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A meeting of the Personnel Board (PB) was held on May 20, 2014 in the Banquet Room
at Town Hall. The meeting was called to order at 4:09 PM by Chairman Charles
Murphy. Also in attendance were members Lindsay Gordon and Wendy Graves.

For the first item of business, Ms. Graves passed out copies of the Personnel Board

minutes for April 8, 2014, Ms. Gordon made a motion to accept the minutes with Ms.
Graves seconding the motion.

For the second item of business, Ms. Graves passed out copies of a new time card
process. The current process is the Finance Director collects all the cards Friday
afternoon, she then goes through the time cards and writes a list of who used time. Then
she has to hunt down the absence slips for the time taken. The payroll person then enters
the slips in an attendance book. The new process will have each department head to be
more accountable and collect their department’s time cards, check them, attach the time
cards, absence slips, and payroll, sign it and forward the package to the Treasurer’s

Office. A motion to accept the process was made by Ms. Gordon with Ms. Graves
seconding,

The next meeting will be July 22, 2014 at 4:00.

A motion to adjourn was made by Ms. Graves and seconded by Ms. Gordon which was
passed unanimously at 4:51 PM

Respectfully Submitted,
Wendy L Graves
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