
Gregg Schuster       First Selectman 

 
 
 

Board of Selectmen Regular Meeting Minutes 
Thursday, July 15, 2010  
Colchester Town Hall 

 
Meeting Room 1 – Immediately Following the Commission Chair meeting 

that began at 7:00 pm 
 

REVISED 
 
 

MEMBERS PRESENT:  First Selectman Gregg Schuster, Selectman Greg Cordova, Selectman Rosemary Coyle, 
Selectman James Ford, and Selectman Stan Soby. 
MEMBERS ABSENT:  
OTHERS PRESENT:  Derrik Kennedy, Patti White, Maggie Cosgrove, Jay Cohen, Sylvia Miller, Leann Hill, Rob 
Tarlov, Dot Mrowka, Steven Cohn, Ryan Blessing, Katy Naly, and other Citizens 

 
1. Call to Order 

First Selectman G. Schuster called the meeting to order at 7:14 p.m. 
 
2. Additions to the Agenda  

None 
 

3. Approve Minutes of the June 17, 2010 Board of Selectmen Regular Meeting 
R. Coyle moved to approve the minutes of the regular June 17, 2010 Board of Selectmen 
meeting with the attachment of Selectman Coyle’s liaison report, seconded by S. Soby. 
Unanimously approved. MOTION CARRIED.   

 
4. Approve Minutes of the June 30, 2010 Board of Selectmen Special Meeting 

G. Cordova moved to approve the minutes of the special June 30, 2010 Board of 
Selectmen meeting with the changing of Officers First Class Suchecki and Labonte titles 
to “Officer First Class” from, “Officer,” seconded by S. Soby. Unanimously approved. 
MOTION CARRIED.   

 
5. Citizen’s Comments 

None 
 

6. Boards and Commissions – Interviews and/or Possible Appointments and 
Resignations 
Board was given a list of current vacancies on all Town boards and commissions 
(attached). 
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7. Budget Transfers 
None 

 
8. Tax Refunds & Rebates 

G. Cordova moved to approve tax refunds in the amount of $49.31 to Gary Keefe, 
#319.28 to Cab East LLC, $130.31 to Cab East LLC, $34.89 to Ace Rentals LLC, $31.95 
to Brian Redshaw, and $50.73 to Pamela Sousa, seconded by J. Ford. Unanimously 
approved. MOTION CARRIED. 

 
9. Discussion and Possible Action on Acceptance of Cody Camp Field 

S. Soby moved to accept Cody Camp Field as a completed Town facility with all 
improvements, seconded by G. Cordova. Discussion by R. Coyle on the release of the 
bond and on field maintenance. S. Soby noted the foundation did a great job on the field 
and this project and should be commended. Unanimously Approved. MOTION 
CARRIED. 

 
10. Discussion and Possible Action on Federal Youth Employment Program 

G. Cordova moved to authorize the enclosed agreement to allow TVCCA to place one 
youth worker in the Parks & Recreation Department through the federally funded program 
from July 19 to late August 2010, with work weeks being limited to 20-hours per week, 
seconded by J. Ford. Unanimously Approved. MOTION CARRIED. 

 
11. Discussion and Possible Action on 57 Fest Contracts 

G. Cordova moved to authorize the First Selectman to execute the recommended 
contracts for this year’s 57 Fest event, to be paid for out of the event’s budget within the 
Program Fund, seconded by J. Ford. Unanimously Approved. MOTION CARRIED. 

 
12. Discussion and Possible Action on Historic Documents Preservation Grant 

Resolution 
R. Coyle moved to adopt the resolution stating, “that Gregg Schuster, First Selectman, is 
empowered to execute and deliver in the name and on behalf of this municipality a 
contract with the Connecticut State Library for a Historic Documents Preservation Grant,” 
seconded by S. Soby. Unanimously Approved. MOTION CARRIED. 

 
13. Discussion and Possible Action on Business Association Agreement with 

McGladrey & Pullen, LLP 
R. Coyle moved to authorize the First Selectman to sign the Business Associate 
Agreement with McGladrey & Pullen, LLP, seconded by S. Soby. Discussion by R. Coyle 
on contract differences from previous contracts. Unanimously Approved. MOTION 
CARRIED. 

 
14. Discussion and Possible Action on MUNIS Crystal Reports Software Contract 

Renewal 
S. Soby moved to approve Annual Support and License Agreement for Munis Crystal 
Reports application for the period July 1, 2010 through June 30, 2011, and authorize the 
First Selectman to sign all necessary documents, seconded by R. Coyle. Discussion by 
R. Coyle on contract differences from previous contracts. Discussion by G. Cordova on 
split cost between Town and Board of Education. Unanimously Approved. MOTION 
CARRIED. 

 
15. Discussion and Possible Action on Renewal of LAP & Workers Compensation 

Insurance 
R. Coyle moved to approve the proposed FY 2010-2011 insurance renewal with CIRMA 
and VFIS, and authorize the First Selectman to sign all necessary documents related to 
the renewal, seconded by G. Cordova. Unanimously Approved. MOTION CARRIED. 
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16. Discussion and Possible Action on Renewal of Exercise Instructor Contract 
R. Coyle moved to authorize the First Selectman to sign the renewal contract with Sue 
Roos, Senior Center Exercise Instructor, beginning July 16, 2010 and ending December 
31, 2010, seconded by G. Cordova. Unanimously Approved. MOTION CARRIED. 

 
17. Discussion and Possible Action on Renewal of Easter Seals Contract 

G. Cordova moved to authorize the First Selectman to sign the 2010 Host Agency 
Agreement with the Easter Seals Senior Community Service Employment Program, 
seconded by J. Ford. Unanimously Approved. MOTION CARRIED. 

 
18. Discussion and Possible Action on Memorandum of Agreement with MEUI, Local 

506, SEIU, AFL-CIO, CLC 
R. Coyle moved to execute the Memorandum of Agreement and authorize the First 
Selectman to sign all necessary documents, seconded by G. Cordova. Discussion by R. 
Coyle on source of funds. Unanimously Approved. MOTION CARRIED. 

 
19. Discussion and Possible Action on Economic Development Coordinator 

R. Coyle moved to adopt the job description for the Economic Development Coordinator 
with a change to the sentence, “Advocate on behalf of appropriate businesses applying 
for permits to Boards and Commissions,” to “Work with businesses applying to boards 
and commissions to facilitate the process,” seconded by J. Ford. R. Coyle and J. Ford 
vote in favor of motion, First Selectman G. Schuster, S. Soby, and G. Cordova opposed. 
MOTION DEFEATED.  
 
S. Soby moved to adopt the job description for the Economic Development Coordinator 
as recommended by the First Selectman, seconded by G. Cordova. R. Coyle and J. Ford 
opposed. First Selectman G. Schuster, G. Cordova, and J. Ford voted in favor of the 
motion. MOTION CARRIED. 

 
20. Discussion and Possible Action on Resident State Trooper Contract 

S. Soby moved to execute the resident state trooper contract and authorize the First 
Selectman to sign all necessary documents, seconded by G. Cordova. Unanimously 
Approved. MOTION CARRIED. 

 
21. Discussion and Possible Action on Colchester Board and Commission Handbook 

No action was taken. 
 

22. Citizen’s Comments 
None 

 
23. First Selectman’s Report 

The First Selectman reported on: the recent protests in Town; Frank Ball’s Eagle Scout 
gift to the Town entitled, “A Musical Journey through Colchester;” the Dog Park opening 
this Sunday; his recent police ride-along with Resident State Trooper Supervisor; and a 
recent regionalization of the Resident State Trooper program meeting in Meriden 
between municipalities and the State police that the First Selectman attended. 

 
24. Liaison Report  

J. Ford commented on the Conservation Commission and the Health District Task Force.  
R. Coyle commented on the CHVFD Officers Meeting and the Senior Center Study 
Group.  S. Soby commented on the Police Commission.  G. Cordova commented on the 
Board of Education.  

 
25. Executive Session to Discuss Authorization for Retirement Account Withdrawal 

G. Cordova moved to enter into executive session to discuss retirement account 
withdrawal, seconded by S. Soby. Unanimously approved. MOTION CARRIED. 
The Board of Selectmen entered into executive session at 7:50pm. 
The Board of Selectmen returned to open session at 7:54pm. 
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26. Discussion and Possible Action on Authorization for Retirement Account 
Withdrawal 
S. Soby moved to authorize retirement account withdrawal due to economic hardship, 
seconded by G. Cordova. Unanimously approved. MOTION CARRIED. 
 

27. Adjourn  
G. Cordova moved to adjourn at 7:55pm, seconded by R. Coyle. Unanimously approved. 
MOTION CARRIED. 

 
Respectfully submitted, 
 
 
Derrik M. Kennedy 
Executive Assistant to the First Selectman 
 
 
Attachments: 
 

• Minutes from June 17, 2010 Regular Board of Selectmen Meeting 
• Minutes from June 30, 2010 Special Board of Selectmen Meeting 
• List of vacancies on Colchester boards and commissions 
• Resolution regarding Historic Documents Preservation Grant 
• Economic Development Coordinator job description 

























Town of Colchester
Job Description

Planning and Zoning
Economic Development Coordinator

GENERAL STATEMENT OF DUTIES

Responsible for helping existing local businesses in Colchester and recruitment of new businesses. 
Represent Colchester at trade and industry meetings. Advocate on behalf of appropriate businesses 
applying for permits to Boards and Commissions. Seek out, apply for, and coordinate economic 
development grants and incentive programs. Development and maintenance of marketing materials.  

SUPERVISOR

Works under the administrative supervision of the Town Planner and the general supervision of the First 
Selectman. 

SUPERVISION EXERCISED

None 

EXAMPLES OF DUTIES

The following is an illustrative and non-exhaustive list of duties: 

� Develop and maintain an economic development brochure 
� Provide feedback on existing regulations and ordinances as to their impact on business 
� Create and maintain Developer Package with necessary information for developers 
� Conduct periodic visits with local businesses to assess needs 
� Address potential economic impact of businesses wishing to open or expand in Colchester both 

internally and before appropriate boards and commissions 
� Staff liaison to the Economic Development Commission and the Colchester Business Association 
� Applying for and coordination of economic development grants 
� Attendance at industry and trade events  
� Develop and manage incentive programs 
� Perform related duties, as required 
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REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES

� Knowledge of small and medium sized business needs 
� Knowledge of land use regulations 
� Ability to create marketing materials 
� Ability to establish and maintain cooperative working relationships with public officials, business 

and civic leaders. 
� Interpersonal skills 
� Oral and written communication skills  

EDUCATION AND EXPERIENCE

� Bachelors Degree or equivalent experience 
� Three to five years experience in economic development, town planning, or business and 

marketing

WORK ENVIRONMENT

It is the policy of the Town of Colchester to provide a safe and healthy workplace for all employees.  The 
Town of Colchester is committed to reducing and controlling the frequency and severity of work-related 
accidents.  It is the responsibility of every employee to report all accidents, incidents and occupational 
illnesses, as well as any perceived hazardous conditions.  While performing the duties of employment, it 
is the employee's responsibility to work in a safe and responsible manner. This includes following both 
OSHA and Town of Colchester safety policies. 

Part-time; non-union; hourly; non-exempt 

This job description is not all-inclusive and is subject to change 
by the Board of Selectmen at any time.�


