


















 STAFF RECOMMENDATION 
 
To: Planning Board          Date: August 9, 2017 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application Acceptance and Public Hearing for formal review of a subdivision 

plan to convert an existing duplex building to a condominium, 4 Sunset Drive, 
Map 2 Lot 38; Ronald Crecco (Owner and Applicant). 

  
• Completeness: There are no outstanding checklist items.  Staff recommends the 

application be accepted as complete. 
  

Board Action Required:  Motion to Accept the Application as Complete per Staff’s 
recommendation memorandum dated August 9, 2017. 

 
• Waivers: There are no waivers being requested. 

 
• Recommendation:  Based on the information available to date, Staff recommends that 

the Planning Board CONDITIONALLY APPROVE this application with the Notice of 
Decision to read substantially as follows: 

 
Board Action Required:  Motion to grant conditional approval of the Condominium 
Conversion Plan for 4 Sunset Drive, Map 2, Lot 38, Ronald Crecco (Owner and 
Applicant), in accordance with plans prepared by TF Moran, Inc., dated August 11, 
2016, last revised June 7, 2017, with the precedent conditions to be fulfilled within 
two years and prior to plan signature and general and subsequent conditions of 
approval to be fulfilled as noted in the Staff Recommendation Memorandum, 
dated August 9, 2017. 

 
“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 

 
1. The Applicant shall address any outstanding DRC comments. 

 
2. The Owner’s signature shall be provided on the plans. 

 
3. The property setbacks shall be dimensioned on the plans. 

 
4. Note 1 shall be updated to include the area, in square feet, of common area. 
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5. The plan shall be updated to identify decks, steps, stairs, walkways and driveways as 
common area, not limited common area as currently noted. 
 

6. The Planning Board signature block shall be moved to the lower right corner of the plan 
sheet. 
 

7. The applicant shall provide a draft condominium declaration for review by the Town.   
 

8. An executed copy of the condominium declaration shall be provided to be recorded at 
the Rockingham County Registry of Deeds, concurrent with the recording of the plans. 

 
9. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 

plan signature by the Planning Board in accordance with Section 2.05.n of the 
Subdivision Regulations. 

 
10. The Applicant shall provide checks for LCHIP and recording fees, made payable to the 

Rockingham County Registry of Deeds. 
 

11. The Applicant shall note all general and subsequent conditions on the plans (must be on 
a sheet to be recorded, or a separate document to be recorded with the  subdivision 
plans). 

 
12. Final planning review. 

 
PLEASE NOTE –  If these conditions are not met within two (2) years of the meeting at which 
the Planning Board grants approval, the Board’s approval will be considered to have lapsed and 
re-submission of the application will be required.  See RSA 674:39 on vesting. 
 
GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 

 
1. All of the documentation submitted in the application package by the applicant and any 

requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 

 
2. It is the responsibility of the applicant to obtain all other local, state, and federal 

permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans). Contact the Building Division at 
extension 115 regarding building permits. 

 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: August 9, 2017 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application Acceptance and Public Hearing for formal review of a lot line 

adjustment plan between Map 15, Lots 40-3, 35C-A and 35C-B, Josephine Drive 
& Noyes Road, Manchester Water Works (Owner/Applicant), Jeffrey Hupfer & 
Gary LePage (Owners), Maria Ferrera & Michael Frank (Owners). 

  
• Completeness: There is one outstanding checklist item for which the Applicant has 

submitted a waiver request for acceptance purposes only.  If the Planning Board grants 
the waiver, Staff recommends the application be accepted as complete. 

 
1. The Applicant has submitted a waiver request from Checklist Item III.34 to not 

provide a sight distance plan and profile.  Staff supports this waiver request for 
acceptance purposes only. 

  
Board Action Required:  Motion to approved the waiver for acceptance purposes 
only per Staff’s recommendation memorandum dated August 9, 2017. 
 
Board Action Required:  Motion to Accept the Application as Complete per Staff’s 
recommendation memorandum dated August 9, 2017. 

 
• Waivers: The Applicant is requesting two waivers of the subdivision regulations: 

 
1. The Applicant has submitted a waiver request from Sections 3.10 and 4.17.A.32 

of the Subdivision Regulations to not provide a High Intensity Soil Study (HISS).  
Staff supports this waiver request in part, as new Lot 15-40-3 is to be used for 
utility purposes, and the Applicant has provided SCS soil mapping for that lot.  
Staff has included a recommended condition of approval that sufficient soil 
mapping be provided to confirm that the adjusted lot 15-35C will meet the 
minimum lot sizing by soil types requirements of the Zoning Ordinance. 
 

2. The Applicant has submitted a waiver request from Section 3.09.F.2 of the 
Subdivision Regulations and Checklist Item III.34 to not certify proper sight 
distance in meeting the requirements of Exhibit D2.  Staff does not support this 
waiver request and has included a recommended condition of approval that 
sight distance plans for Lot 15-35C be provided and certified prior to plan 
signature. 

 
Board Action Required:  Motion to approve waiver request 1 as outlined in the staff 
recommendation memorandum dated August 9, 2017. 
 
Motion to deny waiver request 2 as outlined in the staff recommendation 
memorandum dated August 9, 2017. 
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• Recommendation:  Based on the information available to date, Staff recommends that 
the Planning Board CONDITIONALLY APPROVE this application with the Notice of 
Decision to read substantially as follows: 

 
Board Action Required:  Motion to grant conditional approval of the Lot Line 
Adjustment Plan for Map 15, Lots 40-3, 35C-A and 35C-B, Josephine Drive  and 56A 
& B Noyes Road, Manchester Water Works (Owner/Applicant), Jeffrey Hupfer & 
Gary LePage (Owners), Maria Ferrera & Michael Frank (Owners) in accordance 
with plans prepared by TF Moran, Inc., dated June 2, 2017, last revised July 13, 
2017, with the precedent conditions to be fulfilled within two years and prior to 
plan signature and general and subsequent conditions of approval to be fulfilled as 
noted in the Staff Recommendation Memorandum, dated August 9, 2017. 

 
“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 
 

1. The Applicant shall address any outstanding DRC comments. 
 

2. The approved waiver shall be noted on the plan. 
 

3. The Owner’s signatures shall be provided on the plans. 
 

4. Sufficient soil mapping be provided to confirm that the proposed Map 15, Lot 35C will 
meet zoning ordinance requirements for lot sizing by soil type. 
 

5. Driveway sight distance plan and profile for Map 15, Lot 35C be provided, to be 
reviewed and approved by the Town Engineer. 
 

6. Please add a note indicating the number of bedrooms on the property for residential 
use. 

 
7. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 

plan signature by the Planning Board in accordance with Section 2.05.n of the 
Subdivision Regulations. 

 
8. The Applicant shall provide checks for LCHIP and recording fees, made payable to the 

Rockingham County Registry of Deeds. 
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9. The Applicant shall note all general and subsequent conditions on the plans (must be on 

a sheet to be recorded, or a separate document to be recorded with the subdivision 
plans). 

 
10. Final planning review. 

 
PLEASE NOTE –  If these conditions are not met within two (2) years of the meeting at which 
the Planning Board grants approval, the Board’s approval will be considered to have lapsed and 
re-submission of the application will be required.  See RSA 674:39 on vesting. 
 
GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 

  
1. All of the documentation submitted in the application package by the applicant and any 

requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 

 
2. It is the responsibility of the applicant to obtain all other local, state, and federal 

permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans). Contact the Building Division at 
extension 115 regarding building permits. 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: August 9, 2017 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application Acceptance and Public Hearing for formal review of a subdivision 

plan to amend an condominium plan, 56A & 56B Noyes Road, Map 15, Lots 35-
CA and 35-CB, Jeffrey Hupfer & Gary LePage (Owners), Maria Ferrera & Michael 
Frank (Owners), and Manchester Water Works (Applicant) 

  
• Completeness: There are no outstanding checklist items.  Staff recommends the 

application be accepted as complete. 
  

Board Action Required:  Motion to Accept the Application as Complete per Staff’s 
recommendation memorandum dated August 9, 2017. 

 
• Waivers: There are no waivers being requested. 

 
• Recommendation:  Based on the information available to date, Staff recommends that 

the Planning Board CONDITIONALLY APPROVE this application with the Notice of 
Decision to read substantially as follows: 

 
Board Action Required:  Motion to grant conditional approval of the Condominium 
Conversion Plan for 56A & 56B Noyes Road, Map 15, Lots 35-CA and 35-CB, Jeffrey 
Hupfer & Gary LePage (Owners), Maria Ferrera & Michael Frank (Owners), and 
Manchester Water Works (Applicant) in accordance with plans prepared by TF 
Moran, Inc., dated June 2, 2017, last revised July 13, 2017, with the precedent 
conditions to be fulfilled within two years and prior to plan signature and general 
and subsequent conditions of approval to be fulfilled as noted in the Staff 
Recommendation Memorandum, dated August 9, 2017. 

 
“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 
 

1. The Applicant shall address any outstanding DRC comments. 
 

2. The Owner’s signatures shall be provided on the plans. 
 

3. The applicant shall provide an amendment to the existing condominium documents 
referencing the updated plan.  An executed copy of the amendment shall be provided to 



Staff Recommendation: MWW Condo Conversion  August 9, 2017 
 
 

Page 2 of 2 
 

the Town to be recorded at the Rockingham County Registry of Deeds, concurrent with 
the recording of the plans. 
 

4. A note shall be added to the plan indicating the number of bedrooms in each unit. 
 

5. Note 3 shall be clarified to indicate that the purpose of this plan is to amend an existing 
condominium plan which was recorded at the RCRD as Plan Number 27000. 

 
6. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 

plan signature by the Planning Board in accordance with Section 2.05.n of the 
Subdivision Regulations. 

 
7. The Applicant shall provide checks for LCHIP and recording fees, made payable to the 

Rockingham County Registry of Deeds. 
 

8. The Applicant shall note all general and subsequent conditions on the plans (must be on 
a sheet to be recorded, or a separate document to be recorded with the subdivision 
plans). 

 
9. Final planning review. 

 
PLEASE NOTE –  If these conditions are not met within two (2) years of the meeting at which 
the Planning Board grants approval, the Board’s approval will be considered to have lapsed and 
re-submission of the application will be required.  See RSA 674:39 on vesting. 
 
GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 

  
1. This plan is subject to approval of the associated lot line adjustment between the 

subject parcel and parcel 15-40-3.  Prior to recording of this Condominium Conversion, 
the associated lot line adjustment must receive final approval and be recorded in the 
Rockingham County Registry of Deeds. 

 
2. All of the documentation submitted in the application package by the applicant and any 

requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 

 
3. It is the responsibility of the applicant to obtain all other local, state, and federal 

permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans). Contact the Building Division at 
extension 115 regarding building permits. 
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