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MEMORANDUM 
 

To:       Planning Board          Date:    October 5, 2016 

 

From:  Planning and Economic Development               Re: Map 12  Lot 5 

           Department of Public Works & Engineering        Subdivision Plan 

 Stantec Consulting Services, Inc.    Alexander & Litchfield Roads 

             

        Owners: Holm Family Revocable Trust    

        Applicant: Gerry Beique 

                

Edward N. Herbert Assoc., Inc. submitted plans and supporting information for the above-

referenced project. DRC and the Town’s engineering consultant, Stantec Consulting Services Inc. 

reviewed the submitted plans and information, and review comments were forwarded to the 

Applicant’s engineer.   The Applicant submitted revised plans and information and we offer the 

following comments: 

    

Checklist Items: 

 

1. There are no checklist items.   

 

Design Review Items: 

 

1. The Applicant’s plan does not provide topography on the western portion of Lot 5-4 as 

required by Item VI.24 of the checklist.   The submission does include sufficient HISS-mapped 

area on lot 5-4 to substantiate a single lot.  The Applicant has submitted a waiver request for 

this requirement per section 3.10 of the regulations. 

 

2. The Applicant’s revised design includes a proposed detention basin and swale indicated to 

be constructed upon lots 5, 5-1, 5-3 and 5-4 as shown on sheet 3.  However, a proposed 

drainage easement is not provided for the new drainage facility per section 3.03.F and 

4.12.C.9.i of the regulations and item V.9.a of the checklist.  The Applicant should indicate 

the appropriate easements and address access and maintenance of the proposed private 

drainage system acceptable to the Town.  In addition, the lot size calculation should be 

updated accordingly and the lot sizes confirmed for compliance with the regulations. 

 

3. We recommend the Applicant address the following on the revised Improvement Plans: 

a. The Improvement Plan - sheet 3 - indicates the proposed well will be placed 

adjacent to the existing septic system on lot 5 that will serve the existing house lot 

with a reference to a note.  We recommend the note be updated to state the 

existing septic is on lot 5 and to further clarify when the new septic and well is to be 

installed (i.e. prior to conveyance of any lot/prior to CO for any lot, etc.) as 

acceptable to the Town. 

b. The plans do not address when the proposed detention basin would be constructed 

and how access to the basin would be achieved to construct the basin and for 

future inspection and maintenance.   The design should be updated accordingly 

acceptable to the Town. We recommend that the Applicant discuss the proposed 

lot design and revised drainage system with the Town. 

c. The Applicant’s revised design indicates the existing catch basin will be replaced 

with a new one on sheet 4.  In addition, a new catch basin will be installed northerly 

of the existing catch basin with a new 12” pipe to the existing replaced basin.  

Please update the new pipe size to be 15” minimum in compliance with section 

3.08.g.1 of the regulations. 

d. Sheet 4 indicates proposed improvements along Alexander Road will occur 

including relocation of the existing stone wall, construction of a roadway shoulder 
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and construction of a roadside swale associated with the new driveways shown for 

lots 5 and 5-1.  However, the plans do not include an easement for construction of 

the improvements on lots 5 and 5-1.  In addition, it is unknown when the 

improvements need to be constructed, since the work would impact both lots and  

lot 5 has an existing dwelling and driveway.  We recommend that the Applicant 

provide a typical construction detail of the proposed roadway improvements on 

sheet 4 (or other drawings in the plan set) for proper construction.  In addition, we 

recommend that the Applicant provide additional notes and information to clearly 

address the proposed work that would all need to be completed meeting approval 

of the Town.   

e. Sheet 4 includes a catch basin grate detail that indicates curbing that does not 

appear applicable to this location. In addition, the grate area is noted at 225 SF that 

is incorrect.  We recommend the Applicant remove the detail and provide or 

reference Exhibit D104 of the Town’s standard details on the sheet or in the plan set. 

f. The Applicant is proposing a new catch basin along Litchfield Road located east of 

the proposed driveway to new lot 5-3 as indicated on sheet 3.  The plans note a 12” 

pipe connection into the existing catch basin and recommend that the pipe size be 

revised to 15” minimum consistent with section 3.08.g.1 of the regulations. 

g. Sheet 3 indicates proposed improvements along Litchfield Road will occur including 

installation of a catch basin and construction of a roadside swale behind the 

existing curb along Litchfield Road associated with the new driveways.  We 

recommend that the swale note be updated to reference the detail on sheet 12 for 

proper construction.  In addition, we recommend that the swale notes on the sight 

distance plans for lots 5-2, 5-3 and 5-4 be updated to reference the detail 

accordingly. 

h. The proposed drain pipe from the detention basin outlet structure to the level 

spreader is noted as a 12” pipe that does not comply with section3.08.g.1 of the 

regulations.  The Applicant shall update the outlet structure pipe size on sheet 3 and 

the detail on sheet 11 to a minimum 15” pipe in compliance with the regulations. 

Please update the drainage report accordingly.   

i. The drain pipe from the detention basin outlet structure does not include outlet 

protection (erosion stone apron).  Please revise the design to provide an outlet 

protection apron at this location, provide an outlet protection detail or reference 

the Town’s typical detail in the plan set and provide riprap calculations in the 

drainage report accordingly. 

j. The Applicant proposes a level spreader to be installed at the proposed detention 

basin outlet pipe location.  We note that the construction detail on sheet 12 

indicates that the level spreader level lip to be constructed using stone and it is 

unclear how a level lip would be provided.   The Department of Public Works 

typically requires level spreaders to be constructed using a permanent level lip 

structure such as a curb. We recommend the Applicant update the level spreader 

detail acceptable to the Department of Public Works. 

k. We recommend that the improvement plans indicate temporary erosion control 

measures for the proposed swales and catch basins as required by the regulations. 

l. The Applicant should provide a construction detail for the proposed erosion stone to 

be placed along Litchfield Road shown west of the proposed driveway to new lot 5-

4 in the plan set for proper construction.  In addition, please update the construction 

sequence on sheet 11 to eliminate the reference to leaching trench system in note 4 

that is not applicable to this project. 
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4. We recommend that the Applicant address the following relative to the revised Drainage 

Analysis Report:  

a. The revised report analysis is based upon a 25-year storm design where the 

regulations require a 10-year storm design for residential projects design. The 

Applicant should revise the analysis consistent with the regulations. 

b. The Applicant has not provided a swale summary table for all the proposed 

drainage swales under this latest revision in the submitted drainage report per 

section 3.07.b.5 of the regulations. 

c. The detention basin analysis indicates a round orifice for the outlet structure weir that 

does not provide a vertical slotted weir to the top of the structure as required by the 

Town’s typical detail, Exhibit D108 and regulations.  We note the outlet structure 

detail on sheet 11 also does not provide a vertical slotted weir to the top of the 

structure as required by Exhibit D108.  The Applicant shall update the outlet structure 

weir in the drainage analysis and update the detail on sheet 11 to provide a vertical 

slotted to the top of the structure consistent with the Town’s detail and verify 

compliance with the regulations – no increase in runoff.  

d. The Applicant should update and provide a pipe summary table that includes all 

the proposed drainage pipes under this project in accordance with section 3.07.b.4 

of the regulations. 

e. The Applicant’s design does not address the impacts to all abutting lots as required 

per section 3.08.b.3 of the regulations and item X.3.c of the checklist.  We 

recommend a summary table be provided in the report narrative that indicates the 

pre- and post-development impacts to each abutting lot and indicates no increase 

in runoff in accordance with the regulations is achieved as typically required by the 

Town. 

f. The revised analysis does not address the existing and proposed runoff along 

Alexander Road relative to the changes proposed to the Town’s drainage system 

under this project.  The Applicant should update the analysis acceptable to the 

Town. 

g. The pre- and post-development plans do not include the area for each 

subcatchment per section 3.08.b.7 and 8 of the regulations.  Please update the 

plans accordingly.     

 

5. We recommend the Applicant verify the DRC comments for the project are adequately 

addressed as applicable: 

a. Please verify the comments of Planning Department have been adequately addressed 

with the Planning Department. 

 

 

Board Action Items: 

 

1. The Applicant is requesting one (1) waiver to the Subdivision Regulations as noted in their 

letters dated September 15, 2016.  The Board will need to consider the waiver under this 

application. 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: October 5, 2016 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application Acceptance and Public Hearing for formal review of a subdivision of 

one lot into five, Map 12 Lot 5, Alexander Road and Litchfield Road, Zoned AR-1, 
Holm Family Revocable Trust (Owner), Gerry Beique (Applicant). 

  

 Completeness: There are no outstanding checklist items; Staff recommends the 
application be accepted as complete. 
  

Board Action Required:  Motion that the Planning Board accept the application as 
complete per Staff’s Recommendation Memorandum dated October 5, 2016 

  

 Waivers: The Applicant has requested the following waiver to the Subdivision 
Regulations: 
  

1. The Applicant is requesting a waiver to Item VI.24 of the Subdivision Application 
Checklist requiring topography be shown over all subject parcels.  The plan does 
not provide topography over the western portion of the proposed Lot 5-4.  Staff 
recommends granting the waiver as the Applicant has provided sufficient HISS 
mapping per Section 3.10 of the regulations to substantiate a single lot. 
 

Board Action Required:  Motion that the Planning Board Approve the Applicant’s 
waiver request as outlined in Staff’s Recommendation Memorandum dated 
October 5, 2016. 

 

 Recommendation:  Based on the information available to date, Staff recommends 
continuance of this application to November 2, 2016. 

 

Upon review of the Design Review submission of this project, engineering and DRC comments 
required revisions to the drainage design and stormwater management plan for this 
subdivision.  Review of the formal submission indicates that the DRC comments have been 
addressed in the plans; however, the revised design includes a proposed detention basin and 
swale to be constructed to accommodate the stormwater runoff generated by the proposed 
improvements, and a proposed drainage easement has not been provided.  Per Section 
2.3.1.3.A.4.j of the Zoning Ordinance, the area of drainage easements shall not be included in 
the minimum lot sizing calculations.  The lot sizing calculations do not account for the drainage 
easements that will be required for the detention basin, and Staff is unable to recommend 
conditional approval of the proposed plan without confirmation of the drainage easements and 
demonstration of compliance with minimum lot sizing criteria. 
 

The application is complete from a submission standpoint, and Staff is comfortable with 
acceptance and starting the 65 day clock under RSA 676:4.  We look forward to continuing to 
work with the applicant to address the remaining design review comments.   
 

Board Action Required:  Motion that the Planning Board continue the Public 
Hearing to November 2, 2016 per Staff’s Recommendation Memorandum dated 
October 5, 2016 
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