 — May 19 were included in BOS packet from
June 16, 2014. Minutes from June 4 and June 24 are attached.



Board of Selectmen’s Meeting
Wednesday, June 4, 2014 - 6:00 PM
Sanford Hall, Town Hall
155 Village Street

Present: Dennis Crowiey, Chair; John Foresto, Vice-Chair; Richard D’Innocenzo, Clerk; Glenn Trindade
and Maryjane White.

Also Present: Sue Ellis, Human Resources Director.

ok ok K o oK ok ok ok ok ok ok ok ok ok ok ol ok ok K ok Kk

At 6:09 PM Chairman Crowley called the meeting to order and led the Pledge of Allegiance.

Discussion — Town Administrator Appointment:

For the benefit of viewers, Chairman Crowley stated that there were approximately thirty applicants for
the position of Town Administrator, and the search committee narrowed it down to four finalists:
Allison Potter, Assistant to the Medway Town Administrator; former Wayland Town Administrator
Frederic Turkington, ir.; Michael Boynton, Walpole Town Administrator; and Leon Guamond, Jr., West
Boylston Town Administrator.

The search committee was comprised of Selectman Trindade, Selectman White, Superintendent Judith
Evans, Kristen Diebus, Jeff DeVolder, Jeff O'Neill, and Bob Parreila. The committee held several
meetings and interviewed a number of candidates. The Collins Center was instrumental in coordinating
the search process.

With the approval of the Board, Chairman Crowley suggested doing an initial written ballot to see where
the Board stands on a choice to begin a process of narrowing down the field of candidates. He stated
that if there is a unanimous vote, no further discussion is necessary. If the vote is split, Board members
may speak to the qualifications of the candidate they prefer. Second, third and fourth ballots will be
taken as necessary. The Board expressed no objection to this process.

The Board offered no comments on candidates at this time, and Chairman Crowley proceeded with the
first ballot. Mr. Michael Boynton was the preferred choice of Chairman Crowley, Selectman

D' Innocenzo, Selectman Foresto and Selectman White. Selectmen Trindade selected Mr. Frederic
Turkington, Jr,

Selectman Trindade explained that his decision was based on the difficult situation Mr. Turkington was
in while working in the Town of Wayland, and that, given a much weaker Town Administrator position as
it related to the rest of the municipal staff, he was still able to thrive in that difficult situation for eight
years. Having said that, however, Selectman Trindade stated he had no objection to changing his vote
to Mr. Boynton for a 5-0-0 vote in favor of the appointment,

At this time, Selectman Trindade moved that the Board appoint Mr. Michael Boynton as Town
Administrator for the Town of Medway based on successful negotiation of a contract; Selectman
Foresto seconded. Selectman D’innocenzo stated that it was an excellent selection process and how
difficult it is to arrive at one candidate, and applauded the committee for bringing forward such a



DRAFT

good selection of candidates. Chairman Crowley stated he spent much of the afternoon checking
references, and found high praise for ail four finalists. No further discussion. VOTE: 5-0-0.

Chairman Crowley stated he would contact all finalists and share the Board’s vote.

Chairman Crowley stated he would like to open a dialogue with Mr. Boynton as soon as possible toward
the negotiation of a contract. Additionally, he asked for another set of eyes to review the contract with
him in addition to Human Resources. Selectman Foresto volunteered to do this.

Selectman Trindade moved that the Board approve Selectman Foresto to assist Chairman Crowley in
contract negotiations and review; Selectman D’Innocenzo seconded. No discussion. VOTE: 5-0-0.

Responding to a question from Ms. Ellis, Chairman Crowley stated he would contact labor counsel
tomorrow, adding that he did not anticipate their involvement until further into the contract negotiation
process.

Brief discussion followed on extending Ms. Kennedy's service until such time as Mr. Boynton can begin
employment. Ms. Ellis will draft an agreement outlining the extension.

Selectman Foresto suggested setting up a meeting with Human Resources and Chairman Crowley to
review contract elements in order to begin preparations. Brief discussion followed.

Lastly, Chairman Crowley stated he may consolidate summer meetings on an as-needed basis. Brief

discussion followed.

At 6:24 PM Selectman Trindade moved to adjourn; Selectman Foresto seconded. No discussion.
VOTE: 5-0-0.

Respectfully submitted,
Jeanette Galliardt
Night Board Secretary

6/4/14 BOS Mtg. 2
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MEDWAY BOARD OF SELECTMEN

155 VILLAGE STREET » MEDWAY, MASSACHUSETTS 02053
(508) 533-3264 « Fax: (508) 533-3281

Dennis Crowley, Chairman
John Foresto, Vice Chairman
Richard D’'Innocenzo, Clerk
Glenn Trindade, Member
Mary Jane White, Member

Board of Selectmen’s Meeting Minutes
June 24, 2014, 7:30 AM
Sanford Hall
Town Hall, 155 Village Street

Present: Chairman Dennis Crowley, Selectmen John Foresto and Maryjane White;
and Town Administrator Suzanne Kennedy.

At 7:30 AM, Chairman Crowley called the meeting to order and led in the Pledge of
Allegiance.

Public Comments: None

Authorization of Chairman to Execute Contract for Middle School Parking Lot
Improvements — J. H. Lynch & Sons, Inc. - $§450,450

Mr. Foresto moved to authorize the Chairman to execute the contract with J. H.
Lynch for Middle School Parking Lot Improvements in the amount of $450,450,
seconded by Ms. White, and it was unanimously voted (3-0-0).

There was brief discussion about managing these types of contracts. Mr. Crowley would
like them managed by the Town. Ms. Kennedy suggested the Board consider facilities
maintenance consolidation as a way to accomplish that. Some planning would be
needed.

It was noted that Mr. Larry Muench was also to be a signatory to the J. H. Lynch
contract. Ms. Kennedy asked that Mr. Crowley facilitate this so that the contractor can
mobilize as scheduled.

At 7:40 AM, Mr. Foresto moved to adjourn, seconded by Ms. White, and it was
unanimously voted (3-0-0).



AGENDA
ITEM #11

Town Administrator’s Report



AGENDA
ITEM #12

Selectmen’s Reports





