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 STAFF RECOMMENDATION 
 
To: Planning Board          Date: June 6, 2018 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application for  formal review of a site plan to construct seven residential 

duplexes with associated parking and site improvements, Horizon Drive and 
Button Drive, Map 7 Lots 132-3 through 7, Zoned C-I and Route 102 POD, DHB 
Homes, LLC (Applicant) and Team Business Development Corp. (Owner)  

  
• Completeness: There are no outstanding checklist items.  Staff recommends that the 

Application be accepted as complete. 
 

Board Action Required:  Motion to accept the application as complete per 
Staff’s Recommendation Memorandum dated June 6, 2018. 
 

• Waivers:  The Applicant has requested two (2) waivers for this project. 
 

1. The Applicant is seeking a waiver from Section 2.6.1.7.D.4.d.i of the Zoning Ordinance to 
reduce the buffer abutting the AR-1 zone from 75’ to 50’.  Staff supports granting the 
waiver as the buffer reduction is being requested along the southerly property line 
which is abutting a similar (residential duplex) use, the project maintains the required C-
I buffer of 50’, and has proposed additional screening and fencing to reduce the visual 
impact of the development on the abutting property. 
 

2. The Applicant is requesting a waiver from Section 3.08.b.4.1.c of the Site Plan 
Regulations to allow a driveway with a maximum grade of 8% where only 6% is allowed.  
Staff supports granting the waiver as the plans provide a platform at a maximum slope 
of 2% adjacent to Horizon and Button Drives to provide a level area for safe 
maneuverability onto the adjacent streets, and because adherence to the 6% maximum 
would require significant fill and additional disturbance of the site. 
 

Board Action Required:  Motion to grant the Applicant’s request for two 
waivers as outlined in the Staff Recommendation Memorandum dated June 6, 
2018. 
 

• Conditional Use Permit:  A conditional use permit was granted on December 13, 2017 by 
the Londonderry Planning Board to allow a multi-family residential use in the Route 102 
Performance Overlay District. 
  

• Recommendation:  Based on the information available to date, Staff recommends that 
the Planning Board CONDITIONALLY APPROVE this application with the Notice of 
Decision to read substantially as follows: 
 

Board Action Required:  Motion to grant conditional approval of the site plan 
for the construction of seven residential duplexes with associated parking and 
site improvements, Horizon Drive and Button Drive, Map 7 Lots 132-3 through 
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7, Zoned C-I and Route 102 POD, DHB Homes, LLC (Applicant) and Team 
Business Development Corp. (Owner) in accordance with plans prepared by 
Bedford Design Consultants, Inc., dated January 12, 2018, last revised April 24, 
2018 with the following precedent conditions to be fulfilled within 120 days 
and prior to plan signature and subsequent conditions to be fulfilled as noted 
in the Staff Recommendation Memorandum dated June 6, 2018: 

 
“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 

 
1. The Applicant shall address all appropriate items from the Planning & Economic 

Development Department/Department of Public Works & Engineering/Stantec review 
memo dated June 6, 2018. 

 
2. All required permits and approvals shall be obtained and noted on the plan. The 

Applicant shall indicate the permit approval numbers on the cover sheet and provide 
copies of all permits for the Planning Division files. 

 
3. If approved, waivers shall be noted as such on the plans. 

 
4. The notice of voluntary lot merger shall be approved by the Planning Board and 

recorded in the Rockingham County Registry of Deeds. 
 

5. Prior to plan signature, the existing carport and plastic shed encroachment, which do 
not comply with required property line setbacks and buffers, shall be removed.  
 

6. Draft drainage easement language shall be provided and both drainage and road 
widening easements shall be reviewed and approved by the Town and executed 
easements be provided for recording. 

 
7. The Applicant shall provide the Owner’s signature(s) on the plans. 

 
8. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 

plan signature by the Planning Board in accordance with Section 2.05.n of the Site Plan 
Regulations. 

 
9. Third-party review fees shall be paid within 30 days of site plan approval. 
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10. Financial guarantees be provided to the satisfaction of the Department of Public Works 
and Engineering. 
 

11. Final engineering review. 
 
PLEASE NOTE –  If these conditions are not met within 120 days of the meeting at which the 
Planning Board grants approval, the Board’s approval will be considered to have lapsed and re-
submission of the application will be required.  See RSA 674:39 on vesting. 
 
GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 
 

1. No construction or site work may be undertaken until a pre-construction meeting with 
Town staff has taken place, filing of an NPDES – EPA Permit (if required), and posting 
of the site-restoration financial guaranty with the Town.  Contact the Department of 
Public Works to arrange the pre-construction meeting. 
 

2. The project must be built and executed as specified in the approved application package 
unless modifications are approved by the Planning Department & Department of Public 
Works, or, if Staff deems applicable, the Planning Board. 
 

3. All of the documentation submitted in the application package by the applicant and any 
requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 
 

4. Fire department access roads shall be provided at the start of the project and 
maintained throughout construction.  Fire department access roads shall be designed 
and maintained to support the imposed loads of fire apparatus and shall be provided 
with an all-weather driving surface. 

 
5. It is the responsibility of the applicant to obtain all other local, state, and federal 

permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans).  Contact the Building Division at 
extension 115 regarding building permits. 
 

6. Site improvements must be completed in accordance with the approved plan prior to 
the issuance of a certificate of occupancy.  In accordance with Section 6.01.d of the Site 
Plan Regulations, in circumstances that prevent landscaping to be completed (due to 
weather conditions or other unique circumstance), the Building Division may issue a 
certificate of occupancy prior to the completion of landscaping improvements, if agreed 
upon by the Planning Division & Public Works Department, when a financial guaranty 
(see forms available from the Public Works Department) and agreement to complete 
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improvements are placed with the Town.  The landscaping shall be completed within 6 
months from the issuance of the certificate of occupancy, or the Town shall utilize the 
financial guaranty to contract out the work to complete the improvements as stipulated 
in the agreement to complete landscaping improvements.  No other improvements 
shall be permitted to use a financial guaranty for their completion for purposes of 
receiving a certificate of occupancy. 

 
7. As built site plans must to be submitted to the Public Works Department prior to the 

release of the applicant’s financial guaranty. 
 
 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: June 6, 2018 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Application for  formal review of a phased site plan for the construction of a 

9,260 square foot building with office, storage and testing space and associated 
site improvements, 2 Kitty Hawk Landing, Map 17 Lot 5, Zoned IND-I, SWCE 
Holdings, LLC (Owner & Applicant)  

  
• Completeness: There are no outstanding checklist items.  Staff recommends that the 

Application be accepted as complete. 
 

Board Action Required:  Motion to Accept the Application as Complete per 
Staff’s Recommendation Memorandum dated June 6, 2018. 
 

• Waivers:  There are no waivers requested for this project. 
  

• Recommendation:  Based on the information available to date, Staff recommends that 
the Planning Board CONDITIONALLY APPROVE this application with the Notice of 
Decision to read substantially as follows: 
 

Board Action Required:  Motion to grant conditional approval of the site plan 
for the construction of 9,260 square foot office and warehouse building and 
associated site improvements, 2 Kitty Hawk Landing, Map 17, Lot 5, SWCE 
Holdings, LLC (Owner & Applicant) in accordance with plans prepared by CLD | 
Fuss & O’Neill, dated February 19, 2018, last revised May 16, 2018 with the 
following precedent conditions to be fulfilled within 120 days and prior to plan 
signature and subsequent conditions to be fulfilled as noted in the Staff 
Recommendation Memorandum dated June 6, 2018: 

 
“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 

 
1. The Applicant shall address all appropriate items from the Planning & Economic 

Development Department/Department of Public Works & Engineering/Stantec review 
memo dated June 6, 2018. 
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2. All required permits and approvals shall be obtained and noted on the plan.  The 
Applicant shall indicate the permit approval numbers on the cover sheet and provide 
copies of all permits for the Planning Division files. 

 
3. The Owner’s signature shall be provided on the plans. 

 
4. Slope and drainage easements shall be reviewed by the Town, and executed easements 

shall be provided for recording. 
 

5. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 
plan signature by the Planning Board in accordance with Section 2.05.n of the Site Plan 
Regulations. 

 
6. Third-party review fees shall be paid within 30 days of site plan approval. 

 
7. Financial guarantees be provided to the satisfaction of the Department of Public Works 

and Engineering. 
 

8. Final engineering review. 
 
PLEASE NOTE –  If these conditions are not met within 120 days of the meeting at which the 
Planning Board grants approval, the Board’s approval will be considered to have lapsed and re-
submission of the application will be required.  See RSA 674:39 on vesting. 
 
GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 
 

1. No construction or site work may be undertaken until a pre-construction meeting with 
Town staff has taken place, filing of an NPDES – EPA Permit (if required), and posting 
of the site-restoration financial guaranty with the Town.  Contact the Department of 
Public Works to arrange the pre-construction meeting. 
 

2. The project must be built and executed as specified in the approved application package 
unless modifications are approved by the Planning Department & Department of Public 
Works, or, if Staff deems applicable, the Planning Board. 
 

3. All of the documentation submitted in the application package by the applicant and any 
requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 
 

4. Fire department access roads shall be provided at the start of the project and 
maintained throughout construction.  Fire department access roads shall be designed 
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and maintained to support the imposed loads of fire apparatus and shall be provided 
with an all-weather driving surface. 

 
5. It is the responsibility of the applicant to obtain all other local, state, and federal 

permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans).  Contact the Building Division at 
extension 115 regarding building permits. 
 

6. Site improvements must be completed in accordance with the approved plan prior to 
the issuance of a certificate of occupancy.  In accordance with Section 6.01.d of the Site 
Plan Regulations, in circumstances that prevent landscaping to be completed (due to 
weather conditions or other unique circumstance), the Building Division may issue a 
certificate of occupancy prior to the completion of landscaping improvements, if agreed 
upon by the Planning Division & Public Works Department, when a financial guaranty 
(see forms available from the Public Works Department) and agreement to complete 
improvements are placed with the Town.  The landscaping shall be completed within 6 
months from the issuance of the certificate of occupancy, or the Town shall utilize the 
financial guaranty to contract out the work to complete the improvements as stipulated 
in the agreement to complete landscaping improvements.  No other improvements 
shall be permitted to use a financial guaranty for their completion for purposes of 
receiving a certificate of occupancy. 

 
7. As built site plans must to be submitted to the Public Works Department prior to the 

release of the applicant’s financial guaranty. 
 
 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: June 6, 2018 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
 
Application: Application for formal review of a subdivision of one lot into six, 34 Auburn 

Road, Map 16, Lot 58-1, Zoned AR-1, Richard G. & Virginia St. Cyr (Owners & 
Applicants)  

  
• Completeness: There are no outstanding checklist items.  Staff recommends that the 

Application be accepted as complete. 
  

Board Action Required:  Motion to Accept the Application as Complete per Staff’s 
Recommendation Memorandum dated June 6, 2018. 

  
• Waivers: There are no waivers requested for this project. 

  
• Recommendation:  Based on the information available to date, Staff recommends that 

the Planning Board CONDITIONALLY APPROVE this application with the Notice of 
Decision to read substantially as follows: 

 
Board Action Required:   Motion to grant conditional approval of the subdivision of 
Map 16 Lot 58-1 from one lot into six, 34 Auburn Road, Richard G. & Virginia St. 
Cyr (Owners & Applicants), in accordance with plans prepared by Eric C. Mitchell & 
Associates, Inc. dated January 10, 2018, last revised May 14, 2018 with the 
following precedent conditions to be fulfilled within two years and prior to plan 
signature and subsequent conditions to be fulfilled as noted in the Staff 
Recommendation Memorandum dated June 6, 2018. 

 
“Applicant”, herein, refers to the property owner, business owner, or organization submitting 
this application and to his/its agents, successors, and assigns. 
 
PRECEDENT CONDITIONS 
 
All of the precedent conditions below must be met by the Applicant, at the expense of the 
Applicant, prior to certification of the plans by the Planning Board.  Certification of the plans is 
required prior to commencement of any site work, any construction on the site or issuance of a 
building permit. 

 
1. The Applicant shall address all appropriate items from the Planning & Economic 

Development Department/Department of Public Works & Engineering/Stantec review 
memo dated June 6, 2017. 

 
2. Owners signatures shall be provided on the plans. 
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3. The Wetland Scientist and Soil Scientist stamps and signatures shall be provided on the 
plans. 
 

4. All required permits and approvals shall be obtained and noted on the plan.  The 
Applicant shall indicated the permit approval numbers on eth cover sheet and provide 
copies of all permits for the Planning Division files. 
 

5. The proposed roadway widening and drainage easements shall be provided for review 
and approval by the Town and shall be recorded concurrently with the final plan. 
 

6. A utility clearance letter from Manchester Water Works shall be provided. 
 

7. The Applicant shall provide a digital copy of the complete final plan to the Town prior to 
plan signature by the Planning Board in accordance with Section 2.05.n of the 
Subdivision Regulations. 
 

8. The Applicant shall provide a check for $25 (made payable to the Rockingham County 
Registry of Deeds) for LCHIP. 
 

9. The Applicant shall note all general and subsequent conditions on the plans. 
 

10. Outstanding third-party review fees, if any, shall be paid within 30 days of conditional 
site plan approval. 
 

11. Financial guarantee be provided to the satisfaction of the Department of Public Works 
and Engineering. 
 

12. Final engineering review. 
 
PLEASE NOTE –  If these conditions are not met within two (2) years of the meeting at which 
the Planning Board grants approval, the Board’s approval will be considered to have lapsed and 
re-submission of the application will be required.  See RSA 674:39 on vesting. 
 
GENERAL AND SUBSEQUENT CONDITIONS 
 
All of the conditions below are attached to this approval. 
 

1. No construction or site work for the subdivision may be undertaken until a pre-
construction meeting with Town staff has taken place, filing of an NPDES – EPA Permit 
(if required), and posting of the appropriate financial guaranty with the Town.  
Contact the Department of Public Works to arrange the pre-construction meeting. 
 

2. The project must be built and executed as specified in the approved application package 
unless modifications are approved by the Planning Department & Department of Public 
Works, or, if Staff deems applicable, the Planning Board. 
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3. All of the documentation submitted in the application package by the applicant and any 

requirements imposed by other agencies are part of this approval unless otherwise 
updated, revised, clarified in some manner, or superseded in full or in part. In the case 
of conflicting information between documents, the most recent documentation and this 
notice herein shall generally be determining. 

 
4. Prior to issuance of a certificate of occupancy, all site improvements and off-site 

improvements, if any, shall be completed. 
 

5. It is the responsibility of the applicant to obtain all other local, state, and federal 
permits, licenses, and approvals which may be required as part of this project (that were 
not received prior to certification of the plans). Contact the Building Division at 
extension 115 regarding building permits. 

 
 

 



 STAFF RECOMMENDATION 
 
To: Planning Board          Date: June 6, 2018 
From: Colleen P. Mailloux, AICP, Town Planner  
 John R. Trottier, PE, Assist. Dir. Of DPW   

            
Application: Non-binding review and discussion in accordance with RSA 674:54 for a 

governmental land use for renovations to the central fire station, 280 
Mammoth Road, Map 9 Lot 41-1, Zoned AR-1, Town of Londonderry (Owner & 
Applicant) 

  
• New Hampshire RSA 675:54, I defines “governmental use" as a use, construction or 

development of land owned or occupied, or proposed to be owned and occupied, by a 
governmental unit for any public purpose which is statutorily or traditionally 
governmental in nature. When a governmental unit is using land for governmental 
functions, it is not subject to local land use regulations.  The Planning Board may issue 
nonbinding written comments relative to conformity or nonconformity of the proposal 
with the Town of Londonderry’s applicable land use regulations. 
 

• Staff’s comments and recommendations: The Fire Department has coordinated this 
project with the Department of Public Works and Engineering to follow the Town’s 
regulations and recommended best management practices to the extent practicable and 
will continue to work with the Town Engineer throughout the design of this project.     

 
Site access to the site is subject to NHDOT review and approval, and work within the 
existing fire pond is subject to NHDES review and approval.  The project has also been 
reviewed by the Conservation Commission and modifications have been made in the 
design to address NHDES and Conservation Commission comments. 
 
It is recommended that the Planning Board provide input on the overall project design 
and site layout. 
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