Village Board of Trustees

Regular Meeting

October 5, 2016
8:00 p.m.

The Regular Meeting of the Board of Trustees of the Village of Briarcliff Manor, New York was held in the Village of Briarcliff Manor Village Hall, at 1111 Pleasantville Road, Briarcliff Manor, New York on the 5th of October, 2016 commencing at 8:00 p.m.

Present

Lori A. Sullivan, Mayor

Mark Pohar, Deputy Mayor
Cesare DeRose, Jr. Trustee
Mark L. Wilson, Trustee

Bryan Zirman, Trustee
Also Present

Philip Zegarelli, Village Manager

Christine Dennett, Village Clerk
Clinton Smith, Village Counsel
David Turiano, Village Engineer

Board of Trustees Announcements by Trustee Zirman
· The Downtown Streetscape Presentation was well attended.  Thank you to all that came out.  
· The Annual Fire Inspection will be on October 22nd.  
· Halloween Window Painting will be on October 15th.  
· The Ragamuffin Parade will be on October 29th.  
· All residents are encouraged to sign up the weekly Village Manager’s Report.  
Public Comments

There were no public comments
 
Award of Bid

Mayor Sullivan gave an overview of the funding for the projects.  

The Board had general discussion regarding the time line for the projects.   

Village Engineer Turiano stated after the bids were awarded, contracts would be signed within a week and then a notice to proceed would be issued.  He further stated that a legal firm was employed to put forward a construction schedule which the contractor would be bound by.  
The Board had general discussion regarding the General Contractor and stated that even though only a single bid was received it was signed off on by the Insurance Company and an extensive background check and reference check was done.  

 
Law Park Pool Pavilion Re-Construction – Electrical
Upon motion by Trustee DeRose, seconded by Trustee Wilson, the Board voted unanimously to approve the following resolution:

WHEREAS the Village received 4 qualified bids for the VM 1516-11 Law Memorial Park Pool Pavilion Re-Construction Electrical Project; and 

WHEREAS funding for this project will be charged to accounts H7110.201.PAV.01, H7110.201.PAV.02 and A1989.425.LWPRK; and

NOW, THEREFORE, BE IT RESOLVED that the bid for the VM 1516-11 Law Memorial Park Pool Pavilion Re-Construction Electrical Project is hereby awarded to the lowest responsible bidder Talt Electric with their bid proposal of $243,000; and

BE IT FURTHER RESOLVED that the Village Manager is hereby authorized and directed to execute a contract with Talt Electric for said project. 

 
Law Park Pool Pavilion Re-Construction – Plumbing
Upon motion by Trustee Wilson, seconded by Deputy Mayor Pohar, the Board voted unanimously to approve the following resolution:

WHEREAS the Village received 3 qualified bids for the VM 1516-11 Law Memorial Park Pool Pavilion Re-Construction Plumbing Project; and 

WHEREAS funding for this project will be charged to accounts H7110.201.PAV.01, H7110.201.PAV.02 and A1989.425.LWPRK; and

NOW, THEREFORE, BE IT RESOLVED that the bid for the VM 1516-11 Law Memorial Park Pool Pavilion Re-Construction Plumbing Project is hereby awarded to the lowest responsible bidder VFR Contracting with their bid proposal of $239,700; and

BE IT FURTHER RESOLVED that the Village Manager is hereby authorized and directed to execute a contract with VFR Contracting for said project. 

 
Law Park Pool Pavilion Re-Construction – General Construction
Upon motion by Deputy Mayor Pohar, seconded by Trustee Zirman, the Board voted unanimously to approve the following resolution:

WHEREAS the Village received 1 qualified bid for the VM 1516-11 Law Memorial Park Pool Pavilion Re-Construction General Construction Project; and 

WHEREAS funding for this project will be charged to accounts H7110.201.PAV.01, H7110.201.PAV.02 and A1989.425.LWPRK; and

NOW, THEREFORE, BE IT RESOLVED that the bid for the VM 1516-11 Law Memorial Park Pool Pavilion Re-Construction General Construction Project is hereby awarded to the lowest responsible bidder Pearl River Plumbing & Heating, Inc. d/b/a Bertussi’s with their bid proposal of $2,246,269; and

BE IT FURTHER RESOLVED that the Village Manager is hereby authorized and directed to execute a contract with Pearl River Plumbing & Heating, Inc. d/b/a Bertussi’s for said project. 

Roll Call:

Trustee DeRose

Aye

Trustee Wilson

Aye

Trustee Zirman

Aye

Deputy Mayor Pohar
Aye

Mayor Sullivan

Aye 
Adoption of Credit Card Policy
Upon motion by Deputy Mayor Pohar, seconded by Trustee Zirman, the Board voted unanimously to approve the following resolution:

BE IT RESOLVED that Board of Trustees does hereby adopt the following policy:

VILLAGE OF BRIARCLIFF MANOR

CREDIT CARD POLICY

PURPOSE:

To establish a convenient, efficient and cost-effective method of purchasing goods and services when vendors will not accept purchase orders.

POLICY:

The Village of Briarcliff Manor will provide a credit card to the Village Manager and Village Treasurer to be used for purchases of goods and services when vendors will not accept Purchase Orders, or when attending conferences, workshops or courses if purchase orders are not accepted.

PROCEDURE:

The Village of Briarcliff Manor will obtain two credit cards from the financial banking institute in which it has established its account.

Village Manager’s Credit Card:

One credit card will be issued in the name of the Village Manager.  A credit limit of $5,000.00 shall be established.  The Village Manager may use the card to subscribe to goods, software, and other materials that require prepayment through the Internet.

The Village Manager may use the card to pay for lodging, business meals, fuel, airline tickets, car rentals, and any other goods and services that cannot be obtained by purchase order.

Employees may request the use of the Village Manager's credit card through the Village Manager or designee.

Employees and Board members may use the Village Manager's card when attending conferences, workshops and/or courses if purchase orders are not accepted.

Village Treasurer’s Credit Card:

A second card will be issued to the Village Treasurer with a credit limit of $5,000.00, and with a maximum spending limit of $5,000.00 per day. The card may be used for Village-wide purchases that cannot be done with a purchase order. As per standard procedures, all except emergency purchases must be pre-approved.

A sign out procedure will be followed when employees request use of the card for any of the above listed activities with a maximum sign out time of 24 hours.

General:

Employees and trustees will be required to sign out the card as per the format shown below.

Credit cards will be blocked for cash advances, casinos, and drinking establishments.

The cardholder is responsible for the security of their purchases.  The cardholder shall return the card and provide itemized receipts for each purchase to the Village Treasurer upon returning to their place of work. The receipts will indicate the reason and nature of purchase. All receipts and expenditures will be reconciled with the monthly statements and audited by the Village Treasurer’s office and the Village Manager.

If the cardholder cannot produce a receipt, they shall be responsible for reimbursement to the village.

No personal purchases may be made with the card. All purchases not expressly authorized in the budget must be the Village Manager in writing.

No expenditures for entertainment or non-business purposes shall be made.

In the event of willful or negligent default of the obligations of the cardholder, the Village of Briarcliff Manor shall take such recovery action as deemed appropriate by law.

The Village Manager shall return their card upon request from the Village Board or upon termination of their term of office.

When the Village Manager’s card is not in use it shall be secured in the Village Treasurer’s safe.

The Village Treasurer’s card shall be returned upon request from the Village Board or upon termination of their term of office.

When the credit card is not in use, it shall be secured in the Village Treasurer’s safe.  
Minutes
Upon motion by Trustee Zirman, seconded by Trustee DeRose, the Board voted unanimously to approve the minutes of September 28, 2016.  

Adjournment
Upon motion by Deputy Mayor Pohar seconded by Trustee Zirman, the Board voted unanimously to adjourn the meeting at 8:54pm.  
Respectfully Submitted By,

Christine Dennett

Village Clerk
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